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SUTHERLAND 
PROVISIONAL OFFER LETTER 

Campus Name: Prathyusha Enginecring College Date: 4/19/2017 

Dear Bhuvanesh S BE (NV) 

Congratulations! 

Welcome to the Sutherland Family. 

With reference to the Interview you had with us, we are pleased to inform that you have 

been short listed as a "Consultant". Your employment with us will be established on 

clearing further rounds of interview which would be conducted at our Velachery facility 

(45A, Velachery Main Road, Vijayanagaram, Chennai 600 042). The offer letter can be 

collected from the same venue. 

We at Sutherland are privileged to have you with us and we look forward to launching 

your successful career with us. 

You may have to furnish the following documents on clearing further rounds of interview 

for completing the joining formalities 

10 Passport size photographs 

10th & 12th and UG/PG education certificates 

Address & ID Proof( Ration card, Driving license/Passport, PAN Card, 

Voter ID Etc) 
2 reference letters 

Medical Fitness Certificate- saying you are fit enough to work in night 

shifts 

Offer letter Relieving letter Last 3 consecutive months pay slips 

Applicable only for experienced 
candidates) 

Note: Please produce this letter at the reception. 

Yours sincerely 

Sutherland 

Candidate Acceptance 

Authorized Signatory 

TelNo:+91.44.4391.7884 

Sutherland Clahal Conices Pyt Ltd. 



ENCORE ORGANISATION

4 &5,6th Floor, 
Alsa Tower, Door No:186/45, 
Ponnamalle High Road, 

Kilpauk,chennai-600 010, 
Hr_manager@encoreorganisation.com encOre 

We Build Prople And People Build Businesses 

T-L 
To Ms. MAHALAKSHMIM 

Letter of Offer 

With reference to your application and the subsequent interview you had wth us, we 

take pleasure in offering you a position with the following details and on the terms and 

conditions discussed and agreed upon by you at the time of interview. 

Designation: Management Trainee 

Date of Joining: 30/03/2017 

On your date of joining, you are required to submit the following documents to the HR 

department: 
1. Graduation degree 

2. Proof of residence (Copy of bank statement, Pan card, Aadhar Card: 

You are required to submit the above mentioned documents within 3 days from the 

date of joining, failure to which this offer will stand automaticaily withdrawn or 

cancelled. 

ENCORE ORGANISATION reserves the right to terminate your services in event of any 

absenteeism during the Training Perlod. 

Trainee shall ensure that ENCORE ORGANISATION intellectual property is protected at 

all times and not do anything to sabotage the company's reputation. Company is not 

liable for any payments, in case trainee leaves within 21 days. The candidate shall not 

divulge (through any mode of correspondence) any of company's details to anyone who 

is not working with ENCORE ORGANISATION, misrepresenting Company or company's 

channel partners or giving incorrect product information or not complying with any of 

the above mentioned rules will attract a penalty and termination of contract. If anybody 

were found to be under the influence of alcohol during the business hours would be 

immediately 
terminated without payment and might be liable for prosecution. 

During the training the BUSINESS ASSOCIATE will be paid on PBS Structure i.e. up to 

40k depending on their performance. 

TAMIL VENDAN 
MANAGING DIRECTOR 

DATE: 30/03/2017 
ACCEPTED. MMahalaksh 

*******aseesdosossss*uspubss 

CHENNAI ABAD * MUMBAI * BANGALORE 
* PUNE 

*DELHI 



IDBI FEDERAL 
8 ooiaton wiIh Age as 

DBI FederaB Life Insurance Co Ltd 

Private & Confidential Coimbatore 

20.03.2017 
To, 
ESAKKI RAJR 

TIRUNELVELI 

Dear MR ESAKKI RAJ R 

Offer for final placement 
Tt's my pleasure to write you the below candidates are shortlisted on the process of WAD followed by IDBIFEDERAL LIFE CO 

LTD, COIMBATORE [ERODE Division]. The reason why we would like to follow a minimum qualifying bench mark is, Life 

insurance sales is perceived as one of the toughest profession and we as a company prefer to recruit candidates with prior 

experience in direct selling. You will be appointed as a Wealthsurance Advisor for 3 months period and tested on knowledge, 

skills and attitude. Based on your achievement, you will be promoted as a Team Leader. Basic salary with incentive refers the 

annual income details below. 

Annual Income: 
Basic +Productivity Bonus 3,50,000 

Total | 3,50,000 

Target 2,00000 (APE) Target: 

Application 8 

Recruitment 3 

CO 

We will be pleased to offer on the basis of below points listed. 

1. You have to apply and attend 4 days of basic training program organized at branch. After the completion of training 
candidates will appear for IRDA exam. 

2.Ones you clear the exam you will get 10 digit code and welcome kit with account opening form and ID card. 

3. You should have 3 candidates under you. After that you will be promoted as a Team Leader. 

4. Placement Location will be Coimbatore and Erode. 

Hope the communication is clear and more clarification can be sought from the undersigned. 

Yours Sincçrely, 

Kkandn' 
Branch Manager, 
Coimbatore [Erodc Division). 

Student Signature 











Date - October 11, 2017 IBM India Private Limited
Manyata Embassy Business Park,
G2 Block,
Nagwara Outer Ring Road,
Bangalore - 560045, India.
Tel : 91-80-49139999
http://www-
07.ibm.com/in/careers/

Dear Moniesha K,

We are delighted to invite you to join IBM as a Associate - Technical Operations, in band [3] . You will be working 
alongside passionate IBMers, business & technology experts who are constantly building their knowledge and expertise 
to find the best solutions to help our clients achieve their goals and create new possibilities.

At IBM you will find world-class learning opportunities, mentoring and a flexible work environment to help you create 
the career you’ve always imagined. We provide an open environment where everyone can offer ideas and solutions, no 
matter your level or area of expertise - you have an audience that listens from Day 1.

These are exciting times, the IT industry is fundamentally reordering at an unprecedented pace and we are at a turning 
point in IBM history and in the history of technology. IBM is now emerging as a cognitive solutions and cloud platform 
company. We are helping reshape industries - bringing together our expertise spanning Cloud, Analytics, Security, 
Mobile, Social and the Internet of Things.

Join us and make the most of these exciting times, discover what you can make of this moment and you’ll be proud to 
call yourself an IBMer.

Your employment contract is attached, for your review and acceptance. Please do not hesitate to reach out to us in 
case of queries or concerns. We look forward to hearing from you soon and welcoming you to join the IBM family.

http://www-07.ibm.com/in/careers/
http://www-07.ibm.com/in/careers/


Date - October 11, 2017 IBM India Private Limited
Manyata Embassy Business Park,
G2 Block,
Nagwara Outer Ring Road,
Bangalore - 560045, India.
Tel : 91-80-49139999
http://www-
07.ibm.com/in/careers/

Dear Moniesha K,

We are pleased to offer you the position of Associate - Technical Operations, in band 3 at IBM India Pvt Ltd (IBM or 
Company). The terms and conditions of your employment contract at IBM are detailed below. Please read these 
important details carefully, including your compensation and benefits.

Further, this offer is contingent upon your obtaining the degree, consistent academic performance, minimum 
aggregate or equivalent of 65% in your highest completed education, failing which IBM may, at its sole discretion, 
withdraw this offer of employment

Acceptance and Commencement

Your appointment will be effective on your joining date, i.e February 12, 2018. Please contact us immediately if you 
require an alternative joining date. If you do not confirm your acceptance or we are unable to set an alternative date, 
this offer will be withdrawn.

To confirm your acceptance of this offer, you are required to:

 Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do not 
provide your acceptance, you will not be allowed to join on the joining date specified above.

 On your first day of employment, please report at 9:00 am to the Main Lobby located at DLF IT Park, Tower 
1A,1/24-Shivaji Garden, Mount Poonamalee Rd, Ramapuram, Chennai-600089. You will meet with your 
Onboarding Specialist who will assist you with your joining formalities. If you have questions about your First 
Day Start Paperwork, send a mail to pronboar@in.ibm.com

On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 
(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & Originals 
and 2 sets of photocopies of the following mandatory documents:

 Relieving document from most recent employer - Relieving letter or Service Certificate or Resignation 
acceptance e-mail with last Working day (LWD) confirmation

 Passport and Pan card- If you do not have Passport or Pan card you need to bring one of the following IDs.
o Voter ID card
o Driving Licence
o Aadhar Card
o Senior Secondary result/certificate with DOB and photo (for university hires only)

 In the absence of Passport and Pan card, apply for the same immediately and carry on one of the following as 
mentioned above to complete on boarding process.

 Disability certificate - If you have stated in your application to IBM that you are differently abled, please bring 
the disability certificate as per the prescribed format, duly filled & signed.

http://www-07.ibm.com/in/careers/
http://www-07.ibm.com/in/careers/


 Name change document - If you have ever changed your name at any point of time, and for any reason 
whatsoever.

 Valid Indian Work Permit, if applicable.
 Education documents (For university hires only) :- Degree certificate and all year mark sheets for the highest 

degree attained.

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer.
The other terms and conditions of the offer are as follows:

 Your employment with the Company is at all times subject to you having a valid work permit from the 
Government of India. It is your responsibility to obtain and maintain throughout your employment a valid work 
permit. A copy of the work permit needs to be furnished by you on the date of on boarding, failing which you 
will not be permitted to join.

 Your initial posting will be in CHENNAI, However, your services are transferable and you may be assigned to 
any other department, location or office of IBM, a subsidiary, or associate company as the Company may 
decide from time to time. Your project, designation or role may be changed at the discretion of the Company 
depending on the work assigned to you. In such case, you will be governed by the policies of that location and 
role.

 You acknowledge that the technology industry undergoes rapid transformations and structural changes. In this 
context, IBM frequently enters into agreements with other entities, including outsourcing arrangements, 
transitions, mergers, acquisitions, divestitures and other corporate actions. If any such action relates to your 
role / position, you agree to cooperate with IBM and take any necessary steps to ensure a smooth transition.

 Your appointment and continued employment at IBM is conditional upon satisfactory reference & background 
checks including verification of your application materials, education and employment history. Your 
employment is also contingent upon your ability to work for the Company without restriction (i.e. you do not 
have any non-compete obligations or other restrictive clauses with any previous employer). If any information 
furnished by you in your application for employment or during the selection process is found at any time 
during your employment to be incorrect or false, and/or if you have suppressed material information 
regarding your qualifications and experience, the Company may terminate your services without notice or 
compensation.

 You may be required to travel on Company work and you will be reimbursed expenses as per Company policy.
 If you are absent for a continuous period of 8 days without leave or obtaining your manager’s approval, you 

will be deemed to have voluntarily terminated your service without notice.
 You will be on probation until your successful completion of the probationary period is confirmed in writing. 

The normal probation period is [1] year but may be extended or confirmed earlier based on your performance 
and at your manager’s discretion. There will be periodic performance assessment and incase of non-
performance the Company may terminate your services. At any time during your probationary period, either 
you or the Company may terminate your service by giving 30 days notice or basic salary in lieu thereof.

 Upon completion of your probation period and confirmation as a regular employee, you or the Company may 
terminate your service at any time by giving 90 days notice or basic salary in lieu thereof. However due to 
exigencies of business the Company may at its sole discretion reject the salary in lieu of notice and ask you to 
serve the entire or part of the notice period. You shall not be deemed to have been relieved of your services 
except upon issue of a letter by the Company to that effect.

 IBM encourages and fosters a culture of strong performance from its employees. Accordingly during your 
service with IBM, you will be required to comply with the following:

o The Company presents multiple opportunities across technologies to support employees develop their 
skills and build their career. You shall maintain a satisfactory level of performance at all times.

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall ensure 
that your skills are at all times current and relevant to IBM's business.



o You may be required to undergo certain training and assessment programs from time to time and 
shall complete the same to the satisfaction of IBM.

o You also understand and acknowledge that IBM requires its employees to be productively and 
effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 
page. If you are no longer deployed on a project/ assignment, you shall search for positions that are 
commensurate with your skills and experience and ensure you are effectively utilized. If selected for 
such positions, your movement to these positions will be subject to IBM’s processes and policies.

o You will be aware that the Company works on a round the clock model depending on customer needs. 
You hereby consent, should your role require it, to working on any shift, including night shift, to 
support the business requirements of the Company.

o Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 
be an integral condition of your continued employment with IBM.

 You will retire from the services of the Company on attaining 58 years. Retirement action will be performed 
one day prior to the last working day of the retiring month.

 Upon your resignation or retirement from the Company or termination of your services, you are required to 
return all assets and property of the Company such as documents, machines, data, files and books etc. 
(including but not limited to leased properties).

 Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. 
 Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been determined 

based on numerous factors such as your job, skills-specific background, and professional merit. This 
information and any changes made therein should be treated as personal, confidential and should not be 
disclosed to any person without IBM’s prior written authorization.

 You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt out. A 
nominal premium will be charged to you for the same, for as long as you participate in the Policy. All benefits 
as outlined herein and in IBM policies are subject to change at the Company’s discretion. You will be entitled to 
privilege leave in accordance with the Company’s policy as applicable from time to time.

 It is your responsibility to notify the Company of any changes in your personal information within 3 working 
days. All notices shall be considered duly and properly delivered to the address on file with the Company.

 During your service with the Company, you are expected to devote your whole time and attention to the 
Company's affairs and refrain from directly or indirectly engaging in any other employment or business in any 
role or capacity.

 Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure B. 
You will also be bound by more specific non-disclosure agreements on sensitive issues based on business 
requirements. If you are bound by a confidentiality agreement with a previous employer, you must notify the 
Company and indemnify the Company against any breach thereof.

 All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a statement to 
this effect. Any breach of the Guidelines or the terms and conditions of employment may result in termination 
of your services without notice or compensation.

 If any information furnished by you in your application for employment or during the selection process is 
found at any time during your employment to be incorrect or false, and/or if you have suppressed material 
information regarding your qualifications and experience, the Company may terminate your services without 
notice or compensation.

 You shall be entitled to the following benefits when you join IBM India Pvt. Ltd.. These amounts are subject to 
applicable income taxes, and shall not be considered a part of your salary for the purpose of any statutory 
deductions:

Settling in Allowance
A one-time amount of INR 25,000 is paid towards settling-in allowance. This amount is intended to offset any 
and all expenses applicable during the joining process of the employee (e.g., relocation expenses like travel, 
stay, conveyance etc. during initial training and first project deployment post training) - no additional amounts 



are payable or reimbursable. This amount will be paid as a fixed lump sum amount in your payroll and you will 
not be required to submit receipts for any expenses incurred. Please note that this settling-in allowance is 
subject to appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 
is terminated for any reason, within 1 year from your joining date, you agree that you will repay the entire 
settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted from your 
settling in allowance and paid to the income tax authorities, subject to applicable law, and if such amounts 
cannot be reclaimed by IBM, IBM may recover all such amounts from your final settlement.

 Your offer is contingent upon you agreeing to authorize IBM to recover a sum of Rs 100000 (Rupees One Lakh 
Only) as cost incurred towards your training during the course of your employment, in the event your services 
with IBM are terminated for whatever reason, including your resignation from services, within a period of 12 
months from the date of your joining IBM or if you are absconding from work for a period of 8 days which will 
lead to eventual termination of your employment.

 You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 
processes of the Company which are in force from time to time and the Company shall have the right to vary 
or modify any or all of the rules, regulations or policies and the same shall be binding on you.

 This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date of this 
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of 
your on boarding. Should you be denied a passport or if you are otherwise unable to produce a copy of your 
passport, IBM shall be entitled to terminate your employment for cause. It is a condition of your employment 
that you have a valid passport at all times.

 You will be required to register your profile with National Skills Registry once you join IBM. The details on the 
National Skills Registry are available on www.nationalskillsregistry.com .To complete the registration process, 
you will be required to submit a photograph, a photo identity proof and registration fee of INR 300 + (Service 
taxes as applicable) - which includes INR 50/- annual usage fee at the POS (Point of Service) helpdesk at IBM 
office Registration with National Skills Registry is mandatory and should be completed within 30 days from 
your date of joining.

http://www.nationalskillsregistry.com/


IBM CONFIDENTIAL
ANNEXURE A

DATE October 11, 2017

NAME Moniesha K BAND 3

DESIGNATION Associate - Technical Operations LOCATION CHENNAI

Compensation Components IBM Offer (in INR)

1. Basic Salary 129012

2. Flexible Benefit Plan (FBP) 154814

Reference Salary

3. Retirals

a) Provident Fund (PF) 15481

b) Gratuity @ 4.8% 6193

Annual Remuneration 305500

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 
compensation opportunity and is designed to support a team oriented, high-performance work culture. Further details 
of the program will be made available to you upon joining IBM. Please note: IBM reserves the right, in its sole 
discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing program at any time, including, 
but not limited to, changing how the profit sharing pool is allocated or altering the payment amount at the region or 
country level based on unanticipated business issues or extenuating circumstances.

The Company presently has a Performance Award Program (PA). Further details of the Performance Award Program will 
be made available to you upon joining IBM. Please note: IBM reserves the right in its sole discretion to amend, change, 
suspend, or terminate Performance Award Program at any time.

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 1965, 
against payments made under the Company’s profit distribution schemes GDP & PA.

OTHER BENEFITS:

 By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate family 
(Spouse & up to Four Children) within 45 days of joining. If you wish to do so, a nominal premium for covering 
you and your family will be charged to you unless you choose to opt out for yourself and family.

 Group Term Life and Accident Rider Coverage



The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to play a part 
in that revolution. At IBM, we're changing the world every day and we will be delighted to have you as part of our team. 
To confirm your acceptance of this offer letter on the terms and conditions specified herein, please sign in the space 
specified below and return the signed copy to IBM on your on boarding day.

Sincerely,

Rohit K Vohra
Recruitment Leader
India/SA 
ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE OF 
JOINING)

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated above. By 
signing on this offer, I also agree and acknowledge that this offer letter does not require a physical signature, and the 
issuance of this offer of employment to me, my acceptance of this offer, and IBM's acknowledgment of the same and 
the affixing of a signature by the IBM representative shall be adequate to constitute a valid contract of employment 
between IBM India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions stated 
in this offer.)

SIGNATURE
-----------------------------------------------------------------------
PRINTED NAME
-----------------------------------------------------------------------
DATE OF JOINING
-----------------------------------------------------------------------
DATE
-----------------------------------------------------------------------

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST)

SIGNATURE
-----------------------------------------------------------------------
PRINTED NAME
-----------------------------------------------------------------------
DATE
-----------------------------------------------------------------------



IBM CONFIDENTIAL
Explanation of Compensation Components

Component Summary Explanation*

1. Basic Salary The fundamental salary component to which many other compensation 
components are linked.

2. Flexible Benefit Plan 
(FBP)

This is valued at 120% of your Basic Salary. The FBP allows employees to 
choose a benefit basket that suits their needs. For certain elements, 
employees may avail of tax exemptions as per prevailing tax laws. The 
elements are listed below. 

(a) Leave Travel Allowance 
(LTA)

LTA can be used for up to maximum of economy class airfare twice during a 
4 year period as per Income tax rules.

(b) Medical INR 15,000/- per annum. To be used for medical expenses.

(c) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent.

(d) Conveyance Allowance Maximum INR 1600/- per month. To be used for vehicle expenses.

(e) “Flat” Allowance Remaining FBP funds and is a taxable amount.

3. Retirals These elements of compensation are not paid out until later when certain 
conditions are met.

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund.

(b) Gratuity

4.8% of Basic Salary, which is included as a part of your Annual 
Remuneration denotes the company's contribution to the Gratuity Fund 
based on actuarial calculations. You are not entitled to this amount as a cash 
component as this is intended to be a retiral benefit. Gratuity is payable to 
you as per the IBM Gratuity Trust Fund Rules and the Payment of Gratuity 
Act, 1972, on cessation of your employment after at least 5 years of 
continuous service with the Company. The amount of gratuity payable shall 
not exceed Ten Lakh rupees (INR 1,000,000).

(c) ESIC

Until your monthly wages are up to INR 21,000/- per month, or such other 
amount prescribed by law, you will be covered under Employee State 
Insurance Act, 1948 (ESIC) and will be entitled to avail benefits under the 
same.

Annual Remuneration Basic Salary + FBP + Retirals 

*For detailed information please refer to Company policies, which are subject to change from time to time.



IBM CONFIDENTIAL
Other Benefits– Additional Information*

Group Term Life and Accident Rider Coverage Scheme
Group Term Life Insurance Plan:
This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit basis for life 
coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the policy. The coverage is subject to 
completion of the Insurance Company’s prescribed insurance underwriting procedure and awarding of coverage by the insurance company. 
Coverage applies world-wide, 24 hours a day.

Group Personal Accident Plan:
This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. The benefit basis for 
accident coverage against permanent total disability, permanent partial disability and dismemberment is sixty times monthly basic salary 
subject to a minimum and a maximum coverage as stated in the policy. Coverage applies world-wide, 24 hours a day.

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children)
By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 Lakh per year under 
Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four Children) through our Third Party 
Administrator’s (TPA) website within 45 days of your joining. If you decide to avail Mediclaim insurance policy, there will be an applicable Co-
share of premium deduction from your salary. If you wish not to be covered, you may choose to Opt out within 45 days of joining. You have 
the option of enhancing this cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee).

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis and the premium 
incurred is to be borne by you.

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days from the date of 
marriage) is allowed. The insurance coverage for the newly acquired dependant (spouse/child) will be with effect from the date of event 
(marriage/ birth whichever is applicable) *
*Subject to enrolling the new dependant within 45 days from the date of event.

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims pertaining to 
dependants (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.

Critical Illness Buffer
This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or child is diagnosed with 
any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an additional amount of INR 7 Lakh for 
required treatment once the Family Floater and any additional cover (if taken) is exhausted. This is subject to available Corporate Buffer and 
policy T&C.

Domiciliary Benefit
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% Co-pay) is also 
provided to employees who participate in the Group Mediclaim Insurance Policy.

National Pension System (NPS)
NPS is a voluntary defined contribution based scheme option provided to all IBM India Regular employees. It’s a tax saving retirement vehicle 
for which you can enrol by declaring your monthly contribution, minimum Rs. 500 per month and maximum of 10% of your Flexible Benefit 
Plan, on IBM Intranet. You can find more details about this program on IBM intranet.
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from time to 
time at the sole discretion of the Company and without the need of any prior notice to the employees.

Maternity Benefit:
All women IBM employees are entitled for maternity benefits in accordance with the Maternity Benefit Act, 1966 and IBM Maternity Leave Policy 
as may be amended from time to time. These benefits currently include:

1) Maternity Leave for:
a) Delivery: Women employees who have been in continuous service for at least 80 days in the 12 months prior to the commencement of 
maternity leave are entitled to up to 26 weeks of maternity leave with full pay of which not more than 8 weeks shall precede the expected 
delivery date.
b) Miscarriage/Medical termination: In case of miscarriage or medical termination of pregnancy, a women employee is entitled to 6 weeks of 
leave with full pay immediately following the day of miscarriage or medical termination of pregnancy.
c) Tubectomy: In case of tubectomy operation, a women employee is entitled to 2 weeks of leave with full pay immediately following the day of 
her tubectomy operation.



d) Illness: Women employees suffering from illness arising out of pregnancy, delivery, premature birth of child, miscarriage, medical 
termination of pregnancy or tubectomy operation are entitled to an additional period of 4 weeks leave with full pay.

2) Leave for Adoption/Surrogacy: Women employees who have been in continuous service for at least 80 days in the 12 months prior to the 
commencement of maternity leave are entitled to up to 12 weeks of maternity leave with full pay upon the adoption of a child or in case the 
employee has used the surrogacy arrangement.

3) Group Medical Insurance Policy covers expenses for pre and post natal consultations, prescribed medications and prescribed investigations 
incurred up to 60 days after maternity. The expenses covered are up to a maximum of INR 10,000 per maternity event. This benefit is a sub 
limit of the maternity benefit of INR 50,000 and is reimbursed on production of complete and detailed bill and documents.

4) Women employees returning from Maternity can opt for work from home option if the role or function allows for remote working.

Kindly refer IBM Maternity leave policy and IBM Flexible work option policy in effect from time to time for more details in respect of the above 
benefits. For additional information including in relation to child care, please get in touch with your Manager or Human Resources Partner.

IN_68_58003BR_1032916



IBM CONFIDENTIAL

ANNEXURE B - NON DISCLOSURE AGREEMENT
Agreement Regarding Confidential Information, Intellectual Property, and Other Matters

Serial # :________________ Date Of Hire : __ __ / __ __ / __ __ __ __

In consideration of my employment or my continued employment by International Business Machines Corporation or one of its subsidiaries or 
affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a salary or other compensation during my 
employment, I agree as follows:

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, either during or after 
my employment, any confidential information or material of IBM, or any information or material received by IBM in confidence from third 
parties, such as suppliers or customers. If I leave the employ of IBM or at the request of IBM, I will return to IBM all property in my possession 
belonging to IBM or received by IBM from any third party, whether or not containing confidential information and whether stored on an IBM 
owned asset or a personally owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, 
drawings, notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from reporting possible 
violations of law or regulation to a government agency, as protected by law.

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the operations of IBM; 
received from any third party; obtained from an entity IBM acquired or in which IBM purchased a controlling interest (including information or 
material received by that entity from a third party); or suggested by or resulting from any task assigned to me or work performed by me for or 
on behalf of IBM; and (b) which has not been made available generally to the public, whether or not expressed in a document or other medium 
and whether or not marked "IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may 
include, but is not limited to, information and material related to past, present and future development, manufacturing activities, or personnel 
matters; marketing and business plans; pricing information; customer lists; technical specifications, drawings, and designs; prototypes; 
computer programs; and databases.

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any reason, I will not 
directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort to solicit, any employee of IBM to be 
employed or perform services outside of IBM. For purposes of this Paragraph 2(a), “Restricted Area” shall mean any geographic area in the 
world in which I worked or for which I had job responsibilities, including supervisory responsibilities, during the last twelve (12) months of my 
employment with IBM. Also, for purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the 
Restricted Area at any time in the 12-month period immediately preceding any actual or attempted solicitation.
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any reason, I will not directly 
or indirectly solicit for competitive business purposes any customer with which I was directly or indirectly involved as part of my job 
responsibilities during the twelve (12) months prior to the termination of my employment with IBM. This paragraph 2(b) does not apply to any 
IBM employee whose work location as reflected in IBM records is within the state of California.

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be entitled to any 
appropriate relief, including money damages, equitable relief and attorneys’ fees.

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any third party unless 
authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any copyrighted materials or patented 
inventions of any third party, unless authorized by IBM pursuant to Paragraph 5.

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under which IBM does 
business, (b) the provisions of contracts between any such government or its contractors and IBM that relate to intellectual property or to the 
safeguarding of information, and (c) IBM's corporate directives, including, without limitation, policies and information technology security 
standards issued from time to time as well as the IBM Business Conduct Guidelines as amended from time to time.

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the design is 
ornamental or otherwise), computer programs and related documentation, other works of authorship, mask works, and the like (all hereinafter 
called "Developments"), hereafter made, conceived, written, or otherwise created solely or jointly by me, whether or not such Developments are 
patentable, subject to copyright or trademark protection or susceptible to any other form of protection which: (a) relate to the actual or 
anticipated business or research or development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or 
work performed by me for or on behalf of IBM or its subsidiaries.

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such right, title, and 
interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such Developments that were or are suggested by 
or a result of any task assigned to me or work performed by me for or on behalf of any entity that IBM acquired or in which IBM purchased a 



controlling interest to the extent that any such right, title and interest is not already owned by said entity.

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of authorship which meet both 
conditions (a) and (b) above.

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I understand that this 
assignment does not apply to a Development which qualifies fully under the provisions of Section 2870 of the California Labor Code.
The above provisions concerning assignment or ownership of Developments apply to Developments created while employed by IBM in an 
executive, managerial, professional, product or technical planning, technical, research, programming, or engineering capacity (including 
development, product, manufacturing, systems, applied science, and field engineering) or otherwise.

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or interest and that were, 
prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written wholly or in part by me; or (3) expressly stated 
in an agreement that I executed with another party which precludes an assignment to IBM (collectively, these exceptions to assigned 
Developments hereunder shall be known as “Excluded Developments”). Further, I acknowledge that I will not use or cause to be used, any 
Excluded Developments in IBM’s business, research or development without a written or email authorization to do so from both my first and 
second line manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are suggested by 
or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM acquired or in which IBM purchased 
a controlling interest, unless assignment of my right, title, and interest in the Development is governed by an agreement executed prior to my 
IBM employment.
I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United States Patent & 
Trademark Office). In the following table I have provided a brief non-confidential description that sufficiently identifies the Excluded 
Development (e.g. title of publication), the creation date of the Excluded Development, and to the extent my rights to the Excluded 
Development are governed by an agreement, the other named party to the agreement and the date the obligation terminates. 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” “Non/Applicable,” or a 
similar designation.

Description of Excluded Development Date Created Named Party/Termination Date

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any.IBM requires you to disclose Excluded 
Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may contact the Intellectual Property and 
Licensing Department at Corporate Headquarters, which will provide you with instructions for submitting it to IBM.

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the IBM Intellectual 
Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title to IBM or its designee, and do 
anything else reasonably necessary to enable IBM or such designee to secure a patent, copyright or other form of protection therefore in the 
United States and in other countries. In addition, I agree to promptly notify the IBM Intellectual Property Law Department in writing of any 
patent or patent application in which I am an inventor but which is not assigned by Paragraph 5 and which discloses or claims any 
Development made, conceived, or written while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law 
Department if, after I leave the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or 
governmental proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5.

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any Development which is 
subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to change or otherwise alter its integrity. I 
hereby waive and release, to the extent permitted by law, all rights in and to such designation and any rights I may have concerning 
modifications of such Developments.

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by IBM and are for the 
benefit of IBM and its subsidiaries, licensees, successors, and assigns.

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available to those who have a 
need-to-know, and otherwise process my personal information to establish, maintain and terminate my employment relationship with IBM and 
for other legitimate business purposes, anywhere in the world. Such personal information, whether provided to IBM, its service providers, or 
third parties directly by me or otherwise gathered, includes my name, photo, contact information, skills, compensation, performance, usage of 
IBM assets, background check results, bank account information, and disability or medical information.

I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, any personal 
information about others to which I may have access during my employment at IBM.



IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other social media. I agree 
to comply with all IBM policies and practices regarding use of social computing tools and I understand that I am personally responsible for the 
content I post on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that any information I post, 
including any of my personal information, may be made broadly available to others, potentially inside or outside IBM, who have access to these 
tools.

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by International Business 
Machines Corporation.

10. The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me and IBM. Accordingly, 
either IBM or I can terminate the employment relationship at will, at any time, with or without cause or advance notice.However, this clause 
does not relieve me of my responsibility to serve the notice period in accordance with my terms of employment, in the event of my resignation 
from the services of IBM.

11. This Agreement supersedes all previous oral or written communications, representations, understandings, undertakings, or agreements 
relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. 
Any waiver of a term in this Agreement and any amendment to this Agreement may only be made in a writing signed by the Senior Vice 
President of Human Resources for International Business Machines Corporation and myself.

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the remainder shall 
remain in effect.I recognize that any violation of my obligations described herein would cause IBM to suffer irreparable harm and can result in 
disciplinary action, including dismissal from IBM, and any other appropriate relief for IBM including money damages, equitable relief and 
attorneys fees.

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously with my offer of 
employment/ employment contract with IBM.

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below.

Employee's Full Name Employee's Signature Employee Serial No. Date

Updated December 2015



Date October 11, 2017 
IBM India Private Limited 
Manyata Embassy Business Park, 

G2 Block, 
Nagwara Outer Ring Road, 
Bangalore- 560045, India. 

Tel: 91-80-49139999 

http://www 
07.ibm.com/in/careerTs/ 

Dear Aiswarya H, 

We are delighted to invite you to join 1BM as a Associate - Technical Operations, in band [3]. You will be working 

alongside passionate lBMers, business & technology experts who are constantly building their knowledge and expertise 

to find the best solutions to help our clients achieve their goals and create new possibilities. 

At 1BM you will find world-class learning opportunities, mentoring and a flexible work environment to help you create 

the career you've always imagined. We provide an open environment where everyone can offer ideas and solutions, no 

matter your level or area of expertise - you have an audience that listens from Day 1. 

These are exciting times, the IT industry is fundamentally reordering at an unprecedented pace and we are at a turning 

point in l8M history and in the history of technology. 1BM is now emerging as a cognitive solutions and cloud platform 
company. We are helping reshape industries - bringing together our expertise spanning Cloud, Analytics, Security. 

Mobile, Social and the Internet of Things. 

Join us and make the most of these exciting times, discover what you can make of this moment and you'l be proud to 

call yourself an 1BMer. 

Your employment contract is attached, for your review and acceptance. Please do not hesitate to reach out to us in 

case of queries or concerns. We look forward to hearing from you soon and welcoming you to join the 1BM family. 

Outthi 
Ordinary 



TEM 
Date October 11, 2017 

BM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, 

Nagwara Outer Ring Road. 

Bangalore 560045, India. 

Tel: 91-80-49139999 
http://www-
07.ibm.com/in/carecrs/ 

Dear Aiswarya H, 

We are pleased to offer you the position of Associate Technical Operations, in band 3 at 18M India Pvt Ltd (1BM or 

Company). The terms and conditions of your employment contract at 1BM are detailed below. Please read these 

important details carefully, including your compensation and benefits. 

Further, this offer is contingent upon your obtaining the degree, consistent academie performance, minimum 

aggregate or equivalent of 65% in your highest completed education, failing which IBM may, at its sole discretion, 

withdraw this offer of employment 

Acceptance and Commencement 

Your appointment will be effective on your joining date, i.e February 12, 2018. Please contact us immediately if you 

require an alternative joining date. If you do not confirm your acceptance or we are unable to set an alternative date, 

this offer will be withdrawn. 

To confirm your acceptance of this offer, you are required to: 

Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do not 
provide your acceptance, you will not be allowed to join on the joining date specified above. 

On your first day of employment, please report at 9:00 am to the Main Lobby located at DLF IT Park, Tower 

IA,1/24-Shivaji Garden, Mount Poonamalee Rd, Ramapuram, Chennai-600089. You will meet with your 

Onboarding Specialist who will assist you with your joining formalities. If you have questions about your First 

Day Start Paperwork, send a mail to pronboar@in.ibm.com 

On your joining date, please bring () 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 

(passport size, color with white background) (ii) One set of print outs of the completed on boarding forms& Originals 

and 2 sets of photocopies of the following mandatory documents: 

Relieving document from most recent employer Relieving letter or Service Certificate or Resignation 

acceptance e-mail with last Working day (LWD) confirmation 

Passport and Pan card- If you do not have Passport or Pan card you need to bring one of the following 1Ds. 

o Voter ID card 

o Driving Licence 

o Aadhar Card 

o Senior Secondary result/certificate with DOB and photo (for university hires only) 

In the absence of Passport and Pan card, apply for the same immediately and carry on one of the following as 

mentioned above to complete on boarding process. 

Disability certificate - If you have stated in your application to 18M that you are differently abled, please bring 

the disability certificate as per the prescribed format, duly filled & signed. 



Name change document If you have ever changed your name at any point of time, and for any reason 

whatsoever. 

Valid Indian Work Permit, if applicable 
Education documents (For university hires only) : Degree certificate and all year mark sheets for the highest 

degree attained. 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

The other terms and conditions of the offer are as follows: 

Your employment with the Company is at all times subject to you having a valid work permit from the 
Government of India. It is your responsibility to obtain and maintain throughout your employment a valid work 

permit. A copy of the work permit needs to be furnished by you on the date of on boarding, failing which you 

will not be permitted to join. 
Your initial posting will be in CHENNAI, However, your services are transferable and you may be assigned to 

any other department, location or office of 18M, a subsidiary, or associate company as the Company may 
decide from time to time. Your project, designation or role may be changed at the discretion of the Company 

depending on the work assigned to you. In such case, you will be governed by the policies of that location and 

role. 
You acknowledge that the technology industry undergoes rapid transformations and structural changes. In this 

context, 18BM frequently enters into agreements with other entities, including outsourcing arrangement, 
transitions, mergers, acquisitions, divestitures and other corporate actions. If any such action relates to your 

role position, you agree to cooperate with IBM and take any necessary steps to ensure a smooth transition. 

Your appointment and continued employment at IBM is conditional upon satisfactory reference & background 
checks including verification of your application materials, education and employment history. Your 

employment is also contingent upon your ability to work for the Company without restriction (i.e. you do not 

have any non-compete obligations or other restrictive clauses with any previous employer). If any information 

furnished by you in your application for employment or during the selection process is found at any time 

during your employment to be incorrect or false, and/or if you have suppressed material information 

regarding your qualifications and experience, the Company may terminate your services without notice or 

compensation.

You may be required to travel on Company work and you will be reimbursed expenses as per Company policy. 

If you are absent for a continuous period of 8 days without leave or obtaining your manager's approval, you 
will be deemed to have voluntarily terminated your service without notice. 

You will be on probation until your successful completion of the probationary period is confirmed in writing. 
The normal probation period is [1l year but may be extended or confirmed earlier based on your performance 
and at your manager's discretion. There will be periodic performance assessment and incase of non- 

performance the Company may terminate your services. At any time during your probationary period, either 

you or the Company may terminate your service by giving 30 days notice or basic salary in lieu thereof. 

Upon completion of your probation period and confirmation as a regular employee. you or the Company may 
terminate your service at any time by giving 90 days notice or basic salary in lieu there of. However due to 

exigencies of business the Company may at its sole discretion reject the salary in lieu of notice and ask you to 

serve the entire or part of the notice period. You shall not be deemed to have been relieved of your services 

except upon issue of a letter by the Company to that effect. 

1BM encourages and fosters a culture of strong performance from its employees. Accordingly during your 
service with IBM, you will be required to comply with the following: 

oThe Company presents multiple opportunities across technologies to support employees develop their 

skills and build their career. You shall maintain a satisfactory level of performance at all times. 

oYou agree to utilize 18M's resources, materials and training programs as applicable, and shall ensure 

that your skills are at all times current and relevant to lBM's business. 



o You may be required to undergo certain training and assessment programs from time to time and 

shall complete the same to the satisfaction of 1BM. 
o You also understand and acknowledge that 1BM requires its employees to be productively and 

effectively utilized at all times. 1BM maintains listings of open positions on its internal job postings 
page. If you are no longer deployed on a project/ assignment, you shall search for positions that are 

commensurate with your skills and experience and ensure you are effectively utilized. If selected for 

such positions. your movement to these positions will be subject to 1BM's processes and policles. 
o You will be aware that the Company works on a round the clock model depending on customer needs. 

You hereby consent, should your role require it, to working on any shift, including night shift, to 

support the business requirements of the Company. 
o Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 

be an integral condition of your continued employment with 1BM. 

You will retire from the services of the Company on attaining 58 years. Retirement action will be performed 

Upon your resignation or retirement from the Company or termination of your services, you are required to 

Any and all of the terms and conditions of service may be modified or changed at the Company's discretion. 

one day prior to the last working day of the retiring month. 

return all assets and property of the Company such as documents, machines, data, files and books etec. 

(including but not limited to leased properties).

Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been determined 

based on numerous factors such as your job, skills-specific background, and professional merit. This 

information and any changes made therein should be treated as personal, confidential and should not be 

disclosed to any person without IBM's prior written authorization.

You will, by default, be enrolled in 1BM's Group Mediclaim Insurance Policy, unless you choose to opt out. A 

nominal premium will be charged to you for the same, for as long as you participate in the Policy. All benefits 

as outlined herein and in 18M policies are subject to change at the Company's discretion. You will be entitled to 

privilege leave in accordance with the Company's policy as applicable from time to time. 

It is your responsibility to notify the Company of any changes in your personal information within 3 working 
days. All notices shall be considered duly and properly delivered to the address on file with the Company. 

During your service with the Company, you are expected to devote your whole time and attention to the 

Company's affairs and refrain from directly or indirectly engaging in any other employment or business in any 

role or capacity. 

Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure B. 

You will also be bound by more specific non-disclosure agreements on sensitive issues based on business 

requirements. If you are bound by a confidentiality agreement with a previous employer, you must notify the 

Company and indemnify the Company against any breach thereof. 

All employees are required to read and comply with lBM's Business Conduct Guidelines and sign a statement to 

this effect. Any breach of the Guidelines or the terms and conditions of employment may result in termination

of your services without notice or compensation.

If any information furnished by you in your application for employment or during the selection process is 

found at any time during your employment to be incorrect or false, and/or if you have suppressed material 

information regarding your qualifications and experience, the Company may terminate your services without 

notice or compensation.

.You shall be entitled to the following benefits when you join I1BM India Pvt. Ltd. These amounts are subject to 
applicable income taxes, and shall not be considered a part of your salary for the purpose of any statutory 

deductions:

Settling in Allowance 
A one-time amount of INR 25,000 is paid towards setling-in allowance. This amount is intended to offset any 

and all expenses applicable during the joining process of the employee (e.g. relocation expenses like travel, 

stay, conveyance etc. during initial training and first project deployment post training) - no additional amounts 



are payable or reimbursable. This amount will be paid as a fixed lump sum amount in your payroll and you will 

not be required to submit receipts for any expenses incurred. Please note that this settling-in allowance is 

subject to appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 
is terminated for any reason, within 1 year from your joining date, you agree that you will repay the entire 

settling in allowance to l8M. You may be required to repay to 1BM any taxes that were deducted from your 

cannot be reclaimed by IBM, IBM may recover all such amounts from your final settlement. 

Your ofter is contingent upon you agreeing to authorize 1BM to recover a sum of Rs 100000 (Rupees One Lakh 

settling in allowance and paid to the income tax authorities, subject to applicable law, and if such amounts 

Only) as cost incurred towards your training during the course of your employment, in the event your services 

with 1BM are terminated for whatever reason, including your resignation from services, within a period of 12 

months from the date of your joining 18M or if you are absconding from work for a period of 8 days which will 

lead to eventual termination of your employment. 

You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right to vary 

or modify any or all of the rules, regulations or policies and the same shall be binding on you. 

This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date of this 

offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of 

your on boarding. Should you be denied a passport or if you are otherwise unable to produce a copy of your 

passport, IBM shall be entitled to terminate your employment for cause. It is a condition of your employment 

that you have a valid passport at all times. 

You will be required to register your profile with National Skills Registry once you join IBM. The details on the 

National Skills Registry are available on ww.nationalskillsreqistry.com.To complete the registration process, 
you will be required to submit a photograph, a photo identity proof and registration fee of INR 300 +Service 
taxes as applicable) - which includes INR 50/- annual usage fee at the POS (Point of Service) helpdesk at 1BM 

office Registration with National Skills Registry is mandatory and should be completed within 30 days from 

your date of joining. 



IEM 
18M CONFIDENTIAL 

ANNEXURE A 

October 1 1, 2017 DATE 

NAME 

DESICNATION Associate Technical Operations 

BAND AiswaryaH 
CHENNAI LOCATION 

BM Offer (in INR) 
129012 

154814 

Compensation Components 

1. Basic Salary 

2. Flexible Benefit Plan (FBP) 

Reference Salary 
3. Retirals 

15481 

6193 

305500 

a) Provident Fund (P) 

b) Gratuity @ 4.8% 

Annual Remuneration 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. Further details 

of the program will be made available to you upon joining 18M. Please note: 18M reserves the right, in its sole 

discretion, to amend, change, suspend, or terminate the Growth Driven Profit - sharing program at any time, including. 

but not limited to, changing how the profit sharing pool is allocated or altering the payment amount at the region or 

country level based on unanticipated business issues or extenuating circumstances. 

The Company presently has a Performance Award Program (PA). Further details of the Performance Award Program will 

be made available to you upon joining 1BM. Please note: IBM reserves the right in its sole discretion to amend, change, 

suspend, or terminate Performance Award Program at any time 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 1965, 

against payments made under the Company's profit distribution schemes GDP& PA. 

OTHER BENEFITS: 

By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate family 

Spouse& up to Four Children) within 45 days of joining. If you wish to do so, a nominal premium for covering 

you and your family will be charged to you unless you choose to opt out for yourself and family. 

Group Term Life and Accident Rider Coverage 



The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to play a part 

in that revolution. At IBM, we're changing the world every day and we will be delighted to have you as part of our team. 

To confirm your acceptance of this offer letter on the terms and conditions specified herein, please sign in the space 

specified below and return the signed copy to 1BM on your on boarding day. 

Sincerely, 

Rohit K Vohra 
Recruitment Leader 

India/SA 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDImONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE OF 
JOINING 

agree that I have read, understand, and accept employment with 1BM under the terms and conditions stated above. By 

signing on this offer, I also agree and acknowledge that this offer letter does not require a physical signature, and the 

issuance of this offer of employment to me, my acceptance of this offer, and 1BM's acknowledgment of the same and 

the affixing of a signature by the IBM representative shall be adequate to constitute a valid contract of employment 

between IBM India Pvm Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions stated 

in this offer.) 

SIGNATURE 

PRINTED NAME 

DATE OF JOINING 

DATE 

TO BE UPDATED BY ON BOARDING SPECIALIST) VERIFIED BY (FOR OFFICE USE ONLY 

SIGNATURE 

PRINTED NAME 

DATE 
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1488339 / ELTP / 2017 31-Jan-2017

Subject: Letter of Intent

Dear Janani,

This refers to your application and the subsequent discussions we had with you. We are pleased to inform that you have
been shortlisted for appointment as Associate Software Engineer at Band U and Sub Band U1 in our Organization.

On joining you will be under probation for a period of 6 (six) months from the date of joining. During this probationary
period, you will be eligible for an annual compensation of Indian Rupees 260,000 (Indian Rupees Two Hundred Sixty
Thousand Only). Please refer to Annexure - A. Subsequent to your successful completion of probation, you will be
eligible for an Annual Salary package of Indian Rupees 325,000 (Indian Rupees Three Hundred and Twenty-five
Thousand Only). Please refer to Annexure - B for breakup of your intended Annual Salary package.

In addition to your salary, you will also be entitled for a one-time Settlement Allowance not exceeding Indian Rupees
15,000, (Indian Rupees Fifteen Thousand Only) if eligible, as per the Company Policy. The detailed Terms and
Conditions of your appointment shall be issued to you subsequently along with the offer letter.

At the time of joining, you are required to sign a service bond with our Organization. As per this bond, you will be required
to serve the Company for a period of at least 2 years from the date of your joining, failing which, you will need to pay a
sum of Indian Rupees 100,000/- (Indian Rupees One Hundred Thousand Only) towards damages to the Company.

You are required to mandatorily possess a valid Passport and Income Tax PAN Card at the time of joining the Company.

This Letter of Intent is valid subject to you being medically fit, completing your academic course with a minimum grade of
First Class or equivalent grade as specified at the time of your selection, meeting the set eligibility criteria, including
minimum of 70% in HSC or equivalent course and minimum of First Class/60% in all other courses completed by you
prior to your qualifying academic course, successfully completing any Company organized training imparted prior to your
date of joining and also completing all necessary legal documentations pertaining to your employment.

We request you to confirm to us your acceptance of the terms and conditions specified herein by signing and returning a
copy of this Letter to Campus joining Team on (mail id: Campusjoining@techmahindra.com) which in any case should
not be later than 07-Feb-2017 failing which, this Letter of Intent shall stand withdrawn / cancelled automatically without
any further notice.

We look forward to you having a rewarding career with us.

Yours sincerely,
For Tech Mahindra Limited,

PK Sharma
Head - Resource Management Group

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370

mailto:Campusjoining@techmahindra.com
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Annexure – A

Total Cost to Company (TCC) (Per Annum)                          260,000 

Components of Total Cost to Company Rs. (Per Annum)
Basic (@30% of Total Fixed Pay) 67,935

HRA (@50% of Basic Pay) 33,968

Conveyance (Grade-wise Fixed @ Rs. 800/- per month) 19,200

Bonus/Statutory Bonus 24,000

Employer's contribution to Provident Fund (@12% of Basic Pay) 8,152

Flexible Components of TFP ^ 73,194

Total Fixed Pay (Per Annum) 2,26,449
Total Variable Pay (TVP) (Per Annum) (*) 25,161

Total …………………………...(A) 2,51,610

Additional Benefits ……...….(B) 8,390
Gratuity 3,268

Insurance Premiums (towards GTLI, GMIP and GPAI) 5,122

Total Cost to Company (Per Annum) ------(A) + (B) 260,000
^ Under the 'Flexible Benefits Plan', you are eligible to choose a combination of the Components as mentioned 
below, subject to the individual maximum limits as mentioned against each of them, balance if any shall be paid as 
taxable amount under Additional Personal Pay

LTA 12,000
Medical 15,000

Bonus / Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your 
regular salary.

(*) Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable 
for the Financial Year

Additional Benefits : In addition to the above, you will also be eligible for the below-mentioned benefits - 

i)  Gratuity : As per Payment of Gratuity Act

ii)Insurance
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 
Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of Rs. 20 
lakhs to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance 
scheme of the company with a cover of Rs. 3 lakhs (floating cover) applicable to Self , Spouse, 2 children & 2 
parents. Cost of coverage of parents (if opted for) will be borne by you. If enrollment of parents is not opted for, the 
applicable cover (for self only OR self +spouse+up to 2 children) will be Rs. 2 lakhs.

c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company's GPAI 
scheme with a cover of upto Rs. 5 lakhs payable in case of permanent disablement arising out of any unfortunate 
event of an accident.

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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Annexure – B

Total Cost to Company (TCC) (Per Annum)                          3,25,000 

Components of Total Cost to Company Rs. (Per Annum)
Basic (@30% of Total Fixed Pay) 85,260

HRA (@50% of Basic Pay) 42,630

Conveyance (Grade-wise Fixed @ Rs. 800/- per month) 19,200

Bonus/Statutory Bonus 24,000

Employer's contribution to Provident Fund (@12% of Basic Pay) 10,231

Flexible Components of TFP ^ 1,02,878

Total Fixed Pay (Per Annum) 2,84,199

Total Variable Pay (TVP) (Per Annum) (*) 31,578

Total …………………………...(A) 3,15,777

Additional Benefits ……...….(B) 9,223

Gratuity 4,101

Insurance Premiums (towards GTLI, GMIP and GPAI) 5,122

Total Cost to Company (Per Annum) ------(A) + (B) 3,25,000
^ Under the 'Flexible Benefits Plan', you are eligible to choose a combination of the Components as mentioned 
below, subject to the individual maximum limits as mentioned against each of them, balance if any shall be paid as 
taxable amount under Additional Personal Pay

LTA 12,000
Medical 15,000

Bonus / Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your 
regular salary.

(*) Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable 
for the Financial Year

Additional Benefits : In addition to the above, you will also be eligible for the below-mentioned benefits - 

i)  Gratuity : As per Payment of Gratuity Act

ii) Insurance
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 
Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of Rs. 20 lakhs
to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance 
scheme of the company with a cover of Rs. 3 lakhs (floating cover) applicable to Self , Spouse, 2 children & 2 
parents. Cost of coverage of parents (if opted for) will be borne by you. If enrollment of parents is not opted for, the 
applicable cover (for self only OR self +spouse+up to 2 children) will be Rs. 2 lakhs.

c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company's GPAI 
scheme with a cover of upto Rs. 5 lakhs payable in case of permanent disablement arising out of any unfortunate 
event of an accident.

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370



 

Date - October 17, 2017 
IBM India Private Limited  

 Manyata Embassy Business Park, 

 G2 Block, 

 Nagwara Outer Ring Road, 

 Bangalore - 560045, India. 

 Tel : 91-80-49139999 

http://www-  
07.ibm.com/in/careers/ 

 
Dear Aishvarya S ., 

 

We are delighted to invite you to join IBM as a Associate - Technical Operations, in band [3] . You will be working 

alongside passionate IBMers, business & technology experts who are constantly building their knowledge and expertise 

to find the best solutions to help our clients achieve their goals and create new possibilities. 

 

At IBM you will find world-class learning opportunities, mentoring and a flexible work environment to help you create 

the career you’ve always imagined. We provide an open environment where everyone can offer ideas and solutions, 

no matter your level or area of expertise - you have an audience that listens from Day 1. 

 

These are exciting times, the IT industry is fundamentally reordering at an unprecedented pace and we are at a turning 

point in IBM history and in the history of technology. IBM is now emerging as a cognitive solutions and cloud platform 

company. We are helping reshape industries - bringing together our expertise spanning Cloud, Analytics, Security, 

Mobile, Social and the Internet of Things. 

 

Join us and make the most of these exciting times, discover what you can make of this moment and you’ll be proud 

to call yourself an IBMer. 

 
Your employment contract is attached, for your review and acceptance. Please do not hesitate to reach out to us in case 

of queries or concerns. We look forward to hearing from you soon and welcoming you to join the IBM family.  

http://www-07.ibm.com/in/careers/
http://www-07.ibm.com/in/careers/


 
 

Date - October 17, 2017 
IBM India Private Limited  

 Manyata Embassy Business Park, 

 G2 Block, 

 Nagwara Outer Ring Road, 

 Bangalore - 560045, India. 

 Tel : 91-80-49139999 

 http://www-  

 07.ibm.com/in/careers/  
 

 

Dear Aishvarya S ., 

 

We are pleased to offer you the position of Associate - Technical Operations, in band 3 at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please read these 

important details carefully, including your compensation and benefits. 

 

Further, this offer is contingent upon your obtaining the degree, consistent academic performance, minimum 

aggregate or equivalent of 65% in your highest completed education, failing which IBM may, at its sole 

discretion, withdraw this offer of employment 

 

Acceptance and Commencement 

 

Your appointment will be effective on your joining date, i.e January 24, 2018. Please contact us immediately if you 

require an alternative joining date. If you do not confirm your acceptance or we are unable to set an alternative 

date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

 Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do not 

provide your acceptance, you will not be allowed to join on the joining date specified above.  

 On your first day of employment, please report at 9:00 am to the Main Lobby located at Block D3,Manyata 

Embassy Business Park, Nagawara Outer Ring road, Bangalore-560045. You will meet with your Onboarding 

Specialist who will assist you with your joining formalities. If you have questions about your First Day Start 

Paperwork, send a mail to pronboar@in.ibm.com 

 

On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 

(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & 

Originals and 2 sets of photocopies of the following mandatory documents: 

 

 Relieving document from most recent employer - Relieving letter or Service Certificate or Resignation 

acceptance e-mail with last Working day (LWD) confirmation  
 Passport and Pan card- If you do not have Passport or Pan card you need to bring one of the following IDs.  

o Voter ID card  
o Driving Licence 

o Aadhar Card 

o Senior Secondary result/certificate with DOB and photo (for university hires only) 
 

In the absence of Passport and Pan card, apply for the same immediately and carry on one of the following 

as mentioned above to complete on boarding process.  

Disability certificate - If you have stated in your application to IBM that you are differently abled, please bring 

the disability certificate as per the prescribed format, duly filled & signed. 

http://www-07.ibm.com/in/careers/
http://www-07.ibm.com/in/careers/


 Name change document - If you have ever changed your name at any point of time, and for any reason 
whatsoever.

 Valid Indian Work Permit, if applicable.
 Education documents (For university hires only) :- Degree certificate and all year mark sheets for the highest 

degree attained.

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer.
The other terms and conditions of the offer are as follows:

 Your employment with the Company is at all times subject to you having a valid work permit from the 
Government of India. It is your responsibility to obtain and maintain throughout your employment a valid work 
permit. A copy of the work permit needs to be furnished by you on the date of on boarding, failing which you 
will not be permitted to join.

 Your initial posting will be in BANGALORE, However, your services are transferable and you may be assigned to 
any other department, location or office of IBM, a subsidiary, or associate company as the Company may 
decide from time to time. Your project, designation or role may be changed at the discretion of the Company 
depending on the work assigned to you. In such case, you will be governed by the policies of that location and 
role.

 You acknowledge that the technology industry undergoes rapid transformations and structural changes. In this 
context, IBM frequently enters into agreements with other entities, including outsourcing arrangements, 
transitions, mergers, acquisitions, divestitures and other corporate actions. If any such action relates to your 
role / position, you agree to cooperate with IBM and take any necessary steps to ensure a smooth transition.

 Your appointment and continued employment at IBM is conditional upon satisfactory reference & background 
checks including verification of your application materials, education and employment history. Your 
employment is also contingent upon your ability to work for the Company without restriction (i.e. you do not 
have any non-compete obligations or other restrictive clauses with any previous employer). If any information 
furnished by you in your application for employment or during the selection process is found at any time 
during your employment to be incorrect or false, and/or if you have suppressed material information 
regarding your qualifications and experience, the Company may terminate your services without notice or 
compensation.

 You may be required to travel on Company work and you will be reimbursed expenses as per Company policy.
 If you are absent for a continuous period of 8 days without leave or obtaining your manager’s approval, you 

will be deemed to have voluntarily terminated your service without notice.
 You will be on probation until your successful completion of the probationary period is confirmed in writing. 

The normal probation period is [1] year but may be extended or confirmed earlier based on your performance 
and at your manager’s discretion. There will be periodic performance assessment and incase of non-
performance the Company may terminate your services. At any time during your probationary period, either 
you or the Company may terminate your service by giving 30 days notice or basic salary in lieu thereof.

 Upon completion of your probation period and confirmation as a regular employee, you or the Company may 
terminate your service at any time by giving 90 days notice or basic salary in lieu thereof. However due to 
exigencies of business the Company may at its sole discretion reject the salary in lieu of notice and ask you to 
serve the entire or part of the notice period. You shall not be deemed to have been relieved of your services 
except upon issue of a letter by the Company to that effect.

 IBM encourages and fosters a culture of strong performance from its employees. Accordingly during your 
service with IBM, you will be required to comply with the following:

o The Company presents multiple opportunities across technologies to support employees develop their 
skills and build their career. You shall maintain a satisfactory level of performance at all times.

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall ensure 
that your skills are at all times current and relevant to IBM's business.



o You may be required to undergo certain training and assessment programs from time to time and 
shall complete the same to the satisfaction of IBM.

o You also understand and acknowledge that IBM requires its employees to be productively and 
effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 
page. If you are no longer deployed on a project/ assignment, you shall search for positions that are 
commensurate with your skills and experience and ensure you are effectively utilized. If selected for 
such positions, your movement to these positions will be subject to IBM’s processes and policies.

o You will be aware that the Company works on a round the clock model depending on customer needs. 
You hereby consent, should your role require it, to working on any shift, including night shift, to 
support the business requirements of the Company.

o Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 
be an integral condition of your continued employment with IBM.

 You will retire from the services of the Company on attaining 58 years. Retirement action will be performed 
one day prior to the last working day of the retiring month.

 Upon your resignation or retirement from the Company or termination of your services, you are required to 
return all assets and property of the Company such as documents, machines, data, files and books etc. 
(including but not limited to leased properties).

 Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. 
 Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been determined 

based on numerous factors such as your job, skills-specific background, and professional merit. This 
information and any changes made therein should be treated as personal, confidential and should not be 
disclosed to any person without IBM’s prior written authorization.

 You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt out. A 
nominal premium will be charged to you for the same, for as long as you participate in the Policy. All benefits 
as outlined herein and in IBM policies are subject to change at the Company’s discretion. You will be entitled to 
privilege leave in accordance with the Company’s policy as applicable from time to time.

 It is your responsibility to notify the Company of any changes in your personal information within 3 working 
days. All notices shall be considered duly and properly delivered to the address on file with the Company.

 During your service with the Company, you are expected to devote your whole time and attention to the 
Company's affairs and refrain from directly or indirectly engaging in any other employment or business in any 
role or capacity.

 Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure B. 
You will also be bound by more specific non-disclosure agreements on sensitive issues based on business 
requirements. If you are bound by a confidentiality agreement with a previous employer, you must notify the 
Company and indemnify the Company against any breach thereof.

 All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a statement to 
this effect. Any breach of the Guidelines or the terms and conditions of employment may result in termination 
of your services without notice or compensation.

 If any information furnished by you in your application for employment or during the selection process is 
found at any time during your employment to be incorrect or false, and/or if you have suppressed material 
information regarding your qualifications and experience, the Company may terminate your services without 
notice or compensation.

 You shall be entitled to the following benefits when you join IBM India Pvt. Ltd.. These amounts are subject to 
applicable income taxes, and shall not be considered a part of your salary for the purpose of any statutory 
deductions:

Settling in Allowance
A one-time amount of INR 25,000 is paid towards settling-in allowance. This amount is intended to offset any 
and all expenses applicable during the joining process of the employee (e.g., relocation expenses like travel, 
stay, conveyance etc. during initial training and first project deployment post training) - no additional amounts 



are payable or reimbursable. This amount will be paid as a fixed lump sum amount in your payroll and you will 
not be required to submit receipts for any expenses incurred. Please note that this settling-in allowance is 
subject to appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 
is terminated for any reason, within 1 year from your joining date, you agree that you will repay the entire 
settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted from your 
settling in allowance and paid to the income tax authorities, subject to applicable law, and if such amounts 
cannot be reclaimed by IBM, IBM may recover all such amounts from your final settlement.

 Your offer is contingent upon you agreeing to authorize IBM to recover a sum of Rs 100000 (Rupees One Lakh 
Only) as cost incurred towards your training during the course of your employment, in the event your services 
with IBM are terminated for whatever reason, including your resignation from services, within a period of 12 
months from the date of your joining IBM or if you are absconding from work for a period of 8 days which will 
lead to eventual termination of your employment.

 You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 
processes of the Company which are in force from time to time and the Company shall have the right to vary 
or modify any or all of the rules, regulations or policies and the same shall be binding on you.

 This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date of this 
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of 
your on boarding. Should you be denied a passport or if you are otherwise unable to produce a copy of your 
passport, IBM shall be entitled to terminate your employment for cause. It is a condition of your employment 
that you have a valid passport at all times.

 You will be required to register your profile with National Skills Registry once you join IBM. The details on the 
National Skills Registry are available on www.nationalskillsregistry.com .To complete the registration process, 
you will be required to submit a photograph, a photo identity proof and registration fee of INR 300 + (Service 
taxes as applicable) - which includes INR 50/- annual usage fee at the POS (Point of Service) helpdesk at IBM 
office Registration with National Skills Registry is mandatory and should be completed within 30 days from 
your date of joining.

http://www.nationalskillsregistry.com/


 

       IBM CONFIDENTIAL     

        ANNEXURE A     

DATE October 17, 2017        
            

NAME Aishvarya S  BAND 3   
            

DESIGNATION Associate - Technical Operations  LOCATION BANGALORE 
              

          

   Compensation Components       IBM Offer (in INR)   
            

1. Basic Salary         129012  
        

2. Flexible Benefit Plan (FBP)     154814  
         

 Reference Salary         
             

3. Retirals            
         

  a) Provident Fund (PF)     15481  
         

  b) Gratuity @ 4.8%     6193  
        

 Annual Remuneration     305500  
               

 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. Further 

details of the program will be made available to you upon joining IBM. Please note: IBM reserves the right, in its sole 

discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing program at any time, including, 

but not limited to, changing how the profit sharing pool is allocated or altering the payment amount at the region or 

country level based on unanticipated business issues or extenuating circumstances. 

 

The Company presently has a Performance Award Program (PA). Further details of the Performance Award Program 

will be made available to you upon joining IBM. Please note: IBM reserves the right in its sole discretion to amend, 

change, suspend, or terminate Performance Award Program at any time. 

 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 1965, 

against payments made under the Company’s profit distribution schemes GDP & PA. 

 

OTHER BENEFITS: 

 

By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate family 

(Spouse & up to Four Children) within 45 days of joining. If you wish to do so, a nominal premium for covering 

you and your family will be charged to you unless you choose to opt out for yourself and family.  

Group Term Life and Accident Rider Coverage 



The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to play a part 
in that revolution. At IBM, we're changing the world every day and we will be delighted to have you as part of our team. 
To confirm your acceptance of this offer letter on the terms and conditions specified herein, please sign in the space 
specified below and return the signed copy to IBM on your on boarding day.

Sincerely,

Rohit K Vohra
Recruitment Leader
India/SA 
ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE OF 
JOINING)

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated above. By 
signing on this offer, I also agree and acknowledge that this offer letter does not require a physical signature, and the 
issuance of this offer of employment to me, my acceptance of this offer, and IBM's acknowledgment of the same and 
the affixing of a signature by the IBM representative shall be adequate to constitute a valid contract of employment 
between IBM India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions stated 
in this offer.)

SIGNATURE
-----------------------------------------------------------------------
PRINTED NAME
-----------------------------------------------------------------------
DATE OF JOINING
-----------------------------------------------------------------------
DATE
-----------------------------------------------------------------------

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST)

SIGNATURE
-----------------------------------------------------------------------
PRINTED NAME
-----------------------------------------------------------------------
DATE
-----------------------------------------------------------------------



IBM CONFIDENTIAL
Explanation of Compensation Components

Component Summary Explanation*

1. Basic Salary The fundamental salary component to which many other compensation 
components are linked.

2. Flexible Benefit Plan 
(FBP)

This is valued at 120% of your Basic Salary. The FBP allows employees to 
choose a benefit basket that suits their needs. For certain elements, 
employees may avail of tax exemptions as per prevailing tax laws. The 
elements are listed below. 

(a) Leave Travel Allowance 
(LTA)

LTA can be used for up to maximum of economy class airfare twice during a 
4 year period as per Income tax rules.

(b) Medical INR 15,000/- per annum. To be used for medical expenses.

(c) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent.

(d) Conveyance Allowance Maximum INR 1600/- per month. To be used for vehicle expenses.

(e) “Flat” Allowance Remaining FBP funds and is a taxable amount.

3. Retirals These elements of compensation are not paid out until later when certain 
conditions are met.

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund.

(b) Gratuity

4.8% of Basic Salary, which is included as a part of your Annual 
Remuneration denotes the company's contribution to the Gratuity Fund 
based on actuarial calculations. You are not entitled to this amount as a cash 
component as this is intended to be a retiral benefit. Gratuity is payable to 
you as per the IBM Gratuity Trust Fund Rules and the Payment of Gratuity 
Act, 1972, on cessation of your employment after at least 5 years of 
continuous service with the Company. The amount of gratuity payable shall 
not exceed Ten Lakh rupees (INR 1,000,000).

(c) ESIC

Until your monthly wages are up to INR 21,000/- per month, or such other 
amount prescribed by law, you will be covered under Employee State 
Insurance Act, 1948 (ESIC) and will be entitled to avail benefits under the 
same.

Annual Remuneration Basic Salary + FBP + Retirals 

*For detailed information please refer to Company policies, which are subject to change from time to time.



IBM CONFIDENTIAL
Other Benefits– Additional Information*

Group Term Life and Accident Rider Coverage Scheme
Group Term Life Insurance Plan:
This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit basis for life 
coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the policy. The coverage is subject to 
completion of the Insurance Company’s prescribed insurance underwriting procedure and awarding of coverage by the insurance company. 
Coverage applies world-wide, 24 hours a day.

Group Personal Accident Plan:
This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. The benefit basis for 
accident coverage against permanent total disability, permanent partial disability and dismemberment is sixty times monthly basic salary 
subject to a minimum and a maximum coverage as stated in the policy. Coverage applies world-wide, 24 hours a day.

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children)
By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 Lakh per year under 
Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four Children) through our Third Party 
Administrator’s (TPA) website within 45 days of your joining. If you decide to avail Mediclaim insurance policy, there will be an applicable Co-
share of premium deduction from your salary. If you wish not to be covered, you may choose to Opt out within 45 days of joining. You have 
the option of enhancing this cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee).

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis and the premium 
incurred is to be borne by you.

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days from the date of 
marriage) is allowed. The insurance coverage for the newly acquired dependant (spouse/child) will be with effect from the date of event 
(marriage/ birth whichever is applicable) *
*Subject to enrolling the new dependant within 45 days from the date of event.

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims pertaining to 
dependants (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.

Critical Illness Buffer
This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or child is diagnosed with 
any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an additional amount of INR 7 Lakh for 
required treatment once the Family Floater and any additional cover (if taken) is exhausted. This is subject to available Corporate Buffer and 
policy T&C.

Domiciliary Benefit
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% Co-pay) is also 
provided to employees who participate in the Group Mediclaim Insurance Policy.

National Pension System (NPS)
NPS is a voluntary defined contribution based scheme option provided to all IBM India Regular employees. It’s a tax saving retirement vehicle 
for which you can enrol by declaring your monthly contribution, minimum Rs. 500 per month and maximum of 10% of your Flexible Benefit 
Plan, on IBM Intranet. You can find more details about this program on IBM intranet.
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from time to 
time at the sole discretion of the Company and without the need of any prior notice to the employees.

Maternity Benefit:
All women IBM employees are entitled for maternity benefits in accordance with the Maternity Benefit Act, 1966 and IBM Maternity Leave Policy 
as may be amended from time to time. These benefits currently include:

1) Maternity Leave for:
a) Delivery: Women employees who have been in continuous service for at least 80 days in the 12 months prior to the commencement of 
maternity leave are entitled to up to 26 weeks of maternity leave with full pay of which not more than 8 weeks shall precede the expected 
delivery date.
b) Miscarriage/Medical termination: In case of miscarriage or medical termination of pregnancy, a women employee is entitled to 6 weeks of 
leave with full pay immediately following the day of miscarriage or medical termination of pregnancy.
c) Tubectomy: In case of tubectomy operation, a women employee is entitled to 2 weeks of leave with full pay immediately following the day of 
her tubectomy operation.



d) Illness: Women employees suffering from illness arising out of pregnancy, delivery, premature birth of child, miscarriage, medical 
termination of pregnancy or tubectomy operation are entitled to an additional period of 4 weeks leave with full pay.

2) Leave for Adoption/Surrogacy: Women employees who have been in continuous service for at least 80 days in the 12 months prior to the 
commencement of maternity leave are entitled to up to 12 weeks of maternity leave with full pay upon the adoption of a child or in case the 
employee has used the surrogacy arrangement.

3) Group Medical Insurance Policy covers expenses for pre and post natal consultations, prescribed medications and prescribed investigations 
incurred up to 60 days after maternity. The expenses covered are up to a maximum of INR 10,000 per maternity event. This benefit is a sub 
limit of the maternity benefit of INR 50,000 and is reimbursed on production of complete and detailed bill and documents.

4) Women employees returning from Maternity can opt for work from home option if the role or function allows for remote working.

Kindly refer IBM Maternity leave policy and IBM Flexible work option policy in effect from time to time for more details in respect of the above 
benefits. For additional information including in relation to child care, please get in touch with your Manager or Human Resources Partner.

IN_68_58003BR_1032714



IBM CONFIDENTIAL

ANNEXURE B - NON DISCLOSURE AGREEMENT
Agreement Regarding Confidential Information, Intellectual Property, and Other Matters

Serial # :________________ Date Of Hire : __ __ / __ __ / __ __ __ __

In consideration of my employment or my continued employment by International Business Machines Corporation or one of its subsidiaries or 
affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a salary or other compensation during my 
employment, I agree as follows:

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, either during or after 
my employment, any confidential information or material of IBM, or any information or material received by IBM in confidence from third 
parties, such as suppliers or customers. If I leave the employ of IBM or at the request of IBM, I will return to IBM all property in my possession 
belonging to IBM or received by IBM from any third party, whether or not containing confidential information and whether stored on an IBM 
owned asset or a personally owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, 
drawings, notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from reporting possible 
violations of law or regulation to a government agency, as protected by law.

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the operations of IBM; 
received from any third party; obtained from an entity IBM acquired or in which IBM purchased a controlling interest (including information or 
material received by that entity from a third party); or suggested by or resulting from any task assigned to me or work performed by me for or 
on behalf of IBM; and (b) which has not been made available generally to the public, whether or not expressed in a document or other medium 
and whether or not marked "IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may 
include, but is not limited to, information and material related to past, present and future development, manufacturing activities, or personnel 
matters; marketing and business plans; pricing information; customer lists; technical specifications, drawings, and designs; prototypes; 
computer programs; and databases.

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any reason, I will not 
directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort to solicit, any employee of IBM to be 
employed or perform services outside of IBM. For purposes of this Paragraph 2(a), “Restricted Area” shall mean any geographic area in the 
world in which I worked or for which I had job responsibilities, including supervisory responsibilities, during the last twelve (12) months of my 
employment with IBM. Also, for purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the 
Restricted Area at any time in the 12-month period immediately preceding any actual or attempted solicitation.
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any reason, I will not directly 
or indirectly solicit for competitive business purposes any customer with which I was directly or indirectly involved as part of my job 
responsibilities during the twelve (12) months prior to the termination of my employment with IBM. This paragraph 2(b) does not apply to any 
IBM employee whose work location as reflected in IBM records is within the state of California.

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be entitled to any 
appropriate relief, including money damages, equitable relief and attorneys’ fees.

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any third party unless 
authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any copyrighted materials or patented 
inventions of any third party, unless authorized by IBM pursuant to Paragraph 5.

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under which IBM does 
business, (b) the provisions of contracts between any such government or its contractors and IBM that relate to intellectual property or to the 
safeguarding of information, and (c) IBM's corporate directives, including, without limitation, policies and information technology security 
standards issued from time to time as well as the IBM Business Conduct Guidelines as amended from time to time.

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the design is 
ornamental or otherwise), computer programs and related documentation, other works of authorship, mask works, and the like (all hereinafter 
called "Developments"), hereafter made, conceived, written, or otherwise created solely or jointly by me, whether or not such Developments are 
patentable, subject to copyright or trademark protection or susceptible to any other form of protection which: (a) relate to the actual or 
anticipated business or research or development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or 
work performed by me for or on behalf of IBM or its subsidiaries.

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such right, title, and 
interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such Developments that were or are suggested by 
or a result of any task assigned to me or work performed by me for or on behalf of any entity that IBM acquired or in which IBM purchased a 



controlling interest to the extent that any such right, title and interest is not already owned by said entity.

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of authorship which meet both 
conditions (a) and (b) above.

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I understand that this 
assignment does not apply to a Development which qualifies fully under the provisions of Section 2870 of the California Labor Code.
The above provisions concerning assignment or ownership of Developments apply to Developments created while employed by IBM in an 
executive, managerial, professional, product or technical planning, technical, research, programming, or engineering capacity (including 
development, product, manufacturing, systems, applied science, and field engineering) or otherwise.

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or interest and that were, 
prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written wholly or in part by me; or (3) expressly stated 
in an agreement that I executed with another party which precludes an assignment to IBM (collectively, these exceptions to assigned 
Developments hereunder shall be known as “Excluded Developments”). Further, I acknowledge that I will not use or cause to be used, any 
Excluded Developments in IBM’s business, research or development without a written or email authorization to do so from both my first and 
second line manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are suggested by 
or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM acquired or in which IBM purchased 
a controlling interest, unless assignment of my right, title, and interest in the Development is governed by an agreement executed prior to my 
IBM employment.
I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United States Patent & 
Trademark Office). In the following table I have provided a brief non-confidential description that sufficiently identifies the Excluded 
Development (e.g. title of publication), the creation date of the Excluded Development, and to the extent my rights to the Excluded 
Development are governed by an agreement, the other named party to the agreement and the date the obligation terminates. 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” “Non/Applicable,” or a 
similar designation.

Description of Excluded Development Date Created Named Party/Termination Date

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any.IBM requires you to disclose Excluded 
Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may contact the Intellectual Property and 
Licensing Department at Corporate Headquarters, which will provide you with instructions for submitting it to IBM.

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the IBM Intellectual 
Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title to IBM or its designee, and do 
anything else reasonably necessary to enable IBM or such designee to secure a patent, copyright or other form of protection therefore in the 
United States and in other countries. In addition, I agree to promptly notify the IBM Intellectual Property Law Department in writing of any 
patent or patent application in which I am an inventor but which is not assigned by Paragraph 5 and which discloses or claims any 
Development made, conceived, or written while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law 
Department if, after I leave the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or 
governmental proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5.

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any Development which is 
subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to change or otherwise alter its integrity. I 
hereby waive and release, to the extent permitted by law, all rights in and to such designation and any rights I may have concerning 
modifications of such Developments.

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by IBM and are for the 
benefit of IBM and its subsidiaries, licensees, successors, and assigns.

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available to those who have a 
need-to-know, and otherwise process my personal information to establish, maintain and terminate my employment relationship with IBM and 
for other legitimate business purposes, anywhere in the world. Such personal information, whether provided to IBM, its service providers, or 
third parties directly by me or otherwise gathered, includes my name, photo, contact information, skills, compensation, performance, usage of 
IBM assets, background check results, bank account information, and disability or medical information.

I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, any personal 
information about others to which I may have access during my employment at IBM.



IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other social media. I agree 
to comply with all IBM policies and practices regarding use of social computing tools and I understand that I am personally responsible for the 
content I post on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that any information I post, 
including any of my personal information, may be made broadly available to others, potentially inside or outside IBM, who have access to these 
tools.

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by International Business 
Machines Corporation.

10. The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me and IBM. Accordingly, 
either IBM or I can terminate the employment relationship at will, at any time, with or without cause or advance notice.However, this clause 
does not relieve me of my responsibility to serve the notice period in accordance with my terms of employment, in the event of my resignation 
from the services of IBM.

11. This Agreement supersedes all previous oral or written communications, representations, understandings, undertakings, or agreements 
relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. 
Any waiver of a term in this Agreement and any amendment to this Agreement may only be made in a writing signed by the Senior Vice 
President of Human Resources for International Business Machines Corporation and myself.

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the remainder shall 
remain in effect.I recognize that any violation of my obligations described herein would cause IBM to suffer irreparable harm and can result in 
disciplinary action, including dismissal from IBM, and any other appropriate relief for IBM including money damages, equitable relief and 
attorneys fees.

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously with my offer of 
employment/ employment contract with IBM.

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below.

Employee's Full Name Employee's Signature Employee Serial No. Date

Updated December 2015



IBM Date October 17, 2017 

IBM India Private Limited 

Manyata Embassy Business Park, 
G2 Block, 

Nagwara Outer Ring Road, 
Bangalore - 560045, India. 

Tel: 91-80-49139999 
http://www 
07.ibm.com/in/careers 

Dear MOUNIKA S, 

We are delighted to invite you to join IBM as a Associate Technical Operations, in band [3]. You will be working 
alongside passionate 1BMers, business & technology experts who are constantly building their knowledge and expertise 
to find the best solutions to help our clients achieve their goals and create new possibilities. 

At IBM you will find world-class learning opportunities, mentoring and a flexible work environment to help you create 

the career you've always imagined. We provide an open environment where everyone can offer ideas and solutions, no 

matter your level or area of expertise - you have an audience that listens from Day 1. 

These are exciting times, the IT industry is fundamentally reordering at an unprecedented pace and we are at a turning 

point in IBM history and in the history of technology. IBM is now emerging as a cognitive solutions and cloud platform 

company. We are helping reshape industries - bringing together our expertise spanning Cloud, Analytics, Security, 

Mobile, Social and the Internet of Things. 

Join us and make the most of these exciting times, discover what you can make of this moment and you'll be proud to 

call yourself an IBMer. 

Your employment contract is attached, for your review and acceptance. Please do not hesitate to reach out to us in 

case of queries or concerns. We look forward to hearing from you soon and welcoming you to join the IBM family. 

Out 

ordinary 



Date October 17, 2017 
BM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, 

Nagwara Outer Ring Road, 

Bangalore- 560045, India. 

Tel:91-80-49139999 

http://www 
07.ibm.com/in/careers/ 

Dear MOUNIKA S, 

We are pleased to offer you the position of Associate - Technical Operations, in band 3 at 1BM India PVt Ltd (BMor 

Company). The terms and conditions of your employment contract at 18M are detalled below. Please read these 
important details carefully, including your compensation and benefits. 

Further, this offer is contingent upon your obtaining the degree, consistent academic performance, minimum 

aggregate or equivalent of 65% in your highest completed education, failing which IBM may, at its sole discretion, 

withdraw this offer of employment 

Acceptance and Commencement 
Your appointment will be effective on your joining date, i.e February 12, 2018. Please contact us inmmediately if you 

require an alternative joining date. If you do not confirm your acceptance or we are unable to set an alternative date, 

this offer will be withdrawn. 

To confirm your acceptance of this offer, you are required to: 

Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do not 

provide your acceptance, you will not be allowed to join on the joining date specified above. 

On your first day of employment, please report at 9:00 am to the Main Lobby located at DLF IT Park, Tower 
1A,1/24-Shivaji Garden, Mount Poonamalee Rd, Ramapuram, Chennai-600089. You will meet with your 

Onboarding Specialist who will assist you with your joining formalities,. If you have questions about your First 

Day Start Paperwork, send a mail to pronboar@in. ibm.com 

On your joining date, please bring () 1 copy of this letter duly signed and dated by you (i) 2 self photographs 

(passport size, color with white background) (Gii) One set of print outs of the completed on boarding forms & Originals 

and 2 sets of photocopies of the following mandatory documents: 

Relieving document from most recent employer - Relieving letter or Service Certificate or Resignation 

acceptance e-mail with last Working day (LWD) confirmation 

Passport and Pan card- If you do not have Passport or Pan card you need to bring one of the following IDs. 

o Voter ID card 

o Driving Licence

O Aadhar Card 

o Senior Secondary result/certificate with DOB and photo (for university hires only) 

In the absence of Passport and Pan card, apply for the same immediately and carry on one of the following as 

mentioned above to complete on boarding process. 

Disability certificate - f you have stated in your application to IBM that you are differently abled, please bring 

the disability certificate as per the prescribed format, duly filled & signed. 



BM 
BM CONFIDENTIAL 

ANNEXURE A 

DATE October 17, 2017 
NAME MOUNIKAS BAND 
DESIGNATION |Associate Technical OperationsS LOCATION CHENNAl 

www.wwwmwwwwwwwnmm 

BM Offer lin INR) 
Compensation Components 

129012 
1. Basic Salary 

154814 
2. Flexible Benefit Plan (FBP) 

Reference Salary 
*** ** * 

3. Retirals
15481 

a) Provident Fund (PF) 
6193

b) Gratuity 4.8% 
305500 

|Annual Remuneration 

compensation opportunity and is designed to support a team oriented, high-performance work culture. Further details 

of the program will be made available to you upon joining IBM. Please note: 1BM reserves the right, in its sole 

discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing program at any time, includin9, 

but not limited to, changing how the profit sharing pool is allocated or altering the payment amount at the region or 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

country level based on unanticipated business issues or extenuating circumstances. 

The Company presently has a Performance Award Program (PA). Further details of the Performance Award Program will 

be made available to you upon joining iBM. Please note: IBM reserves the right in its sole discretion to amend, change, 

suspend, or terminate Performance Award Program at any time. 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 1965, 

against payments made under the Company's profit distribution schemes GDP & PA. 

OTHER BENEFITS 
By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate family 

(Spouse & up to Four Children) within 45 days of joining. If you wish to do so, a nominal premium for covering 
you and your family will be charged to you unless you choose to opt out for yourself and family. 

Group Term Life and Accident Rider Coverage 

















SUTHERLAND 

PROVISIONAL OFFER LETTER 

Date: 4/19/2017 Campus Name: Prathyusha Engineering College 

Dear Aswini D - B.Tech-IT (NV) 

Congratulations!!! 

Welcome to the Sutherland Family.... 
With reference to the Interview you had with us, we are pleased to inform that you have been short listed as a "Consultant". Your employment with us will be established on clearing further rounds of interview which would be conducted at our Velachery facility (45A, Velachery Main Road, Vijayanagaram, Chennai 600 042). The offer letter can be collected from the same venue. 

We at Sutherland are privileged to have you with us and we look forward to launching your successful career with us. 

You may have to furnish the following documents on clearing further rounds of interview for completing the joining formalities 

10 Passport size photographs 
10th& 12th and UG/PG education certificates 
Address& lD Proof( Ration card, Driving license/Passport, PAN Card, Voter ID Etc) 

.2 reference letters 
Medical Fitness Certificate- saying you are fit enough to work in night 
Offer letter Relieving letter Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

shifts 

Note: Please produce this letter at the reception. 

Yours sincerely, 

Sutherland 

Candidate Acceptance Authorized Signatory 

45-A 
achery Main Road 

TelNo:+91.44.4391.7884 
rland Global vices Pvt. Ltd. 

Sutherta 
CIN:U72200TN2000PTC045578 Vijayanagaramhennai, Tarmiina 
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SUTHERLAND 
PROVISIONAL OFFER LETTER 

Campus Name: Prathyusha Engineering College 
Date: 4/19/2017 

Dear Dinesh U - B.Tech-IT (NV) 

Congratulations!!! 

Welcome to the Sutherland Family. 
With reference to the Interview you had with us, we are pleased to inform that you have been short listed as a "Consultant"'. Your employment with us will be established on clearing further rounds of interview which would be conducted at our Velachery facility (45A, Velachery Main Road, Vijayanagaram, Chennai 600 042). The offer letter can be collected from the same venue. 

We at Sutherland are privileged to have you with us and we look forward to launching your successful career with us. 

You may have to furnish the following documents on clearing further rounds of interview 
for completing the joining formalities 

10 Passport size photographs
10th & 12th and UG/PG education certificates 

Address & ID Proof( Ration card, Driving license/Passport, PAN Card, 
Voter ID Etc) 
2 reference letters 
Medical Fitness Certificate- saying you are fit enough to work in night 

shifts 
Offer letter Relieving letter Last 3 consecutive months pay slips 

(Applicable only for experienced candidates) 

Note: Please produce this letter at the reception. 

Yours sincerely, 

Sutherland 

9 
Candidate Acceptance 

Authorized Signatory 

Sutherlan Global Services Pvt. Ltd. 
TelNo:+91.44.4391.7884 

t1720OTN2000PTCO4S 8 45-A tola 



From: "Sri Sudharshan M" <sudharshan.m@tpay.in Date: May 9, 2017 1:05 PM 
Subject: Offer Letter from SP Global Ventures (1) Private Limited To: <hharithaa07@gmail.com> 
Cc: 

Dear Ms.Haritha.M 

Further to the discussion and interview you had with us, we are pleased to offer you the position of Software Trainee. You will be initially based at Chennai. 

YOur compensation on a Cost-to-Company basis will be Rs.1,44,000 (One Lakh and forty four thousand only) per annum. 

In future you may be employed at any of the offices/ locations of this organization in India and your services will be always 
Subject to inter-office/location transfer, temporarily or permanently, without any additional compensation or notice. 

YOur regular appointment letter, giving the details of the terms and conditions of your employment, will be issued to you, upon 
your joining this organization and completion of joining formalities, including proof of medical fitness. 

You are requested to submit following certificates/documents as under at the time of joining: 
Recent four passport size color photographs 
Copy of accepted offer Letter 

Copy of education qualilication certificate(s) 
Copy of experience certificate(s) 

Relieving letter/acceptance of resignation from previous employer 

Proof of age & residence address (copy of passport/election ID card/driving license) 

Proof of last salary drawn/ Pay slip. 

Copy of Permanent Account Number (PAN) Card 

Medical Fitness Certilicate 

You are requested to confirm your acceptance and joining on 10th May 2107. Please note that this offer shall stand revoked in 

ase we do not receive your acceptance within one day from the issue of this letter. 

I look forward to working wvith you to build a successful organization! 

Yours faithfully, 

For SP Global Ventures (India) Private Limited 

Sri Sudharshan.M 

Operations Manager | SP Global Ventures (India) Pvt Ltd 

09/9 Luz Avenue 5th Street, Mylapore, Chennai, 600 004 

Board: +91 44 4350 2003 | Mobile: +91 91762 04565 

www.spglobal.in | sudharshan.m@spglobal.in 
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subba rayudu <rayudusa@gmail.com>

Fwd: Employment Offer Letter_IGO solutions 
1 message

Abdul Latheef <abdullatheef1996@gmail.com> Mon, Apr 12, 2021 at 6:59 PM
To: rayudusa@gmail.com

FYI 

---------- Forwarded message --------- 
From: Reehana P <reehana.p@igosolutions.eu> 
Date: Fri, 20 Oct 2017, 14:30 
Subject: Employment Offer Letter_IGO solutions 
To: Abdul Latheef <abdullatheef1996@gmail.com> 
Cc: Prabu A <a.prabu@igosolutions.eu> 

Hello Abdul Latheef,

 

Hearty Congratulations!

 

Thanks for your interest in joining us. Based on the discussions we had over the past days, we are pleased to
make a job offer to you, the details of which are as below:

 

1.Your annual cost-to-company will be INR 2.77 lacs per annum including bonuses, salaries, etc…

2.You may be eligible for other benefits provided by the company such as Group medical
insurance and gratuity as per policy.

3.You will report to work at our office in Chennai on/before 23rd October 2017.

4.You will submit a scanned copy of the following by email to reehana.p@igosolutions.eu and bring the originals
at the time of joining for verification:

             A.   Education certificates (10th ,12th, Graduation)

             B.   Passport size photo (latest)

             C.  ID & Address proofs

 

Note that the hardcopy of the offer letter will be provided to you at the time of joining. If you have any queries and
need any assistance in this regard, you can reach me on +91 44 044-66541111(Extn.1124) during normal
business hours or write to reehana.p@igosolutions.eu

 

We look forward to a mutually rewarding and a long term career association with you.

mailto:reehana.p@igosolutions.eu
mailto:abdullatheef1996@gmail.com
mailto:a.prabu@igosolutions.eu
mailto:%20reehana.p@igosolutions.eu
mailto:reehana.p@igosolutions.eu
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Thanks & Regards,

Reehana

HR Executive

PURVA PRIMUS IT PARK,

#236, 2nd Floor, Office 2,Rajiv Gandhi Salai,

Okkiyam Thoraipakkam, Chennai-600097, TN, India.

Contact No.:044-66541111

*: reehana.p@igosolutions.eu

: www.igosolutions.eu
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1488321 / ELTP / 2017 31-Jan-2017

Subject: Letter of Intent

Dear Pavithra,

This refers to your application and the subsequent discussions we had with you. We are pleased to inform that you have
been shortlisted for appointment as Associate Software Engineer at Band U and Sub Band U1 in our Organization.

On joining you will be under probation for a period of 6 (six) months from the date of joining. During this probationary
period, you will be eligible for an annual compensation of Indian Rupees 260,000 (Indian Rupees Two Hundred Sixty
Thousand Only). Please refer to Annexure - A. Subsequent to your successful completion of probation, you will be
eligible for an Annual Salary package of Indian Rupees 325,000 (Indian Rupees Three Hundred and Twenty-five
Thousand Only). Please refer to Annexure - B for breakup of your intended Annual Salary package.

In addition to your salary, you will also be entitled for a one-time Settlement Allowance not exceeding Indian Rupees
15,000, (Indian Rupees Fifteen Thousand Only) if eligible, as per the Company Policy. The detailed Terms and
Conditions of your appointment shall be issued to you subsequently along with the offer letter.

At the time of joining, you are required to sign a service bond with our Organization. As per this bond, you will be required
to serve the Company for a period of at least 2 years from the date of your joining, failing which, you will need to pay a
sum of Indian Rupees 100,000/- (Indian Rupees One Hundred Thousand Only) towards damages to the Company.

You are required to mandatorily possess a valid Passport and Income Tax PAN Card at the time of joining the Company.

This Letter of Intent is valid subject to you being medically fit, completing your academic course with a minimum grade of
First Class or equivalent grade as specified at the time of your selection, meeting the set eligibility criteria, including
minimum of 70% in HSC or equivalent course and minimum of First Class/60% in all other courses completed by you
prior to your qualifying academic course, successfully completing any Company organized training imparted prior to your
date of joining and also completing all necessary legal documentations pertaining to your employment.

We request you to confirm to us your acceptance of the terms and conditions specified herein by signing and returning a
copy of this Letter to Campus joining Team on (mail id: Campusjoining@techmahindra.com) which in any case should
not be later than 07-Feb-2017 failing which, this Letter of Intent shall stand withdrawn / cancelled automatically without
any further notice.

We look forward to you having a rewarding career with us.

Yours sincerely,
For Tech Mahindra Limited,

PK Sharma
Head - Resource Management Group

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370

mailto:Campusjoining@techmahindra.com
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Annexure – A

Total Cost to Company (TCC) (Per Annum)                          260,000 

Components of Total Cost to Company Rs. (Per Annum)
Basic (@30% of Total Fixed Pay) 67,935

HRA (@50% of Basic Pay) 33,968

Conveyance (Grade-wise Fixed @ Rs. 800/- per month) 19,200

Bonus/Statutory Bonus 24,000

Employer's contribution to Provident Fund (@12% of Basic Pay) 8,152

Flexible Components of TFP ^ 73,194

Total Fixed Pay (Per Annum) 2,26,449
Total Variable Pay (TVP) (Per Annum) (*) 25,161

Total …………………………...(A) 2,51,610

Additional Benefits ……...….(B) 8,390
Gratuity 3,268

Insurance Premiums (towards GTLI, GMIP and GPAI) 5,122

Total Cost to Company (Per Annum) ------(A) + (B) 260,000
^ Under the 'Flexible Benefits Plan', you are eligible to choose a combination of the Components as mentioned 
below, subject to the individual maximum limits as mentioned against each of them, balance if any shall be paid as 
taxable amount under Additional Personal Pay

LTA 12,000
Medical 15,000

Bonus / Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your 
regular salary.

(*) Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable 
for the Financial Year

Additional Benefits : In addition to the above, you will also be eligible for the below-mentioned benefits - 

i)  Gratuity : As per Payment of Gratuity Act

ii)Insurance
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 
Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of Rs. 20 
lakhs to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance 
scheme of the company with a cover of Rs. 3 lakhs (floating cover) applicable to Self , Spouse, 2 children & 2 
parents. Cost of coverage of parents (if opted for) will be borne by you. If enrollment of parents is not opted for, the 
applicable cover (for self only OR self +spouse+up to 2 children) will be Rs. 2 lakhs.

c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company's GPAI 
scheme with a cover of upto Rs. 5 lakhs payable in case of permanent disablement arising out of any unfortunate 
event of an accident.

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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Annexure – B

Total Cost to Company (TCC) (Per Annum)                          3,25,000 

Components of Total Cost to Company Rs. (Per Annum)
Basic (@30% of Total Fixed Pay) 85,260

HRA (@50% of Basic Pay) 42,630

Conveyance (Grade-wise Fixed @ Rs. 800/- per month) 19,200

Bonus/Statutory Bonus 24,000

Employer's contribution to Provident Fund (@12% of Basic Pay) 10,231

Flexible Components of TFP ^ 1,02,878

Total Fixed Pay (Per Annum) 2,84,199

Total Variable Pay (TVP) (Per Annum) (*) 31,578

Total …………………………...(A) 3,15,777

Additional Benefits ……...….(B) 9,223

Gratuity 4,101

Insurance Premiums (towards GTLI, GMIP and GPAI) 5,122

Total Cost to Company (Per Annum) ------(A) + (B) 3,25,000
^ Under the 'Flexible Benefits Plan', you are eligible to choose a combination of the Components as mentioned 
below, subject to the individual maximum limits as mentioned against each of them, balance if any shall be paid as 
taxable amount under Additional Personal Pay

LTA 12,000
Medical 15,000

Bonus / Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your 
regular salary.

(*) Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable 
for the Financial Year

Additional Benefits : In addition to the above, you will also be eligible for the below-mentioned benefits - 

i)  Gratuity : As per Payment of Gratuity Act

ii) Insurance
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 
Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of Rs. 20 lakhs
to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance 
scheme of the company with a cover of Rs. 3 lakhs (floating cover) applicable to Self , Spouse, 2 children & 2 
parents. Cost of coverage of parents (if opted for) will be borne by you. If enrollment of parents is not opted for, the 
applicable cover (for self only OR self +spouse+up to 2 children) will be Rs. 2 lakhs.

c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company's GPAI 
scheme with a cover of upto Rs. 5 lakhs payable in case of permanent disablement arising out of any unfortunate 
event of an accident.

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370



Date - October 17, 2017 IBM India Private Limited
Manyata Embassy Business Park,
G2 Block,
Nagwara Outer Ring Road,
Bangalore - 560045, India.
Tel : 91-80-49139999
http://www-
07.ibm.com/in/careers/

Dear Pavithra .,

We are delighted to invite you to join IBM as a Associate - Technical Operations, in band [3] . You will be working 
alongside passionate IBMers, business & technology experts who are constantly building their knowledge and expertise 
to find the best solutions to help our clients achieve their goals and create new possibilities.

At IBM you will find world-class learning opportunities, mentoring and a flexible work environment to help you create 
the career you’ve always imagined. We provide an open environment where everyone can offer ideas and solutions, no 
matter your level or area of expertise - you have an audience that listens from Day 1.

These are exciting times, the IT industry is fundamentally reordering at an unprecedented pace and we are at a turning 
point in IBM history and in the history of technology. IBM is now emerging as a cognitive solutions and cloud platform 
company. We are helping reshape industries - bringing together our expertise spanning Cloud, Analytics, Security, 
Mobile, Social and the Internet of Things.

Join us and make the most of these exciting times, discover what you can make of this moment and you’ll be proud to 
call yourself an IBMer.

Your employment contract is attached, for your review and acceptance. Please do not hesitate to reach out to us in 
case of queries or concerns. We look forward to hearing from you soon and welcoming you to join the IBM family.

http://www-07.ibm.com/in/careers/
http://www-07.ibm.com/in/careers/


Date - October 17, 2017 IBM India Private Limited
Manyata Embassy Business Park,
G2 Block,
Nagwara Outer Ring Road,
Bangalore - 560045, India.
Tel : 91-80-49139999
http://www-
07.ibm.com/in/careers/

Dear Pavithra .,

We are pleased to offer you the position of Associate - Technical Operations, in band 3 at IBM India Pvt Ltd (IBM or 
Company). The terms and conditions of your employment contract at IBM are detailed below. Please read these 
important details carefully, including your compensation and benefits.

Further, this offer is contingent upon your obtaining the degree, consistent academic performance, minimum 
aggregate or equivalent of 65% in your highest completed education, failing which IBM may, at its sole discretion, 
withdraw this offer of employment

Acceptance and Commencement

Your appointment will be effective on your joining date, i.e January 24, 2018. Please contact us immediately if you 
require an alternative joining date. If you do not confirm your acceptance or we are unable to set an alternative date, 
this offer will be withdrawn.

To confirm your acceptance of this offer, you are required to:

 Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do not 
provide your acceptance, you will not be allowed to join on the joining date specified above.

 On your first day of employment, please report at 9:00 am to the Main Lobby located at Block D3,Manyata 
Embassy Business Park, Nagawara Outer Ring road, Bangalore-560045. You will meet with your Onboarding 
Specialist who will assist you with your joining formalities. If you have questions about your First Day Start 
Paperwork, send a mail to pronboar@in.ibm.com

On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 
(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & Originals 
and 2 sets of photocopies of the following mandatory documents:

 Relieving document from most recent employer - Relieving letter or Service Certificate or Resignation 
acceptance e-mail with last Working day (LWD) confirmation

 Passport and Pan card- If you do not have Passport or Pan card you need to bring one of the following IDs.
o Voter ID card
o Driving Licence
o Aadhar Card
o Senior Secondary result/certificate with DOB and photo (for university hires only)

 In the absence of Passport and Pan card, apply for the same immediately and carry on one of the following as 
mentioned above to complete on boarding process.

 Disability certificate - If you have stated in your application to IBM that you are differently abled, please bring 
the disability certificate as per the prescribed format, duly filled & signed.

http://www-07.ibm.com/in/careers/
http://www-07.ibm.com/in/careers/


 Name change document - If you have ever changed your name at any point of time, and for any reason 
whatsoever.

 Valid Indian Work Permit, if applicable.
 Education documents (For university hires only) :- Degree certificate and all year mark sheets for the highest 

degree attained.

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer.
The other terms and conditions of the offer are as follows:

 Your employment with the Company is at all times subject to you having a valid work permit from the 
Government of India. It is your responsibility to obtain and maintain throughout your employment a valid work 
permit. A copy of the work permit needs to be furnished by you on the date of on boarding, failing which you 
will not be permitted to join.

 Your initial posting will be in BANGALORE, However, your services are transferable and you may be assigned to 
any other department, location or office of IBM, a subsidiary, or associate company as the Company may 
decide from time to time. Your project, designation or role may be changed at the discretion of the Company 
depending on the work assigned to you. In such case, you will be governed by the policies of that location and 
role.

 You acknowledge that the technology industry undergoes rapid transformations and structural changes. In this 
context, IBM frequently enters into agreements with other entities, including outsourcing arrangements, 
transitions, mergers, acquisitions, divestitures and other corporate actions. If any such action relates to your 
role / position, you agree to cooperate with IBM and take any necessary steps to ensure a smooth transition.

 Your appointment and continued employment at IBM is conditional upon satisfactory reference & background 
checks including verification of your application materials, education and employment history. Your 
employment is also contingent upon your ability to work for the Company without restriction (i.e. you do not 
have any non-compete obligations or other restrictive clauses with any previous employer). If any information 
furnished by you in your application for employment or during the selection process is found at any time 
during your employment to be incorrect or false, and/or if you have suppressed material information 
regarding your qualifications and experience, the Company may terminate your services without notice or 
compensation.

 You may be required to travel on Company work and you will be reimbursed expenses as per Company policy.
 If you are absent for a continuous period of 8 days without leave or obtaining your manager’s approval, you 

will be deemed to have voluntarily terminated your service without notice.
 You will be on probation until your successful completion of the probationary period is confirmed in writing. 

The normal probation period is [1] year but may be extended or confirmed earlier based on your performance 
and at your manager’s discretion. There will be periodic performance assessment and incase of non-
performance the Company may terminate your services. At any time during your probationary period, either 
you or the Company may terminate your service by giving 30 days notice or basic salary in lieu thereof.

 Upon completion of your probation period and confirmation as a regular employee, you or the Company may 
terminate your service at any time by giving 90 days notice or basic salary in lieu thereof. However due to 
exigencies of business the Company may at its sole discretion reject the salary in lieu of notice and ask you to 
serve the entire or part of the notice period. You shall not be deemed to have been relieved of your services 
except upon issue of a letter by the Company to that effect.

 IBM encourages and fosters a culture of strong performance from its employees. Accordingly during your 
service with IBM, you will be required to comply with the following:

o The Company presents multiple opportunities across technologies to support employees develop their 
skills and build their career. You shall maintain a satisfactory level of performance at all times.

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall ensure 
that your skills are at all times current and relevant to IBM's business.



o You may be required to undergo certain training and assessment programs from time to time and 
shall complete the same to the satisfaction of IBM.

o You also understand and acknowledge that IBM requires its employees to be productively and 
effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 
page. If you are no longer deployed on a project/ assignment, you shall search for positions that are 
commensurate with your skills and experience and ensure you are effectively utilized. If selected for 
such positions, your movement to these positions will be subject to IBM’s processes and policies.

o You will be aware that the Company works on a round the clock model depending on customer needs. 
You hereby consent, should your role require it, to working on any shift, including night shift, to 
support the business requirements of the Company.

o Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 
be an integral condition of your continued employment with IBM.

 You will retire from the services of the Company on attaining 58 years. Retirement action will be performed 
one day prior to the last working day of the retiring month.

 Upon your resignation or retirement from the Company or termination of your services, you are required to 
return all assets and property of the Company such as documents, machines, data, files and books etc. 
(including but not limited to leased properties).

 Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. 
 Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been determined 

based on numerous factors such as your job, skills-specific background, and professional merit. This 
information and any changes made therein should be treated as personal, confidential and should not be 
disclosed to any person without IBM’s prior written authorization.

 You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt out. A 
nominal premium will be charged to you for the same, for as long as you participate in the Policy. All benefits 
as outlined herein and in IBM policies are subject to change at the Company’s discretion. You will be entitled to 
privilege leave in accordance with the Company’s policy as applicable from time to time.

 It is your responsibility to notify the Company of any changes in your personal information within 3 working 
days. All notices shall be considered duly and properly delivered to the address on file with the Company.

 During your service with the Company, you are expected to devote your whole time and attention to the 
Company's affairs and refrain from directly or indirectly engaging in any other employment or business in any 
role or capacity.

 Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure B. 
You will also be bound by more specific non-disclosure agreements on sensitive issues based on business 
requirements. If you are bound by a confidentiality agreement with a previous employer, you must notify the 
Company and indemnify the Company against any breach thereof.

 All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a statement to 
this effect. Any breach of the Guidelines or the terms and conditions of employment may result in termination 
of your services without notice or compensation.

 If any information furnished by you in your application for employment or during the selection process is 
found at any time during your employment to be incorrect or false, and/or if you have suppressed material 
information regarding your qualifications and experience, the Company may terminate your services without 
notice or compensation.

 You shall be entitled to the following benefits when you join IBM India Pvt. Ltd.. These amounts are subject to 
applicable income taxes, and shall not be considered a part of your salary for the purpose of any statutory 
deductions:

Settling in Allowance
A one-time amount of INR 25,000 is paid towards settling-in allowance. This amount is intended to offset any 
and all expenses applicable during the joining process of the employee (e.g., relocation expenses like travel, 
stay, conveyance etc. during initial training and first project deployment post training) - no additional amounts 



are payable or reimbursable. This amount will be paid as a fixed lump sum amount in your payroll and you will 
not be required to submit receipts for any expenses incurred. Please note that this settling-in allowance is 
subject to appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 
is terminated for any reason, within 1 year from your joining date, you agree that you will repay the entire 
settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted from your 
settling in allowance and paid to the income tax authorities, subject to applicable law, and if such amounts 
cannot be reclaimed by IBM, IBM may recover all such amounts from your final settlement.

 Your offer is contingent upon you agreeing to authorize IBM to recover a sum of Rs 100000 (Rupees One Lakh 
Only) as cost incurred towards your training during the course of your employment, in the event your services 
with IBM are terminated for whatever reason, including your resignation from services, within a period of 12 
months from the date of your joining IBM or if you are absconding from work for a period of 8 days which will 
lead to eventual termination of your employment.

 You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 
processes of the Company which are in force from time to time and the Company shall have the right to vary 
or modify any or all of the rules, regulations or policies and the same shall be binding on you.

 This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date of this 
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of 
your on boarding. Should you be denied a passport or if you are otherwise unable to produce a copy of your 
passport, IBM shall be entitled to terminate your employment for cause. It is a condition of your employment 
that you have a valid passport at all times.

 You will be required to register your profile with National Skills Registry once you join IBM. The details on the 
National Skills Registry are available on www.nationalskillsregistry.com .To complete the registration process, 
you will be required to submit a photograph, a photo identity proof and registration fee of INR 300 + (Service 
taxes as applicable) - which includes INR 50/- annual usage fee at the POS (Point of Service) helpdesk at IBM 
office Registration with National Skills Registry is mandatory and should be completed within 30 days from 
your date of joining.

http://www.nationalskillsregistry.com/


IBM CONFIDENTIAL
ANNEXURE A

DATE October 17, 2017

NAME Pavithra . BAND 3

DESIGNATION Associate - Technical Operations LOCATION BANGALORE

Compensation Components IBM Offer (in INR)

1. Basic Salary 129012

2. Flexible Benefit Plan (FBP) 154814

Reference Salary

3. Retirals

a) Provident Fund (PF) 15481

b) Gratuity @ 4.8% 6193

Annual Remuneration 305500

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 
compensation opportunity and is designed to support a team oriented, high-performance work culture. Further details 
of the program will be made available to you upon joining IBM. Please note: IBM reserves the right, in its sole 
discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing program at any time, including, 
but not limited to, changing how the profit sharing pool is allocated or altering the payment amount at the region or 
country level based on unanticipated business issues or extenuating circumstances.

The Company presently has a Performance Award Program (PA). Further details of the Performance Award Program will 
be made available to you upon joining IBM. Please note: IBM reserves the right in its sole discretion to amend, change, 
suspend, or terminate Performance Award Program at any time.

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 1965, 
against payments made under the Company’s profit distribution schemes GDP & PA.

OTHER BENEFITS:

 By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate family 
(Spouse & up to Four Children) within 45 days of joining. If you wish to do so, a nominal premium for covering 
you and your family will be charged to you unless you choose to opt out for yourself and family.

 Group Term Life and Accident Rider Coverage



The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to play a part 
in that revolution. At IBM, we're changing the world every day and we will be delighted to have you as part of our team. 
To confirm your acceptance of this offer letter on the terms and conditions specified herein, please sign in the space 
specified below and return the signed copy to IBM on your on boarding day.

Sincerely,

Rohit K Vohra
Recruitment Leader
India/SA 
ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE OF 
JOINING)

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated above. By 
signing on this offer, I also agree and acknowledge that this offer letter does not require a physical signature, and the 
issuance of this offer of employment to me, my acceptance of this offer, and IBM's acknowledgment of the same and 
the affixing of a signature by the IBM representative shall be adequate to constitute a valid contract of employment 
between IBM India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions stated 
in this offer.)

SIGNATURE
-----------------------------------------------------------------------
PRINTED NAME
-----------------------------------------------------------------------
DATE OF JOINING
-----------------------------------------------------------------------
DATE
-----------------------------------------------------------------------

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST)

SIGNATURE
-----------------------------------------------------------------------
PRINTED NAME
-----------------------------------------------------------------------
DATE
-----------------------------------------------------------------------



IBM CONFIDENTIAL
Explanation of Compensation Components

Component Summary Explanation*

1. Basic Salary The fundamental salary component to which many other compensation 
components are linked.

2. Flexible Benefit Plan 
(FBP)

This is valued at 120% of your Basic Salary. The FBP allows employees to 
choose a benefit basket that suits their needs. For certain elements, 
employees may avail of tax exemptions as per prevailing tax laws. The 
elements are listed below. 

(a) Leave Travel Allowance 
(LTA)

LTA can be used for up to maximum of economy class airfare twice during a 
4 year period as per Income tax rules.

(b) Medical INR 15,000/- per annum. To be used for medical expenses.

(c) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent.

(d) Conveyance Allowance Maximum INR 1600/- per month. To be used for vehicle expenses.

(e) “Flat” Allowance Remaining FBP funds and is a taxable amount.

3. Retirals These elements of compensation are not paid out until later when certain 
conditions are met.

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund.

(b) Gratuity

4.8% of Basic Salary, which is included as a part of your Annual 
Remuneration denotes the company's contribution to the Gratuity Fund 
based on actuarial calculations. You are not entitled to this amount as a cash 
component as this is intended to be a retiral benefit. Gratuity is payable to 
you as per the IBM Gratuity Trust Fund Rules and the Payment of Gratuity 
Act, 1972, on cessation of your employment after at least 5 years of 
continuous service with the Company. The amount of gratuity payable shall 
not exceed Ten Lakh rupees (INR 1,000,000).

(c) ESIC

Until your monthly wages are up to INR 21,000/- per month, or such other 
amount prescribed by law, you will be covered under Employee State 
Insurance Act, 1948 (ESIC) and will be entitled to avail benefits under the 
same.

Annual Remuneration Basic Salary + FBP + Retirals 

*For detailed information please refer to Company policies, which are subject to change from time to time.



IBM CONFIDENTIAL
Other Benefits– Additional Information*

Group Term Life and Accident Rider Coverage Scheme
Group Term Life Insurance Plan:
This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit basis for life 
coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the policy. The coverage is subject to 
completion of the Insurance Company’s prescribed insurance underwriting procedure and awarding of coverage by the insurance company. 
Coverage applies world-wide, 24 hours a day.

Group Personal Accident Plan:
This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. The benefit basis for 
accident coverage against permanent total disability, permanent partial disability and dismemberment is sixty times monthly basic salary 
subject to a minimum and a maximum coverage as stated in the policy. Coverage applies world-wide, 24 hours a day.

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children)
By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 Lakh per year under 
Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four Children) through our Third Party 
Administrator’s (TPA) website within 45 days of your joining. If you decide to avail Mediclaim insurance policy, there will be an applicable Co-
share of premium deduction from your salary. If you wish not to be covered, you may choose to Opt out within 45 days of joining. You have 
the option of enhancing this cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee).

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis and the premium 
incurred is to be borne by you.

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days from the date of 
marriage) is allowed. The insurance coverage for the newly acquired dependant (spouse/child) will be with effect from the date of event 
(marriage/ birth whichever is applicable) *
*Subject to enrolling the new dependant within 45 days from the date of event.

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims pertaining to 
dependants (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.

Critical Illness Buffer
This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or child is diagnosed with 
any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an additional amount of INR 7 Lakh for 
required treatment once the Family Floater and any additional cover (if taken) is exhausted. This is subject to available Corporate Buffer and 
policy T&C.

Domiciliary Benefit
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% Co-pay) is also 
provided to employees who participate in the Group Mediclaim Insurance Policy.

National Pension System (NPS)
NPS is a voluntary defined contribution based scheme option provided to all IBM India Regular employees. It’s a tax saving retirement vehicle 
for which you can enrol by declaring your monthly contribution, minimum Rs. 500 per month and maximum of 10% of your Flexible Benefit 
Plan, on IBM Intranet. You can find more details about this program on IBM intranet.
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from time to 
time at the sole discretion of the Company and without the need of any prior notice to the employees.

Maternity Benefit:
All women IBM employees are entitled for maternity benefits in accordance with the Maternity Benefit Act, 1966 and IBM Maternity Leave Policy 
as may be amended from time to time. These benefits currently include:

1) Maternity Leave for:
a) Delivery: Women employees who have been in continuous service for at least 80 days in the 12 months prior to the commencement of 
maternity leave are entitled to up to 26 weeks of maternity leave with full pay of which not more than 8 weeks shall precede the expected 
delivery date.
b) Miscarriage/Medical termination: In case of miscarriage or medical termination of pregnancy, a women employee is entitled to 6 weeks of 
leave with full pay immediately following the day of miscarriage or medical termination of pregnancy.
c) Tubectomy: In case of tubectomy operation, a women employee is entitled to 2 weeks of leave with full pay immediately following the day of 
her tubectomy operation.



d) Illness: Women employees suffering from illness arising out of pregnancy, delivery, premature birth of child, miscarriage, medical 
termination of pregnancy or tubectomy operation are entitled to an additional period of 4 weeks leave with full pay.

2) Leave for Adoption/Surrogacy: Women employees who have been in continuous service for at least 80 days in the 12 months prior to the 
commencement of maternity leave are entitled to up to 12 weeks of maternity leave with full pay upon the adoption of a child or in case the 
employee has used the surrogacy arrangement.

3) Group Medical Insurance Policy covers expenses for pre and post natal consultations, prescribed medications and prescribed investigations 
incurred up to 60 days after maternity. The expenses covered are up to a maximum of INR 10,000 per maternity event. This benefit is a sub 
limit of the maternity benefit of INR 50,000 and is reimbursed on production of complete and detailed bill and documents.

4) Women employees returning from Maternity can opt for work from home option if the role or function allows for remote working.

Kindly refer IBM Maternity leave policy and IBM Flexible work option policy in effect from time to time for more details in respect of the above 
benefits. For additional information including in relation to child care, please get in touch with your Manager or Human Resources Partner.

IN_68_58003BR_1032714



IBM CONFIDENTIAL

ANNEXURE B - NON DISCLOSURE AGREEMENT
Agreement Regarding Confidential Information, Intellectual Property, and Other Matters

Serial # :________________ Date Of Hire : __ __ / __ __ / __ __ __ __

In consideration of my employment or my continued employment by International Business Machines Corporation or one of its subsidiaries or 
affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a salary or other compensation during my 
employment, I agree as follows:

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, either during or after 
my employment, any confidential information or material of IBM, or any information or material received by IBM in confidence from third 
parties, such as suppliers or customers. If I leave the employ of IBM or at the request of IBM, I will return to IBM all property in my possession 
belonging to IBM or received by IBM from any third party, whether or not containing confidential information and whether stored on an IBM 
owned asset or a personally owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, 
drawings, notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from reporting possible 
violations of law or regulation to a government agency, as protected by law.

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the operations of IBM; 
received from any third party; obtained from an entity IBM acquired or in which IBM purchased a controlling interest (including information or 
material received by that entity from a third party); or suggested by or resulting from any task assigned to me or work performed by me for or 
on behalf of IBM; and (b) which has not been made available generally to the public, whether or not expressed in a document or other medium 
and whether or not marked "IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may 
include, but is not limited to, information and material related to past, present and future development, manufacturing activities, or personnel 
matters; marketing and business plans; pricing information; customer lists; technical specifications, drawings, and designs; prototypes; 
computer programs; and databases.

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any reason, I will not 
directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort to solicit, any employee of IBM to be 
employed or perform services outside of IBM. For purposes of this Paragraph 2(a), “Restricted Area” shall mean any geographic area in the 
world in which I worked or for which I had job responsibilities, including supervisory responsibilities, during the last twelve (12) months of my 
employment with IBM. Also, for purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the 
Restricted Area at any time in the 12-month period immediately preceding any actual or attempted solicitation.
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any reason, I will not directly 
or indirectly solicit for competitive business purposes any customer with which I was directly or indirectly involved as part of my job 
responsibilities during the twelve (12) months prior to the termination of my employment with IBM. This paragraph 2(b) does not apply to any 
IBM employee whose work location as reflected in IBM records is within the state of California.

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be entitled to any 
appropriate relief, including money damages, equitable relief and attorneys’ fees.

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any third party unless 
authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any copyrighted materials or patented 
inventions of any third party, unless authorized by IBM pursuant to Paragraph 5.

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under which IBM does 
business, (b) the provisions of contracts between any such government or its contractors and IBM that relate to intellectual property or to the 
safeguarding of information, and (c) IBM's corporate directives, including, without limitation, policies and information technology security 
standards issued from time to time as well as the IBM Business Conduct Guidelines as amended from time to time.

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the design is 
ornamental or otherwise), computer programs and related documentation, other works of authorship, mask works, and the like (all hereinafter 
called "Developments"), hereafter made, conceived, written, or otherwise created solely or jointly by me, whether or not such Developments are 
patentable, subject to copyright or trademark protection or susceptible to any other form of protection which: (a) relate to the actual or 
anticipated business or research or development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or 
work performed by me for or on behalf of IBM or its subsidiaries.

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such right, title, and 
interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such Developments that were or are suggested by 
or a result of any task assigned to me or work performed by me for or on behalf of any entity that IBM acquired or in which IBM purchased a 



controlling interest to the extent that any such right, title and interest is not already owned by said entity.

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of authorship which meet both 
conditions (a) and (b) above.

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I understand that this 
assignment does not apply to a Development which qualifies fully under the provisions of Section 2870 of the California Labor Code.
The above provisions concerning assignment or ownership of Developments apply to Developments created while employed by IBM in an 
executive, managerial, professional, product or technical planning, technical, research, programming, or engineering capacity (including 
development, product, manufacturing, systems, applied science, and field engineering) or otherwise.

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or interest and that were, 
prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written wholly or in part by me; or (3) expressly stated 
in an agreement that I executed with another party which precludes an assignment to IBM (collectively, these exceptions to assigned 
Developments hereunder shall be known as “Excluded Developments”). Further, I acknowledge that I will not use or cause to be used, any 
Excluded Developments in IBM’s business, research or development without a written or email authorization to do so from both my first and 
second line manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are suggested by 
or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM acquired or in which IBM purchased 
a controlling interest, unless assignment of my right, title, and interest in the Development is governed by an agreement executed prior to my 
IBM employment.
I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United States Patent & 
Trademark Office). In the following table I have provided a brief non-confidential description that sufficiently identifies the Excluded 
Development (e.g. title of publication), the creation date of the Excluded Development, and to the extent my rights to the Excluded 
Development are governed by an agreement, the other named party to the agreement and the date the obligation terminates. 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” “Non/Applicable,” or a 
similar designation.

Description of Excluded Development Date Created Named Party/Termination Date

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any.IBM requires you to disclose Excluded 
Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may contact the Intellectual Property and 
Licensing Department at Corporate Headquarters, which will provide you with instructions for submitting it to IBM.

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the IBM Intellectual 
Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title to IBM or its designee, and do 
anything else reasonably necessary to enable IBM or such designee to secure a patent, copyright or other form of protection therefore in the 
United States and in other countries. In addition, I agree to promptly notify the IBM Intellectual Property Law Department in writing of any 
patent or patent application in which I am an inventor but which is not assigned by Paragraph 5 and which discloses or claims any 
Development made, conceived, or written while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law 
Department if, after I leave the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or 
governmental proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5.

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any Development which is 
subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to change or otherwise alter its integrity. I 
hereby waive and release, to the extent permitted by law, all rights in and to such designation and any rights I may have concerning 
modifications of such Developments.

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by IBM and are for the 
benefit of IBM and its subsidiaries, licensees, successors, and assigns.

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available to those who have a 
need-to-know, and otherwise process my personal information to establish, maintain and terminate my employment relationship with IBM and 
for other legitimate business purposes, anywhere in the world. Such personal information, whether provided to IBM, its service providers, or 
third parties directly by me or otherwise gathered, includes my name, photo, contact information, skills, compensation, performance, usage of 
IBM assets, background check results, bank account information, and disability or medical information.

I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, any personal 
information about others to which I may have access during my employment at IBM.



IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other social media. I agree 
to comply with all IBM policies and practices regarding use of social computing tools and I understand that I am personally responsible for the 
content I post on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that any information I post, 
including any of my personal information, may be made broadly available to others, potentially inside or outside IBM, who have access to these 
tools.

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by International Business 
Machines Corporation.

10. The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me and IBM. Accordingly, 
either IBM or I can terminate the employment relationship at will, at any time, with or without cause or advance notice.However, this clause 
does not relieve me of my responsibility to serve the notice period in accordance with my terms of employment, in the event of my resignation 
from the services of IBM.

11. This Agreement supersedes all previous oral or written communications, representations, understandings, undertakings, or agreements 
relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. 
Any waiver of a term in this Agreement and any amendment to this Agreement may only be made in a writing signed by the Senior Vice 
President of Human Resources for International Business Machines Corporation and myself.

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the remainder shall 
remain in effect.I recognize that any violation of my obligations described herein would cause IBM to suffer irreparable harm and can result in 
disciplinary action, including dismissal from IBM, and any other appropriate relief for IBM including money damages, equitable relief and 
attorneys fees.

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously with my offer of 
employment/ employment contract with IBM.

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below.

Employee's Full Name Employee's Signature Employee Serial No. Date

Updated December 2015
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subba rayudu <rayudusa@gmail.com>

Fwd: IBM India Pvt Ltd - Expression Of Interest 
1 message

PRIYANKA R <rpriyanka4848@gmail.com> Sat, Apr 17, 2021 at 11:24 AM
To: subbarayudu.it@prathyusha.edu.in, rayudusa@gmail.com

Kindly find the attachment sir.
With regards,
Priyanka

---------- Forwarded message --------- 
From: gtscampus@in.ibm.com <Enterprise@trm.brassring.com> 
Date: Mon 12 Sep, 2016, 14:51 
Subject: IBM India Pvt Ltd - Expression Of Interest 
To: <rpriyanka4848@gmail.com> 

Dear PRIYANKA .R, 

We are excited to welcome you into our IBM family. We are pleased to inform you that our letter of "Expression of
Interest" is posted on the Candidate Portal and awaits your review and acceptance. 

Many have seen IBM as a hardware and software services company. In 2016, IBM emerges as a New Cognitive Solutions
and a Cloud Platform company. We will integrate cognitive solutions, advance analytics and key data into all leading
solutions on cloud. We couldn’t have been happier to have you at IBM, and grow in this transformation together. 

We sincerely request you to review the Expression of Interest and confirm its particulars. Please follow these steps: 

1. Log in to the Candidate Portal here: Candidate Portal Hyperlink 
2. Click the letter "Expression of Interest" 
3. Review the document to understand your offer with IBM India 
4. Click Accept. 

While you do so, we sincerely request you to review your experience with us on Glassdoor and inspire others like you.
Please find the PDF attached with this mail for more details. 

We heartily congratulate you and look forward to welcome you at IBM! 

Sincerely, 
IBM India University Hiring Team 
IBM India Pvt. Ltd.
Manyata Embassy Business Park 
G2 Block, Nagawara Outer Ring Road 
Bangalore – 560045 

Note: 
• We request you to kindly accept the Letter within 5 days of its receipt 

mailto:gtscampus@in.ibm.com
mailto:Enterprise@trm.brassring.com
mailto:rpriyanka4848@gmail.com
http://krb-jobs.brassring.com/1033/asp/tg/cim_default.asp?partnerid=26059&siteid=5021&RegType=CP
https://www.google.com/maps/search/Nagawara+Outer+Ring+Road+Bangalore+%E2%80%93+560045?entry=gmail&source=g
https://www.google.com/maps/search/Nagawara+Outer+Ring+Road+Bangalore+%E2%80%93+560045?entry=gmail&source=g
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• Should there be any queries or concerns regarding your Expression of Interest, feel free to connect with us on: +91
80 491 40279 (Monday – Friday: 10.00AM – 5.00PM). We shall be happy to help you 

Attached Files: 
Welcome to the IBM family.pdf 

https://krb.brassring.com/JetStream/500/Presentation/Template/ASP/Candidate/Todo/CandidateProfileDwnld.asp?filename=%40ZTnT33pO9om2jvFaqFJRaEyr5uY7SGYOzOU%2bTsQWqy9qiPZopPLELwo4%2bTiHiExFlR8zO3UwVGVV3loeVRTZLtyMZK0%2byEBhebHLuIwNaU2SNK1hWnFOPhzn%2bAM55BFgZ83Eq6HXvApEACSRqkTbQrujg7yUqrp4Dh%2bBGZKp0Y1arbTBuB01dZeC%2b%2bnC8%2f5xaFxYWlf8rQO66WvucJLWd5ln59Z0aGpJA4XmargL6kgty0hYWn2C24UIpyNYG8YQ6eIT5%2bcFUf10DkRW%2fqEcaX99iBLC1%2bmlf7qSHmVGBAk%3d&EmailTemplate=true
















Tech Mahindra Limited 

Infocity, Hitech City Layout, 

Madhapur, 
Hyderabad 500081, India. 

Tech 
Mahindra 

Tel: +91 40 3063 6363 

Fax: +91 40 2311 7011 

Registered Office: 

Gateway Building, Apollo 
Bunder 

Mumbai 400 001, India. 

www.techmahindra.com 

CIN L64200MH1986PLC041370 

1488318/ ELTP/2017

31-Jan-2017

Subject: Letter of Intent 

Dear Saranya, 

This refers to your application and the subsequent 
discussions we had with you. We are pleased to inform that you have 

been shortlisted for appointment as 
Associate 

Software Engineer at Band U and Sub Band U1 in our 
Organization. 

On joining you will be under probation for a period of 6 (six) months from the date of joining. During this probationary 

period, you will be eligible for an annual 
compensation 

of Indian Rupees 260,000 (Indian Rupees Two 
Hundred Sixty 

ousand 
Only). 

Please refer to Annexure
- A. Subsequent to your 

successful completion of probation, you will be 

gIble for an Annual Salary package of Indian Rupees 325,000 (Indian Rupees 
Three 

Hundred and Twenty-five 

Thousand Only). Please refer to Annexure
- B for breakup of your 

intended Annual Salary package. 

In addition to your salary, you will also be entitled for a one-time
Settlement 

Allowance not exceeding 
Indian Rupees 

15,000, (Indian Rupees 
Fifteen 

Thousand Only) if eligible, as per the Company Policy. The detailed Terms and 

Conditions of your 
appointment shall be issued to you 

subsequently along with the offer letter. 

At the time of joining, you are required to sign a service bond with our Organization. As per this bond, you will be required 

to serve the Company for a period of at least 2 years 
from the date of your joining, failing which, you will need to pay a 

sum of Indian Rupees 100,000/- (Indian Rupees One Hundred
Thousand Only) towards damages to the Company.

You are required to mandatorily possess a valid Passport and Income Tax PAN Card at the time of joining the Company. 

This Letter of Intent is valid subject to you being medically fit, completing your 
academic course with a minimum grade of 

First Class or equivalent grade as specified at the time of your selection, meeting the set eligibility criteria, including

minimum of 70% in HSC or equivalent
course and minimum of First Class/60% in all other courses completed by you 

prior to your qualifying 
academic course, 

successfully
completing any Company organized training imparted prior to your 

date of joining and also completing all necessary legal
documentations 

pertaining to your employment. 

We request you to confirm to us your acceptance of the terms and conditions specified herein by signing and returning a 

py of this Letter to Campus joining Team on (mail id: 
Campusjoining@techmahindra.com 

which in any case should 

not be later than 
07-Feb-2017 failing which, this Letter of Intent shall stand withdrawn / cancelled automatically 

without

any further notice. 

We look forward to you having a rewarding career with us. 

Yours sincerely,

For Tech Mahindra Limited, 

PK Sharma 
Head Resource Management Group 

Page 1 of 3 
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Annexure A 

260.009 Total Cost to Company (TCC) (Pet Annm) 

Components of Total Cost to Company 
Eaic @30% f Total Fived Pay) 

HRA @5%(%of Basc Pay) 
C.rveyanoe (Gracie.wrse Fired @ Rs 800 per month) 

Rs. (Per Annum) 

5791 
33.96 
19.200 

Eonus'Stat.tory Bc1rus 24.000 

8.152 Empilever's contributon to Providert Fund (@12% of Basic Pay) 
Flexibie Components of TFP 73.194 

Totail Fxed Pay (Per Annumn) 2,26,449 
T cvtal Variatie Pay (TVP) (Per Arnum) 25.161 

Total 2.51,610 (A) 
B) A.dditional Bene fits 

Gratuity 
8,390 

3.268 

iriraice Premiss (towards GTL. GMIP and GPAI) 122 
Total Cost to Comparny (Per Annum)--(A) (B) 
Under the Flexibie Benefits Plan', you are eligible to choose a combination of the Components as mentioned 

beiow subyject to the individual maximum limits as mentioned against each of them, balance if any shal be paid as 
taxaibie amourt under Additional Personal Pay 

260,000 

LTA 12.000 
Medica 15.000 
Bonus / Statutory Bonus, if applicable, shall be paid in 12 equal monthily instaliments in advance along with your 

reguiar saiary 
Maximum amount based on 100% performance. TVP shall be payable as per Variable Pay Program applicable 
for the Financial Year 

Additional Benefits in addition to the above. you will also be elig1ble for the beiow-mentioned benefits -

)Gratuity As per Payment of Gratuity Act 

yrnsurance 
a) Group Term Life insurance (GTLI) Coverage: You would be eigibie to be covered under the Group Term Life 
insurance Cover. providing Lite Insurance Coverage to the associates by paying a lump sum benefit of Rs. 20 

iakths to the beneficiaryon the unfortunate death of the associate 
b) Group Medical Coverage Plan (GMIP): You would also be enroiled under the existing Medical Insurance 
schee of the company with a cover of Rs. 3 lakhs (flioating cover) applicable to Self, Spouse, 2 children& 2 
parents Cost of coverage of parents (if opted tor) well be borne by you if enrollment of parents is not opted for, the appilicatie cover (for self only OR self -spouse-up to 2 children) will be Rs. 2 lakhs. 

c) Group Personal Accident Insurance (GPA) coverage: You would be enrolled under the Company's GPAI scherme with a tover of upto Rs. 5 lakhs payable in case of permanent disablernent arising out of any unfortunate evenf of ai abcder 

Page 2 of 3 
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Annexure - B 
Total Cost to Company (TCC) (Per Annum) 

3,25,000 
Components of Total Cost to CompanyL Basic (@30% of Total Fixed Pay) Rs. (Per Annum) 

85,260 
HRA (@50% of Basic Pay) 

42,630 
|Conveyance (Grade-wise Fixed @ Rs. 800/-per month) Bonus/Statutory Bonus 

Employer's contribution to Provident Fund (@12% of Basic Pay) | Flexible Components of TFP ^ 

Total Fixed Pay (Per Annum) Total Variable Pay (TVP) (Per Annum) () 

19,200 
24,000 

10,231 

1,02,878 
2,84,199 

31,578 

3,15,777 
Total. 
Additional Benefits..... (8) 

(A) 

9,223 
4,101 
5,122 

3,25,000 

Gratuity 
Insurance Premiums (towards GTLI, GMIP and GPAI) 
Total Cost to Company (Per Annum) --(A)+ (B) A Under the 'Flexible Benefits Plan', you are eligible to choose a combination of the Components as mentioned below, subject to the individual maximum limits as mentioned against each of them, balance if any shall be paid as taxable amount under Additional Personal Pay 

12,000 
LTA 

15,000 Medical 
Bonus / Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your regular salary. 
()Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable 
for the Financial Year 

Additional Benefits: In addition to the above, you will also be eligible for the below-mentioned benefits 
i) Gratuity: As per Payment of Gratuity Act 

) Insurance 
Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 

Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of Rs. 20 lakhs 
to the beneficiary on the unfortunate death of the associate 

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance 
scheme of the company with a cover of Rs. 3 lakhs (filoating cover) applicable to Self, Spouse. 2 children & 2 
parents. Cost of coverage of parents(if opted for) will be borne by you. If enrollment of parents is not opted for, the 
applicable cover (for self only OR self +spouse+up to 2 children) will be Rs. 2 lakhs. 

c) Group Personal Accident Insurance (GPAI) coverage: You would be enralled under the Company's GPAI 

scheme with a cover of upto Rs. 5 lakhs payable in case of permanent disablement arising out of any unfortunate 

event of an accident. 



IBM Date October 11, 2017 
BM India Private Limited 

Manyata Embassy Business Park, 
G2 Block,

Nagwara Outer Ring Road, 

Bangalore 560045, India. 
Tel: 91-80-49139999 

http://www- 
07.ibm.com/in/careers/ 

Dear Lydia W, 

We are delighted to invite you to join IBM as a Associate - Technical Operations, in band 3]. You will be working 

alongside passionate lBMers, business & technology experts who are constantly building their knowledge and expertise 
to find the best solutions to help our clients achieve their goals and create new possibilities. 

At 1BM you will find world-class learning opportunities, mentoring and a flexible work environment to help you create 

the career you've always imagined. We provide an open environment where everyone can offer ideas and solutions, no 

matter your level or area of expertise - you have an audience that listens from Day 1. 

These are exciting times, the IT industry is fundamentally reordering at an unprecedented pace and we are at a turning 

point in 1BM history and in the history of technology. 1BM is now emerging as a cognitive solutions and cloud platform 

company. We are helping reshape industries - bringing together our expertise spanning Cloud, Analytics, Security. 

Mobile, Social and the Internet of Things. 

Join us and make the most of these exciting times, discover what you can make of this moment and you'll be proud to 

call yourself an IBMer. 

Your employment contract is attached, for your review and acceptance. Please do not hesitate to reach out to us in 

case of queries or concerns. We look foward to hearing from you soon and welcoming you to join the IBM family.

out 
ordipary 

ES 



IBM 
Date October 11, 2017 

IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, 

Nagwara Outer Ring Road, 
Bangalore 560045, India. 

Tel: 91-80-49139999 

http://www- 
07.ibm.com/in/careers/ 

Dear Lydia W, 

We are pleased to offer you the position of Associate Technical Operations, in band 3 at 1BM India Pvt Ltd (08M or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please read these 

important details carefully, including your compensation and benefits. 

Further, this offer is contingent upon your obtaining the degree, consistent academic performance, minimum 

aggregate or equivalent of 65% in your highest completed education, failing which IBM may, at its sole discretion, 

withdraw this offer of employment 

Acceptance and Commencement 

Your appointment will be effective on your joining date, i.e February 12, 2018. Please contact us immediately if you 

require an alternative joining date. If you do not confirm your acceptance or we are unable to set an alternative date, 

this offer will be withdrawn. 

To confirm your aceptance of this offer, you are required to: 

Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do not 

provide your acceptance, you will not be allowed to join on the joining date specified above. 

On your first day of employment, please report at 9:00 am to the Main Lobby located at DLF IT Park, Tower 

1A,1/24-Shivaji Garden, Mount Poonamalee Rd, Ramapuram, Chennai-600089. You will meet with your 

Onboarding Specialist who will assist you with your joining formalities. If you have questions about your First 

Day Start Paperwork, send a mail to pronboar@in.ibm.com 

On your joining date, please bring () 1 copy of this letter duly signed and dated by you (i) 2 self photographs 

(passport size, color with white background) (ii) One set of print outs of the completed on boarding forms &Originals 

and 2 sets of photocopies of the following mandatory documents: 

Relieving document from most recent employer -Relieving letter or Service Certificate or Resignation 

acceptance e-mail with last Working day (LWD) confirmation 

Passport and Pan card- If you do not have Passport or Pan card you need to bring one of the following IDs. 

o Voter ID card 

o Driving Licence 

o Aadhar Card 

o Senior Secondary result/certificate with DOB and photo (for university hires only) 

In the absence of Passport and Pan card, apply for the same immediately and carry on one of the following as 

mentioned above to complete on boarding process. 

Disability certificate - If you have stated in your application to 1BM that you are differently abled, please bring 

the disability certificate as per the prescribed format, duly filled & signed. 
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compensation opportunity and is designed to support a team oriented, high-performance work culture. Further details
of the program will be made available to you upon joining 18M. Please note: 18M reserves the right, in its sole 

discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing program at any time, including, 

but not limited to, changing how the profit sharing pool is allocated or altering the payment amount at the region or 

country level based on unanticipated business issues or extenuating circumstances. 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

The Compay presently has a Performance Award Program (PA). Further details of the Performance Award Program will 

be made available to you upon joining IBM. Please note: 1BM reserves the right in its sole discretion to amend, change, 

suspend, or terminate Performance Award Program at any time. 

You agree to the Company adjusting the statutory bonus amount, if any. under the Payment of Bonus Act, 1965, 

against payments made under the Company's profit distribution schemes GDP & PA. 

OTHER BENEFITS: 

By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate family 

(Spouse & up to Four Children) within 45 days of joining. If you wish to do so, a nominal premium for covering 
you and your family will be charged to you unless you ch0ose to opt out for yourself and family. 

Group Term Life and Accident Rider Coverage 



**AAA UUIL LANUINEEKINU LULLEGE Mail Fwd: 13M Indl. 
https://mail.google.cO, 

CSE 2c 

Prathyusha Placement <placement@prathyusha.edu.in> 

Fwd: IBM India Pvt Ltd - Expression Of Interest 

Manasa BN <manasabbn15@gmail.com 

To: placement@prathyusha.edu.in 

Sat, Sep 9, 2017 at 10:27 AM 

F 
**** Forwarded messageFrom: gtscampus@in.ibm.com <Enterprise@trm.brassring.com> 

Date: Mon, Sep 12, 2016 at 2:51 PM 

Subject: 1BM India Pvt Ltd - Expression Of Interest

To: manasabbn15@gmail.com 

Dear Manasavani B, 

We are excited to welcome you into our 1BM family. We are pleased to inform you that our letter of 

"Expression of Interest" is posted on the Candidate
Portal and awaits your 

review and acceptance. 

Many have seen 1BM as a hardware and software services company. In 2016, IBM emerges
as a New 

Cognitive 
Solutions and a Cloud Platform company.

We will integrate 
cognitive 

solutions, 
advance

analytics and key data into all leading
solutions on cloud. We couldn't have been happier to have you at 

IBM, and grow in this 
transformation together. 

We sincerely request you to review the Expression of Interest and confirm its particulars. 
Please follow 

these steps: 

1. Log in to the Candidate Portal here: Candidate Portal Hyperlink 

2. Click the letter "Expression of Interest" 

3. Review the document to 
understand your offer with IBM Inclia 

4. Click Accept. 

While you do so, we sincerely request you to review your experience with us on Glassdoor and inspire 

others like you. 
Please find the PDF attached with this mail for more details.

We heartily congratulate you and look fonvard to welcome you at 1BM! 

Sincerely, 
IBM India University Hiring Team 

IBM India Pvt. Ltd. 

Manyata Embassy Business Park 

G2 Block, Nagawara Outer Ring Road 

Bangalore 560045 

Note 
. We request you to kindly accept the Letter within 5 days of its receipt 

Should there be any queries or concerns regarding your Expression of Interest, feel free to connect

us on: +91 80 491 40279 (Monday
- Friday: 10.00AM 5.00PM). We shall be happy to help you 

Attached Files: 

Welcome to the IBM family. pdf 



BM 
Date October 10, 2017 BM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, 
Nagwara Outer Ring Road, 
Bangalore 560045, India. 

Tel: 91-80-49139999 

http://wwwW 
07.ibm.com/in/careers 

Dear Mounasri paranthaman, 

we are delighted to invite you to join IBM as a Associate - Technical Operations, in band [3]. You will be working 

alongside passionate IBMers, business & technology experts who are constantly building their knowledge and expertise 

to find the best solutions to help our clients achieve their goals and create new possibilities. 

At IBM you will find world-class learning opportunities, mentoring and a flexible work environment to help you create 

the career you've always imagined. We provide an open environment where everyone can offer ideas and solutions, no 

matter your level or area of expertise you have an audience that listens from Day 1. 

These are exciting times, the IT industry is fundamentally reordering at an unprecedented pace and we are at a turning 

point in 1BM history and in the history of technology. 1BM is now emerging as a cognitive solutions and cloud platform 

company. We are helping reshape industries - bringing together our expertise spanning Cloud, Analytics, Security, 

Mobile, Social and the Internet of Things. 

Join us and make the most of these exciting times, discover what you can make of this moment and you'll be proud to 

call yourself an IBMer. 

Your employment contract is attached, for your review and acceptance. Please do not hesitate to reach out to us in 

case of queries or concerns. We look forward to hearing from you soon and welcoming you to join the IBM family. 

Out 

ordinaryy 



pate-October 10, 2017 

1BM India Private Limited Manyata Embassy Business Park, 
G2 Block, 

Nagwara Outer Ring Road, Bangalore- 560045, India. 
Tel:91-80-49139999 http://www
07.ibm.com/in/careers/ 

Dear Mounasri paranthaman, 

position of Associate Technical Operations, in 

Company). The terms and conditions of your employment contract at 1BM are detailed below. Please read these 

We are pleased to offer you the 

band 3 at 1BM India Pvt Ltd (1BM or 

important details carefully,i including your compensation and benefits. Further, this offer is contingent upon your obtaining the degree, consistent academic performance, minimum 

aggregate or equivalent of 65% in your highest completed education, failing which 1BM may, at its sole discretion, 

withdraw this offer of employment 
Acceptance and Commencement 
Your appointment will be effective on your joining date, i.e January 31, 2018. Please contact us immediately if you 

require an alternative joining date. If you do not confirm your acceptance or we are unable to set an alternative date, 

this offer wll be withdrawn. 
To confirm your acceptance of this offer, you are required to: 

Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do not 

provide your acceptance, you will not be allowed to join on the joining date specified above. 

On your first day of employment, please report at 9:00 am to the Main Lobby located at DLF IT Park, Tower 

1A,1/24-5hivaji Garden, Mount Poonamalee Rd, Ramapuram, Chennai-600089. You will meet with your 

Onboarding Specialist who will assist you with your joining formalities. If you have questions about your First 

Day Start Paperwork, send a mail to pronboar@in.ibm.com On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 
passport size, color with white background) (ii) One set of print outs of the completed on boarding forms & Originals 

and 2 sets of photocopies of the following mandatory documents: 
Relieving document from most recent employer - Relieving letter or Service Certificate or Resignation 

acceptance e-mail with last Working day (LWD) confirmation Passport and Pan card-If you do not have Passport or Pan card you need to bring one of the following IDs. 
o Voter ID card 
o Driving Licence 

O Aadhar Card 

n the absence of Passport and Pan card, apply for the same immediately and carry on one of the folloWing as 

mentioned above to complete on boarding process. 

Senior Secondary result/ certificate with DOB and photo (for university hires only) 

y certificate - If you have stated in your application to IBM that you are differently abled, please bring 

the disability certificate as per the prescribed format, duly filled & SIgned.

Disa 
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1. Basic Salary 

129012 
2. Flexible Benefit Plan (FBP) 

154814 Reference Salary 
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a) Provident Fund (PF) 
15481 b) Gratuity@ 4.8% 

6193 Annual Remuneration
305500 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 
compensation opportunity and is designed to support a team oriented, high-performance work culture. Further details 
of the program will be made available to you upon joining 1BM. Please note: 1BM reserves the right, in its sole 
discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing program at any time, including, 
but not limited to, changing how the profit sharing pool is allocated or altering the payment amount at the region or 
country Ilevel based on unanticipated business issues or extenuating circumstances. 

The Company presently has a Performance Award Program (PA). Further details of the Performance Award Program will 
be made available to you upon joining IBM. Please note: IBM reserves the right in its sole discretion to amend, change, 
suspend, or terminate Performance Award Program at any time. 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 1965, against payments made under the Company's profit distribution schemes GDP & PA. 

OTHER BENEFITS: 

By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate family (Spouse& up to Four Children) within 45 days of joining. If you wish to do so, a nominal premium for covering you and your family will be charged to you unless you choose to opt out for yourself and family. Group Term Life and Accident Rider Coverage 



IBM Date October 17, 2017 

IBM India Private Limited 

Manyata Embassy Business Park, 
G2 Block, 

Nagwara Outer Ring Road, 
Bangalore - 560045, India. 

Tel: 91-80-49139999 
http://www 
07.ibm.com/in/careers 

Dear MOUNIKA S, 

We are delighted to invite you to join IBM as a Associate Technical Operations, in band [3]. You will be working 
alongside passionate 1BMers, business & technology experts who are constantly building their knowledge and expertise 
to find the best solutions to help our clients achieve their goals and create new possibilities. 

At IBM you will find world-class learning opportunities, mentoring and a flexible work environment to help you create 

the career you've always imagined. We provide an open environment where everyone can offer ideas and solutions, no 

matter your level or area of expertise - you have an audience that listens from Day 1. 

These are exciting times, the IT industry is fundamentally reordering at an unprecedented pace and we are at a turning 

point in IBM history and in the history of technology. IBM is now emerging as a cognitive solutions and cloud platform 

company. We are helping reshape industries - bringing together our expertise spanning Cloud, Analytics, Security, 

Mobile, Social and the Internet of Things. 

Join us and make the most of these exciting times, discover what you can make of this moment and you'll be proud to 

call yourself an IBMer. 

Your employment contract is attached, for your review and acceptance. Please do not hesitate to reach out to us in 

case of queries or concerns. We look forward to hearing from you soon and welcoming you to join the IBM family. 

Out 

ordinary 



Date October 17, 2017 
BM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, 

Nagwara Outer Ring Road, 

Bangalore- 560045, India. 

Tel:91-80-49139999 

http://www 
07.ibm.com/in/careers/ 

Dear MOUNIKA S, 

We are pleased to offer you the position of Associate - Technical Operations, in band 3 at 1BM India PVt Ltd (BMor 

Company). The terms and conditions of your employment contract at 18M are detalled below. Please read these 
important details carefully, including your compensation and benefits. 

Further, this offer is contingent upon your obtaining the degree, consistent academic performance, minimum 

aggregate or equivalent of 65% in your highest completed education, failing which IBM may, at its sole discretion, 

withdraw this offer of employment 

Acceptance and Commencement 
Your appointment will be effective on your joining date, i.e February 12, 2018. Please contact us inmmediately if you 

require an alternative joining date. If you do not confirm your acceptance or we are unable to set an alternative date, 

this offer will be withdrawn. 

To confirm your acceptance of this offer, you are required to: 

Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do not 

provide your acceptance, you will not be allowed to join on the joining date specified above. 

On your first day of employment, please report at 9:00 am to the Main Lobby located at DLF IT Park, Tower 
1A,1/24-Shivaji Garden, Mount Poonamalee Rd, Ramapuram, Chennai-600089. You will meet with your 

Onboarding Specialist who will assist you with your joining formalities,. If you have questions about your First 

Day Start Paperwork, send a mail to pronboar@in. ibm.com 

On your joining date, please bring () 1 copy of this letter duly signed and dated by you (i) 2 self photographs 

(passport size, color with white background) (Gii) One set of print outs of the completed on boarding forms & Originals 

and 2 sets of photocopies of the following mandatory documents: 

Relieving document from most recent employer - Relieving letter or Service Certificate or Resignation 

acceptance e-mail with last Working day (LWD) confirmation 

Passport and Pan card- If you do not have Passport or Pan card you need to bring one of the following IDs. 

o Voter ID card 

o Driving Licence

O Aadhar Card 

o Senior Secondary result/certificate with DOB and photo (for university hires only) 

In the absence of Passport and Pan card, apply for the same immediately and carry on one of the following as 

mentioned above to complete on boarding process. 

Disability certificate - f you have stated in your application to IBM that you are differently abled, please bring 

the disability certificate as per the prescribed format, duly filled & signed. 
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compensation opportunity and is designed to support a team oriented, high-performance work culture. Further details 

of the program will be made available to you upon joining IBM. Please note: 1BM reserves the right, in its sole 

discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing program at any time, includin9, 

but not limited to, changing how the profit sharing pool is allocated or altering the payment amount at the region or 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

country level based on unanticipated business issues or extenuating circumstances. 

The Company presently has a Performance Award Program (PA). Further details of the Performance Award Program will 

be made available to you upon joining iBM. Please note: IBM reserves the right in its sole discretion to amend, change, 

suspend, or terminate Performance Award Program at any time. 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 1965, 

against payments made under the Company's profit distribution schemes GDP & PA. 

OTHER BENEFITS 
By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate family 

(Spouse & up to Four Children) within 45 days of joining. If you wish to do so, a nominal premium for covering 
you and your family will be charged to you unless you choose to opt out for yourself and family. 

Group Term Life and Accident Rider Coverage 



thiyagarajantpt R rthiyagarajantpt@ .com 

Fwd: Starting at IBM - Joining formalities 1 message 

Lets Learn to Teach <itmoha@gmail.com To: Omana Jayakodi <omanajayakodi@gmail.com, thiyagarajantpt R <rthiyagarajantpt@gmail.com> 
Sat, Feb 8, 2020 at 8:33 A 

Forwarded message -
From: Pavithra Parthasarathy <pavithrasarathy1996@gmail.com> Date: Fri, Feb 7, 2020 at 10:42 PM 
Subject: Fwd: Starting at IBM - Joining formalities To: sitmoha@gmail.com> 

Offer letter 

-- Forwarded message- 

From: eschoolhiring@in.ibm.com <Enterprise@trm.brassring.com> 
Date: Mon, 6 Nov, 2017, 10:23 
Subject: Starting at lBM- Joining formalities To: <pavithrasarathy1996@gmail.com> 

Dear pavithra parthasarathy, 

Greetings from IBM India! 

This is in context of the Offer made to you by 1BM where you have confirmed your availability to commence employment at 
IBM on February 12, 2018. It is important to note that this date of joining has been finalized in view of our business need. 
would request you to kindly attend the onboarding session, as per the scheduled date and time mentioned in the Offer. 

We would also like to emphasize that if you are unable to attend the onboarding session per the mentioned date and time, 
will be unable to provide you with an alternate joining date and we may have to consider that you are no longer interested i 
the position offered with 1BM and hence the Offer extended to you will stand cancelled, making it null and void and cannot l 
accepted at any time in the future.

Additionally, Joining Forms have been shared with you and is available on the lBM Candidate Portal. Please log in to your 
Candidate Portal and complete the necessary documentation requirements. Completion of documentation is a legal / statut 
requirement. You are therefore advised to complete all the forms at the earliest to ensure a smooth and enjoyable onboard 
experience with BM. 

We look forward to welcoming you to IBM Family. 

If you have any query, please feel free to write back to us or call us at our Helpdesk (+91 80 715 40279) between 10.00 AM 
5.00 PM on all business days. 

Sincerely, 

University Talent Acquisition 
IBM India Private Limited. 

Manyata Embassy Business Park 

httne lImail nnnrnla eom/mail/h /0?ik=4hffN4f9h1Rview=ntRsearch=allRnermthid=thread-f0,3A 1A6703602546RGRO5378 simnl=msn.f%3A1hh/ashi 



Date October 4, 2017 
BM India Private Limited 

Manyata Embassy Business Park, 
G2 Block, 

Nagwara Outer Ring Road, 

Bangalore 560045, India. 
Tel 91-80-49139999 

http://www 
07.ibm.com/in/careers 

Dear Ranjitha Umapathy, 

We are delighted to invite you to join IBM as a Associate - Technical Operations, in band 31. You will be working 

alongside passionate 1BMers, business & technology experts who afe constantly building their knowledge and expertise 
to find the best solutions to help our clients achieve their goals and create new possibilities. 

At 1BM you will find world-class learning opportunities, mentoring and a flexible work environment to help you create 

the career you've always imagined. We provide an open environment where everyone can offer ideas and solutions, no 

matter your level or area of expertise - you have an audience that listens from Day 1. 

These are exciting times, the IT industry is fundamentally reordering at an unprecedented pace and we are at a turning 

point in IBM history and in the history of technology. 1BM is now emerging as a cognitive solutions and cloud platform 

company. We are helping reshape industries - bringing together our expertise spanning Cloud, Analytics, Security, 

Mobile, Social and the Internet of Things. 

Join us and make the most of these exciting times, discover what you can make of this moment and you'll be proud to 

call yourself an IBMer. 

Your employment contract is attached, for your review and acceptance. Please do not hesitate to reach out to us in 

case of queries or concerns. We look forward to hearing from you soon and welcoming you to join the 1BM family. 

Out 
ordinary



IBM . F 
Date October 4, 2017 

IC 

IBM India Private Limited 

Manyata Embassy Business Park, 
G2 Block, 

Nagwara Outer Ring Road, 

Bangalore 560045, India. 
Tel:91-80-49139999 

http://www-
07.ibm.com/in/careers/ 

Dear Ranjitha Umapathy, 

We are pleased to offer you the position of Associate Technical Operations, in band 3 at 1BM India Pvt Ltd (1BM or 
Company). The terms and conditions of your employment contract at IBM are detailed below. Please read these 

important details carefully, including your compensation and benefits.

Further, this offer is contingent upon your obtaining the degree, consistent academic performance, minimum 
aggregate or equivalent of 65% in your highest completed education, failing which lBM may, at its sole discretion, 

withdraw this offer of employment 

Acceptance and Commencement 

Your appointment will be effective on your joining date, i.e January 31, 2018. Please contact us immediately if you 

require an alternative joining date. If you do not confirm your acceptance or we are unable to set an alternative date, 

this offer will be withdrawn. 

To confirm your acceptance of this offer, you are required to 

Accept this offer by selecting the 'accept option at the bottom of the form. Please note that if you do not 

provide your acceptance, you wil! not be allowed to join on the joining date specified above. 

On your first day of employment, please report at 9:00 am to the Main Lobby located at DLF IT Park, Tower 

1A,1/24-5hivaji Garden, Mount Poonamalee Rd, Ramapuram, Chennai-600089. You will meet with your 

Onboarding Specialist who will assist you with your joining formalities. If you have questions about your First 

Day Start Paperwork, send a mail to pronboar@in. ibm.com 

On your joining date, please bring () 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 
(passport size, color with white background) (ii) One set of print outs of the completed on boarding forms & Originals 

and 2 sets of photocopies of the following mandatory documents: 

Relieving document from most recent employer Relieving letter or Service Certificate or Resignation 

acceptance e-mail with last Working day (LWD) confirmation 
Passport and Pan card- If you do not have Passport or Pan card you need to bring one of the following IDs. 

o Voter ID card 
o Driving Licence 

o Aadhar Card 
o Senior Secondary result/certificate with DOB and photo (for university hires only) 

In the absence of Passport and Pan card, apply for the same immediately and carry on one of the following as 

mentioned above to complete on boarding process. 

Disability certificate -If you have stated in your application to IBM that you are differently abled, please bring 
the disability certificate as per the prescribed format, duly filed & signed. 
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compensation opportunity and is designed to support a team oriented, high-performance work culture. Further details 
of the program will be made available to you upon joining 1BM. Please note: 1BM reserves the right, in its sole 

discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing program at any time, including, 

but not limited to, changing how the profit sharing pool is allocated or altering the payment amount at the region or 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

The Company presently has a Performance Award Program (PA). Further details of the Performance Award Program ill 

be made available to you upon joining IBM. Please note: IBM reserves the right in its sole discretion to amend, change, 

Suspend, or terminate Performance Award Program at any time. 

country level based on unanticipated business issues or extenuating circumstances. 

TOu agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus At, 1965, 

ginst payments made under the Company's profit distribution schemes GDP & PA. 

OTHER BENEFITS: 

aerault, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immedlac 

Four Children) within 45 days of joining. If you wish to do so, a nominal premium tor covering 
YOur tamily will be charged to you unless you choose to opt out for yourself ana tai 

Group Term Life and Accident Rider Coverage 



Date September 12, 2016 IBM India Private Limited
Manyata Embassy Business Park, 
G2 Block, 

Nagwara Outer Ring Road, 

Bangalore - 560045, India. 
Tel:91-80-49139999 
http://www-
07.ibm.com/in/careers 

Dear vinithe K.G., 

Congratulations! 

Based on your application and interviews, we are interested in taking forward your candidature with IBM India Pvt. Ltd. For 

nearly 100 years, 1BM has made an extraordinary impact on the world. This is your opportunity to work with a dynamic 

organization and make a difference in the way the world works. 

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject to successful 
completion of our normal pre-recruitment processes (including a background check & pre screning, if applicable). After 

you provide other information, supporting documents and successfully meet our requirements, we propose to issue a 

Formal Offer Letter to you. 

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. 

The Expression of Interest shall remain valid until the earlier of date of the Letter of Offer or nine months hereinafter. 

If any information supplied by you in your application or during the selection process is found to be unsatisfactory, 

incorrect or false and/or if you suppress material information regarding your qualifications and experience, IBM reserves 

the right to revoke this Expression of Interest without notice. IBM's decision in this respect shall be final. 

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal and 

confidential. 

We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a formal 

employment relationship between you and 1BM upon the successful completion of all pre-recruitment procedures. 

Sincerely., 

Rohit K Vohra 

Recruitment Leader 

India/SA 



Tech Mahindra Limited

Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India. Tech 

Mahindra
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

Registered Office: 
Gateway Building. Apollo Bunder 
Mumbai 400 001, India. 
www.techmahindra.com 
CIN L64200MH1986PLC041370 

1488329/ ELTP/2017 
31-Jan-2017 

Subject: Letter of Intent 

Dear Gopinath, 

This refers to your application and the subsequent discussions we had with you. We are pleased to inform that you have been shortlisted for appointment as Associate Software Engineer at Band U and Sub Band U1 in our Organization. 
n joining you will be under probation for a period of 6 (six) months from the date of joining. During this probationary eriod, you will be eligible for an annual compensation of Indian Rupees 260,000 (Indian Rupees Two Hundred Sixty Thousand Only). Please refer to Annexure - A. Subsequent to your successful completion of probation, you will be eligible for an Annual Salary package of Indian Rupees 325,000 (Indian Rupees Three Hundred and Twenty-fiveThousand Only). Please refer to Annexure - B for breakup of your intended Annual Salary package.

In addition to your salary, you will also be entitled for a one-time Settlement Allowance not exceeding Indian Rupees 15,000, (lndian Rupees Fifteen Thousand Only) if eligible, as per the Company Policy. The detailed Terms and 
Conditions of your appointment shall be issued to you subsequently along with the offer letter.

At the time of joining, you are required to sign a service bond with our Organization. As per this bond, you will be requiredto serve the Company for a period of at least 2 years from the date of your joining, failing which, yoU will need to pay a 

sum of Indian Rupees 100,000/- (Indian Rupees One Hundred Thousand Only) towards damages to the Company. 

You are required to mandatorily possess a valid Passport and Income Tax PAN Card at the time of joining the Company.

This Letter of Intent is valid subject to you being medically fit, completing your academic course with a minimum grade of 
First Class or equivalent grade as specified at the time of your selection, meeting the set eligibility criteria, including 

minimum of 70% in HSC or equivalent course and minimum of First Class/60% in all other courses completed by you 
prior to your qualitying academic course, successtully completing any Company organized training imparted prior to your 
date of joining and also completing all necessary legal documentations pertaining to your employment. 

e request you to confirm to us your acceptance of the terms and conditions specified herein by signing and returning a 
opy of this Letter to Campus joining Team on (mail id: Campusjoining@techmahindra.com) which in any case should 
not be later than 07-Feb-2017 failing which, this Letter of Intent shall stand withdrawn/ cancelled automaticaly without 
any further notice. 

We look forward to you having a rewarding career with us. 

Yours sincerely, 
For Tech Mahindra Limited, 

PK Sharma 
Head Resource Management Group 

Page 1 of 3 



03 6363 
Tech 
Infocity, Hitech 
Madhapur, Hyderabad 500081, 

Aahindra Limited 

Mahindra ity Layout, 
0081, India. 

Tel: +91 40 3063 6363 Fax: +91 40 2311 7011 

Registered Office: 
Gateway Building, Apollo Bunder Mumbai 400 001, India. 
www.techmahindra.com CIN L64200MH1986PLC041370 

1488329 IELTP | 2017 
31-Jan-2017 Subject: Letter of Intent 

Dear Gopinath, 

This refers to your application and the subsequent discussions we had wi 
Deen shorilisted for appointment as Associate Software Engineer at Band U and sub Dand 

Suosequent discussions we had with you. We are pleased to inform that you have 
On joining you will be under probation for a period of 6 (six) months from the a nees Two Hundred Sixty 
period, you will be eligible for an annual compensation of Indian Rupees 260,00 fin of orobation, you will be 
Ousand Only). Please refer to Annexure A. Subsequent to your successful completion of probation, you lgiole tor an Annual Salary package of Indian Rupees 325,000 (Indian Rupees Three Hundrea and Twoy" ousand Only). Please refer to Annexure B for breakup of your intended Annual salary pacKay 
n addition to your salary, you will also be entitled for a one-time Setlement Allowance not exceeding Indian Rupees 15,000, (Indian Rupees Fifteen Thousand Only) if eligible, as per the Company Policy. The detailed lerms and 
Conditions of your appointment shall be issued to you subsequently along with the ofter leter. 

At the time of joining. you are required to sign a service bond with our Organization. As per this bond, you will be required 
to serve the Company for a period of at least 2 years from the date of your joining, failing which, you will need to pay a 

sum of Indian Rupees 100,000/- (Indian Rupees One Hundred Thousand Only) towards damages to the Company 

This Letter of Intent is valid subject to you being medically fit, completing your academic course with a minimum grade of 

First Class or equivalent grade as specified at the time of your selection, meeting the set eligibility criteria, including 
minimum of 70% in HSC or equivalent course and minimum of First Class/60% in all other courses completed by you 

prior to your qualifying academic course, successfully completing any Company organized training imparted prior to your 
date of joining and also completing all necessary legal documentations pertaining to your employment.

You are required to mandatorily possess a valid Passport and Income Tax PAN Card at the time of joining the Company. 

We request you to confirm to us your acceptance of the terms and conditions specified herein by signing and returning a 

copy of this Letter to Campus joining Team on (mail id: Campusjoining@techmahindra.com) which in any case should 

be later than 07-Feb-2017 failing which, this Letter of Intent shall stand withdrawn / cancelled automatically without 

iy further notice. 

We look forward to you having a rewarding career with us. 

Yours sincerely, 
For Tech Mahindra Limited, 

PK Sharma 
Head- Resource Management Group 

Page 1 of3 



ahina nfocity, Hi ited 
Madhapur, Hya 0 

, India. 
Tel: +91 40 3063 63 Fax: +91 40 2311 23 

Tech 
Mahindra 

Registered Office: 
Gateway Building, Apollo Bus Mumbai 400 001, India. 
www.techmahindra.com 
CIN L64200MH1986PLC041370 

Annexure-A 

260,000 
Total Cost to Company (TCC) (Per Annumn) 

Components of Total Cost to Company 
Basic (@30% of Total ixed Pay) 
HRA (@50% of Basic Pay) 
Conveyance (Grade-wise Fixed @Rs. 800/- per month) 

Bonus/Statutory Bonus 

Employer's contribution to Provident Fund (@12% of Basic Pay) 
Flexible Components of TFP A 

Total Fixed Pay (Per Annum) 
Total Variable Pay (TVP) (Per Annum) (") 
Total A) 

Rs. (Per Annum) 
67,935 

33,968 
19,200 
24,000 

8, ,152 
73,194 

2,26,449 
25,161 

2,51,610 
8,390 Additional Benefits.... 5) 

Gratuity 
Insurance Premiums (towards GTLI, GMIP and GPAI) 

Total Cost to Company (Per Annum) A)+ (B) 
A Under the 'Flexible Benefits Plan', you are eligible to choose a combination of the Components as mentioned 

below, subject to the individual maximum limits as mentioned against each of them, balance if any shal be paid as 

taxable amount under Additional Personal Pay 

3,268 
5, ,122 

260,000 

12,000 
15,000 

|LTA 
Medical 

Bonus/Statutory Bonus, if applicable, shall be paid in 12 equal monthly instaliments in advance along with your 

regular salary. 
()Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable 

for the Financial Ye8 
Additional Benefits: In addition to the above, you will also be eligible for the below-mentioned benefits 

i)Gratuity : As per Payment of Gratuity Act 

iInsurance 
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 

Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of Rs. 20 

lakhs to the beneficiary on the unfortunate death of the associate 

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance 

scheme of the company with a cover of Rs. 3 lakhs (floating cover) applicable to Self, Spouse, 2 children &2 

parents. Cost of coverage of parents (if opted for) will be borne by you. f enrollment of parents is not opted for, the 

applicable cover (for self only OR self +spouse+up to 2 children) will be Rs. 2 lakhs. 

c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company's GPAI 

scheme with a cover of upto Rs. 5 lakhs payable in case of permanent disablement arising out of any unfortunate 

event of an accident. 

Page 2 of 3 
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Designation ASACiate Engineer 
2fier Tier 4 

rack Q4 

ot date of joining wbukd be on 22-Des-17. 

t W Se besed at Virtusa's Chennai offtice You witl be on probation frtrn yorut tate of jring ser a rio 
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The Empioyee Service Agreement is also attached to this offer letter You may read and sgn the agreenment and 
send it back to us aiong your confirmation of the offer letter Upon joining you shall be signing the 'Employment 
Terms and Conditions' doçumert and the Employee Non-Disctosure Agreement wtt us in this regard Kindiy sigrn the duplicate copy ot tnis fetter 3s a token of your stceptante ofí the 0tfer, 3nd returrn tto the 
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Piease note that the offer is valid subject to sutcessful completion of your Background verification Sincerefy 

hereby accept employment onthe terms SE o in this Letter as of this 8day of os 

Kiran Aidhi 
Seniot Director Human Resource 19 17 

Date 
Prathoshwaran Mookiah 

Virtusa Consulting Services Private Limited Sh Floor 10h tock D it Patk StZ 1/124 Moant Foonaalee Road, Shivaji Garden Moonlight Stop. Nandartat 
a pakkan Chrepnai 6CA 089 41 446608 0400 9144 3927 7800 1 wwwirtusa.com kegistered Olhce: Virtusa onsultng Services Private Limited Sy No. 115/part, Plot No 10, Nanakramguda u 

Seringomgo Mandal, RR Dist, Hyderabad 500032 T +91 40 44528000 CIN U93000TG2008F ICUS7988 



Nationstar 
14th March 2017 

Priyadharshini S 
+91 9597161958 

privasundarrajan11@qmail.com 
Dear Priyadharshini, 

We are pleased to confirm our offer for the position of Process Associate Trainee with NSM Services Private 
Limited (the "Company"). Your work location will be Chennai, India. NSM Services Private Limited is a wholly owned subsidiary of Nationstar Mortgage Holdings Inc., head quartered in Coppell, Texas. Nationstar offers 
Customers a broad range of services in the residential mortgage industry, helping to optimize asset performance while improving the borrower's experience 
Your compensation in this position will be INR 2,25,000/- per annum excluding other benefits. Please refer to the 
Annexure herein for the breakup. This salary will be reviewed periodically for possible periodic adjustments based 
on competitive practice and personal performance. The Company will deduct amounts for TDS (Tax Deduction 
at Source), PF (Provident Fund), Employee State Insurance and all other statutory deductions, as may be 
applicable from time to time, from your monthly salary to meet the obligations and as per the rules laid out by the 
Government on these matters. 

In addition to the Compensation stated above you will be eligible to benefits, such as Insurance -GTL, GPA and 
GMC, Gratuity, etc. Details of the benefits are available in the offer annexure. 

Other terms and conditions: 

1. You are required to sign a Non-Disclosure Agreement, which will be shared with you at the time of 
joining. You will be required to be confidential about the information that you may access with regard to 
the Company. 

2. You will be expected to perform such duties as assigned to you from time to time. Your immediate 
assignment will be intimated to you on your joining the service. It is emphasised that a very high level of 
efficiency, devotion to duty, integrity, secrecy and exemplary conduct are expected of you. 

3. During your tenure of service with the Company, you will be required to devote your time and attention to the Company's work, and will not be permitted to directly or indirectly engage in any other trade, business, occupation or employment. 

NSM Services Private LimitedBlock 7, 11th Floor DLF IT SEZ Park, 1/124 Shivaji Gardens, Manapakkam, Chennai 600089, India CIN: U72200TN2015PTC101740 

www.NationstarMtg.com 
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Nationstar MRI t,A GE 
at the time of reporting for auty, please furnish the documents A 

Proof of Age ( Birth certificate / School leaving certificate Academic certificates. 10th,+2, Graduation-(Provisional Certificate, Individual /Consolidated Marksheet 
and Degree Certificate) 

. Copy of PAN Card and Aaadhaar CardiPassport/Noter's ID/Driving license .Any merit / technical cerificates and Recent Passport size photographs-4 Nos. 
We believe you will make an excellent addition to the team and we are all excited to work with you. We are 
looking forward for you to start date in this position on or before 15th May 2017. Please note that in the event 
that we do not receive your acceptance of this offer on or before 16th March 2017, this offer shall be automatically 
be deemed as cancelled without notice and cease to be effective 
Sincerely, 

For NSM Services Pvt. Ltd. 

oundlhw 

Nandhini Padmanabhan 
Senior Director- Human Resources 

1, Priyadharshini S accept the above offer and would be joining on or before 15th May 2017. 

Priyadharshini S 

NSM Services Private Limited Block 7, 11th Floor DLF IT SEZ Park, 1/124 Shivaji Gardens, Manapakkam, Chennai 600089, India 
CIN: U72200TN2015PTC101740 

www.NationstarMtg.com 



PRATHYUSHA ENGINEE RING COLLEGE Mait Fwt JOINING LETTER 

Thiagarajan CSE <thiagarajan.cse@prathyusha.edu.in> 

Fwd: JOINING LETTER 
1 message 

Monday July 24, 2017 RAM RAHUL<ramrahul94@gmail com 
To Thiagarajan Cse <thiagarajan cse@prathyusha edu in 

- Forwarded message 
From: H R <hrd@netaxis in> 
Date. Monday. July 24, 2017 

Subject JOINING LETTER 
To ramrahul94@gmail com

JOINING LETTER 

Dear RAM RAIIUL, 

We are satisfied with your performance in the walk-in-interview. We are pleased to offer you the designation as Jr Progammer. Your Date of joining will be from July 31 2018. This letter is valid 
only for one month from the date of issuing. 

We hope your association with us will be mutually beneficial, pleasant and fulfilling. 
You are required to bring the following documents at the time of joining. 

th ,th 1. Education certificates original and copy (10 , 12 , Degree, Other additional courses if any) 
2. Identity proof copy(Voters ID or Driving license or Pan card) 

Address proof copy (Ration card or Passport) 
4. 4 Passport size photos.
Note: In the normal course of you agree that within the scope of the 15days of work schedule work should been completed. If we find yourselves in disagreement concerning the terms of termination or any other matter about your employment with us. You agree to submit the dispute to binding arbitration to be held in a location of mutual convenience. 

Original educational certificates will be returned after verilication. For people who are coming under the contract, the original certificate will be returned only after their eontract has been completed. You are requested to confirm that you have not made or retained any copy or plhotocopy of any of the documents made available to you during the course of your interview, training with us. 
Please sign a copy of this letter in token of your acceptance and confirmation of the issues mentioned above. 

1/2 



Dates 20 ji7 Name: DHAARANI 
Ref: PRTHYUS HA GNGneERING COLLEGe 

LETTER OE INIENI 
Further to the discussion you had with us, we are pleased to inform that you have been selected a a compensation in the range of Rs.1,82,793 per annum as Gross Annual Remuneration, for providing tecinical Support to our customers on meeting and subject to your fulfillment of the following terms and conditiors Broad Terms and Conditions 

YOu will be required to report either at our office in Chennai - CSS Corp (Ambattur) or at CSs Cor approved training partner's location nearer to your town on or before NovEPBER 201 andeg yourseit formaily for the Pre-employment Training Program following our official intimation by phonee ma. 

TOu wil be provided with free access to our online training portal Tech career (URL iechcareer.csscorp.com). This portal can be accessed anytime from anywhere. You are requirea to 
register in this portal on the above said date. You will receive your welcome kit within 48hrs of registration which includes your Login Credentials, Course Details and Learning Plan. You are required to complete all the 10 modules on Technology and 3 modules an Soft Skills as per the Learning plan within tne prescribcd time limit. 

Apart from the Online training you are required to attend classroom training on Soft skills and Technology skilis, at CSS Corp (AMBIT). This training will be conducted for 250hrs which will include Soft skills,Technology, Product & Process training. You need to ensure 95 % attendance. An anline/panel assessment wiil be administered at the end of each and every element of the program and you need to secure 75% marks in ail the modules including final assessment. 

4. CSS Corp will have the right at its sole discretion to offer employment to you on successful completian cF Ee training as stated in this LOI subject to you pasing degree program, obtaining necessary academicquailfication for employment with CSS Corp and achieving the standards specified by CSS Corp. 

5. However, tnere is no obligation on the part of CSs Corp to offer ernployment even if you are sucecessful i Competing the training. Offering employment to yau will be purely based on business requirements of CSS Corp and Eased on Stack Ranking of your performance during the Training period.
5. If CU are cifered än enployment, then you slhall be required to Sign a separate and a commprenensive ifer and joning letter, 

7. Please te a/arg tiiät this letter of intent does not constitute à guarantee or contract of employment. 

CSS Corp is an Equal oppor tunity providaer 
S Corp do:s not charge sny fee at any Stage or the fecruitment process.C Cop tdoes not engage with any agency to cto campus recnuitment. 
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eNoah 
ISO 27001/ HIPAA o.02.2013 

B.E. CSE, 
Prathyusha College, Chennai N 

Dear m ki mar 

Congratulations on taking your first steps towards successful and rewarding career with eNoah. Further 
to our discussion, we have pleasure in provisionally offering you the position of Associate - International 
Voice Process US Shifts. Subject to our husiness your joining date will be confirmed by us once after 
your successful completion of your graduation. 

D 

Your training period will be for 30days from the date of joining. After suctessfu! campletion of training. 
you will become an employee of eNoah withregular salary. During the training period, you will be offered 
a stipend of Rs. 12000 /- as Nett Take home per month. te 
You will be initially placed at Chennai in ine with our business needs. Your overall earmings per year 

after absorption will be Rs.2,24,000/ P.a.pprox.) This will include your Annual CTC Rs.1,76,000/-p.a. 
Might Shift Allowance (as per pobicy) .24,000/- p.a. "(based on attendance). Additional Voice 
Allowances will be added once after your production is counted. 

Please submit the following documents in erson during your DOJ for the training. 

Proof of Address & ldentity PAN& AADHAR CARD Mandatory;
Proof of educational qualifications i last semester mark sheet, 
Updated Resume & Passport size photograph (Softcopy); 

Upon receipt of the above documents, n appointment letter with a detailed break up of your 
compensation and HR policy extracts will be issued to you after the completion of our training and you 
will have to sign a commitment for 1 year ir the job training and deployment into projects. This offer 
is valid subject to the following: 

Genuinity of the documents submitted by you; 
Satisfactory reference checks and Acceptance to the work commitment 
Pre-employment medical health exmination 
Ability to pass the initial pre assessnent done during the training period.

In exceptional circumstances like breach of discipline, low productivity and poor quality of work eNoah 
reserves the ight to rescind the offer of andeNoah will not be responsible for any liability arising thereof. 

We look forward to welcome you on board! 

Best Regards,
For eNoah iSolution India Private Limited

Rajesh Kumar G 
Manager Human Resource

eNoah iSolution India Private Limited

Hegd. office: Elnet Software City, 3" Floos, Rajiv Gandhi Salai, Taaman,hennai-600 113. India. Phone : +91-44 30686920/30140 Fax: +91.44 30686948. 

www.emaahisolution.com 

CIN Z390TN 2005PTCO58178 



HTC 
HTC Global Services (India) Private Ltd. 

DF E, P 3se 11, MEPZ. Tambururni, henna ú00 045, INDA 

e 91 4 2262 3522 Fox :+9i 44 2262 7713 

et:www.htcnc.corm 

CIN: U72900TN2001PTCO 17862 
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Ref. No.TCCAMP2016-17/10014 
Derember 20. 2016 

MsJthi K ubakaran i 
No 8:36. ihiruvenkata satty sireet, Pulsathope. 

Chennai 60M01 

Dear Joti. 

1 nnk iur for ynur nterest in pursung a career w ith HTC Glebal Serices tlndia) Pival 

td. (her. matier tu be relered t a "HIC" We appreciate the time and etlort you ille 

lake l drgr ur cannpus selection process 
conducted at y our institulon ie at }iChep* 

Iat yu lind tihis new pi:a-t i our eareer a rewardmg eipeTIeNee. 

Pre-requisites for joining 

epets tn te ceitetnie ur academic eneellence b not erei imamtaIg Ou 

rewt C GPA. but alsar seaing up to higher hn iefge fesels 

Yu Areapected to cie.ar he quaity ing enanms witheout any arrears 

tKLt'lul conpictit of our academi detree fr 17, vour ong1al mark shects 

certificates nill be veritied hy ti Yo shall submit t cops ot your acatenmi certufivates 

Oi ad 19h. corsenpletnn certuicates ahr ithh 11.ark shect 

ure u shmit i co our vald passport ithn10193as o ur 

jonn ICwTes the righr t CaT t 11CCCssary hackground checks 1 prttle and your 

ofler i tictly iabyeet t tasrahle clearance of wiah Pa kgrnund check 

Bateh-wis intake 

HCtrAm di isih wllmmunu.te the start date f the traiing hatch te whih 

ou sil he allkeatcd 

ill tmduct bifvhes int fhe ratii/atton9 4 phael manner 

Yur aeauleme teilenials an ti 1 tery cit ratn wiil determine vor nicrr 

Tath uh wiil help is allhate u t: the tram programs at ll 

Yuill he sdevignatd P'rogrammer \nalyst Irainee ith a startin lary ot 

R.0o.m Rupees three Laklsonh iper nm, all nehusive 

spheeiat eme-taime hons R Rupee fhme akh onis) sal be pnid n the 
ear hs at dteri peynts 2500Rurves Iwenty Fre thtnd only 

TC'trnng progran

liC Kesuniu career haset prgra, pranidng trainin in the areas 

ithrithat lelnel heat.ment and obfisation iroum the partivipants to scrn 



Ref. No.TC'CAMP 2016-17/10014 

Apait inmn the eralutam of your on-the-jöh training. doputation to any project will depend m your attendance, on Crall helav ior and performante durin the traiing prngram. 
mploynent, probation. service obligation and transfers 

Your hase training kication will be Chennai. On successful conpletion ol training. ITTC feserves the righl t iranster depute you lo any departmentts). lechnokogies, oflices, r cient localions in lndia Overseas. 
Yu wil he on robatin for a period of ome year irom the date of joining. Yu nlertake to serve H1C for a minimum period of ? years. If you resign fronm HiC anytme during, or after ihe training program in the Commitment Period, you wili compensate HTC a sini of Rs.3.00.004- (Rupees Three Iakhs onlyhtowaids recovery of CS csled hy H or the purpose oi recruitnent. raining and other cosi expeises in identiting a suitable rejiaceent 

AS a mark oi aceeptance oi the above ternms and conditions you are requested to send an email Conirmation to canpu iiindia.com on or belore December 30. 2016. You are also requesied tr siun and send us the copy of this letter. 

We look forward te a long auncd mutuaBly truittul associatwn with yu 

FonTTC Global Services(India) Private I.d. 

Bhaskar Rao Ramineni 
Authorised Signatory 

ave iuily read. understood and have aceepted tie ternis and conditions mentoned ahove. 

Signature: 
Name: 

Date 

Page 2 of 2 



Global Knowledge Network (india) Pvt. Ltd. Royal Barter, 1st Floor, No. 78/1, Residency Road, Bangalore -560025, India Global Knowledge. Tel: (91) 80 4050 0999 Fax: (91) 80 4050 0900 
www.gkapac.com Co.Reg.No:U8090KA2008PTCO46625 

Name: Keerthana.S Date: 08-05-2017 

Address: 34b dayalu nagar, 2nd street kolathur, Ch-99 
Contact Number: +91 9003380161 

Dear Keerthana.S, 

Offer Letter for the Position of "Systems Design Associate - Trainee" 

Offer type: Conditional Offer* 

We are pleased to offer you the above-mentioned position with effect from 01 June 2017 with the following 
terms & conditions: 

1. Salary & Benefits 

a. You will be paid Rs.6,000/- as stipend during the training & asessment period [1 Month] Inclusive of 

all other allowances. 
b. Your salary will be Rs.15,000/- per Month Inclusive of all other allowances after the training & 

assessment period, subject to clearing the assessment. 
Annual leave entitlement of 12 days will be pro-rate according to completion of two years of service.

d. Sick leave entitlement of 12 days will be pro-rate according to completion of two years of service. 
e. All other official expenses are claimable through submission of proper receipt/ tax invoice and 

company's claim / reimbursement form duly filled by the applicant (subject to the approval of the 

Manager). 
Further increment will be entitled based ONLY on your performance. 

2. Job Portfolio: 
Under the supervision of the Manager - Technical Development, the job portfolio includes but is not 

limited to: 

a. Ensure all company policies are abided by you. 
b. Other miscellaneous tasks within company, job portfolio and whatever tasks assigned by the Manager 

- Technical Development. 

C. Skilful with clear understanding of technical design concepts, projects and methodology. 
d. Preparing high level documents with quality design, illustrations and excellent command over the 

English language. 
e. Validating contents for accuracy, usability and ensure adherence to objectives set by the Team Leader 

and/or Manager. 
f. Ability to learn new technologies with less supervision and guidance. 

g. Highlight the missing steps, values and any inconsistency identified during the proof reading. 

h. Ability to work under pressure, in tight deadlines, as part of a team and as an efficient individual 

contributor. 

i. Report back to respective Team Leader directly. 

3. Probation. 
a. You will be on probation for 6 Months (Excluding 1 month Training period) from the date of 

successful completion of Training & assessment and upon completion of the probation period; you 

will be receiving a confirmation letter from the employer. 

b. If no confirmation letter is issued by the end of 6 month probation, it is presumed that you are still 

under probation. It is the sole discretion of the Company to extend your probation beyond six months 

CENE yOR or not. 

Kog 
Page 1 of2 

BA1G ALORE 
560 02 o 



e: Congratulations-Offer from Global Knowledge 2017
nbox x 

7:02 PM Keerthana Sargunam <sbkeerthi123@gmail.com> 
(3 hours 

ago 

to me 

On Feb 14, 2017 6:37 PM, "GKChennai Careers" <careers gkchennai@globalknowledge.net.in> 
wrote: 

Hi, 

Congratulations!!! 

Thank you for your interest in pursuing your career with Global knowledge 
Global Knowledge is an exciting place to build your career! We believe that our employees are our 

best assets and we do everything possible to create an inspiring environment for you to learn and 

contribute to the best of your abilities. 

Further to your application for a position and subsequent interviews you had with us, we are pleased 
to confirm that you have been selected on probation basis as System Designs Associate Trainee. 

Job Title: Systems Design Associate Trainee 

Job Description and terms & Conditions-

Under the supervision of the Manager - Technical Development, the duties and responsibilities 

include but are not limited to: 

a. Ensure all company policies are abided by you. 

b. Other miscellaneous tasks within company and job portfolio. 
c. Preparing technical documents for the training 

d. Validating contents for accuracy and usability using support communications and ensure 
adherence to objectives set by the higher official. 
e. Skillful with clear understanding of technical design concepts, projects and methodology. 
f. Ability to learn new technologies with less supervision and guidance. 
g. Highlight the missing steps, values and any inconsistency identified during the proof reading. h. Ability to work under pressure, tight deadlines, in team and as efficient individual contributor. 
i. Failure to complete all the academic requirements to secure the position in the company by the end of the training & assessment period, the offer considered void and no longer valid. Failing the assessment at the end of the training period, immediately will void the offer and will refrain you to continue the employment. 
k. Emergency leaves taken during training & assessment and probation period will be granted ONLY as LEAVE ON Loss OF PAY (Only upon proper approval from the Manager). 

i. 



After the candidate accepted the offer, he/she will be paid of Rs.6,000/- as a stipend during the 

training & assessment period [1 Month} 
Inclusive of all other 

allowances and then salary will be 

Rs.15,000/- per 
Month Inclusive of all other 

allowances after the training & assessment period, 

subject to clearing the assessment. 

Your joining date will be on 1st June of 2017. 

Request you to please reply to this mail confirming your 
acceptance in taking up this job as System 

Designs Associate Trainee. 

Upon your 
confirmation, we would proceed further in sending your offer letter and other joining 

formalities. 

Thanks 

Global Knowledge 

On Tue, Feb 14, 2017 at 6:34 PM, GKChennai 

Careers <careers 
gkchennai@globalknowledge.net.in> 

wrote: 

Hi, 

Congratulations!!! 

Thank you for your 
interest in pursuing your 

career with Global knowledge. 

Global Knowledge is an exciting place to build your 
career! We believe that our employees are our 

best assets and we do everything possible to create an inspiring 
environment for you to learn and 

contribute to the best of your 
abilities. 

Further to your application for a position and subsequent 
interviews you had with us, we are pleased 

to confirm that you have been selected on probation basis as System Designs 
Associate 

Trainee. 

Job Title: Systems Design 
Associate Trainee 

Job Description and terms & Conditions- 

Under the supervision of the Manager 
Technical Development, the duties and responsibilities

include but are not limited to: 

a. Ensure all company policies are abided by you. 

b. Other 
miscellaneous tasks within company 

and job portfolio. 

C. Preparing 
technical 

documents for the training 

d. Validating 
contents for accuracy and usability using support 

communications and ensure 

adherence to objectives set by the higher official. 

e. Skillful with clear understanding of technical design concepts, projects and methodology. 

f. Ability to learn new technologies with less supervision and guidance. 

g. Highlight the missing steps, values and any inconsistency identified during the proof reading. 

h. Ability to work under pressure, tight deadlines, in team and as efficient individual 
contributor. 

i. Failure to complete all the academic requirements to secure the position in the company by the 

end of the training & assessment period, the offer considered void and no longer valid. 



failing the assessment at the end of the training period, immediately will void the offer and wil efrain you to continue the employment. 

k. Emergency leaves taken during training & assessment and probation period will be granted 
ONLY as LEAVE ON LOSS OF PAY (Only upon proper approval from the Manager). 

After the candidate accepted the offer, he/she will be paid of Rs.6,000/- as a stipend during the 

training & assessment period [1 Month] Inclusive of all other allowances and then salary will be 

Rs.15,000/-per Month Inclusive of all other allowances after the training & assessment period, 
subject to clearing the assessment. 

Your joining date will be on 1st June of 2017. 

Request you to please reply to this mail confirming your acceptance in taking up this job as System 

Designs Associate Trainee. 

Upon your confirmation, we would proceed further in sending your offer letter and other joining 
formalities. 

hnic 
Thanks 
Global Knowledge 

Ses 



Tech Mahindra Limited 
Infocity, HItech City Layout, 
Madhapur, Hyderabad 500081, india. 

Tech 
Mahindra 

Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400 001, India. 
www.techmahindra.com 
CIN L64200MH1986PLC041370 

1488331/ELTP 2017 31-Jan-2017 

Subject: Letter of Intent 

Dear Nyogeetha, 

ns rerers to your application and the subsequent discussions we had with you. We are pleased to inform that you nave 

Deen shortlisted for appointment as Associate Software Engineer at BandU and Sub Band U1 in our Organization. 

On Joining you will be under probation for a period of 6 (six) months from the date of joining. During this probationary 

penod, you will be eligible for an annual compensation of Indian Rupees 260,000 (lndian Rupees Two Hundred sixty 

nusand Only). Please refer to Annexure A. Subsequent to your successful completion of probation, you will De 

e or an Annual Salary package of Indian Rupees 325,000 (Indian Rupees Three Hundred and Twenty-five 

Ihousand Only). Please refer to Annexure -B for breakup of your intended Annual Salary package. 

in addition to your salary, you will also be entitled for a one-time Settlement Allowance not exceeding Indian Rupees 

1,000, (lndian Rupees Fifteen Thousand Only) if eligible, as per the Company Policy. The detailed Terms and 

Conditions of your appointment shall be issued to you subsequently along with the offer letter. 

At the time of joining, you are required to sign a service bond with our Organization. As per this bond, you will be required 

to serve the Company for a period of at least 2 years from the date of your joining, failing which, you will need to pay a 

sum of Indian Rupees 100,000/- (Indian Rupees One Hundred Thousand Only) towards damages to the Company.

You are required to mandatorily possess a valid Passport and Income Tax PAN Card at the time of joining the Company. 

This Letter of Intent is valid subject to you being medicaly fit, completing your academic course with a minimum grade of 

First Class or equivalent grade as specified at the time of your selection, meeting the set eligibility criteria, including 
minimum of 70% in HSC or equivalent course and minimum of First Class/60% in all other courses completed by you 
prior to your qualifying academic course, successfully completing any Company organized training imparted prior to your 

date of joining and also completing all necessary legal documentations pertaining to your employment. 

We request you to confirm to us your acceptance of the terms and conditions specified herein by signing and returning a 

copy of this Letter to Campus joining Team on (mail id: Campusjoining@techmahindra.com) which in any case should 

not be later than 07-Feb-2017 failing which, this Letter of Intent shall stand withdrawn/ cancelled automaticaly without 

any further notice. 

We look forward to you having a rewarding career with us. 

Yours sincerely, 
For Tech Mahindra Limited,

PK Sharma 
Head-Resource Management Group 
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Tech Mahindra Limited 

nfocity, Hitech City Layout 

Madhapur, 
Hyderabad 

500081, India. 

Tol: +91 40 3063 6363 

Fax: +91 40 2311 7011 

Tech 
Mmahindra 

Registered Office: 
Gateway Building, Apollo Bunder 

Mumbai 400 001, India, 
www.techmahindra.com 

CIN L6420OMH1986PLC041370 

Annexure-A 

260,000 
Total Cost to Company (TCC) (Per Annum) 

Rs. (Per Annum) 
Components of Total Cost to Company 
Basic (@30% of Total Fixed Pay) 
HRA (@50% of Basic Pay) 
Conveyance (Grade-wise Fixed @ Rs. 800/- per month) 
|Bonus/Statutory Bonus 
Employer's contribution to Provident Fund (@12% of Basic Pay) 

Flexible Components of TFP A 
Total Fixed Pay (Per Annum) 
Total Variable Pay (TVP) (Per Annum) () 

67,935 

33,968 

19,200 
24,000 

8,152 
,194 

2,26,449 

25,161 
2,51,610 

otal A 
Additional Benefits.. ..B 

,390 

3,268 
5,122 

260,000

Gratuity
Insurance Premiums (towards GTLI, GMIP and GPAI) 
Total Cost to Company (Per Annum)(A) +(B) 
Under the Flexible Benefits Plan, you are eligible to choose a combination of the Components as mentioned 

below, subject to the individual maximum limits as mentioned against each of them, balance if any shall be paid as 

taxable amount under Additional Personal Pay 

LTA 
Medical 

Bonus /Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your 

regular salary. 
( Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable 

12,000 
15,000 

for the Financial Year 

Additional Benefits: In addition to the above, you will also be eligible for the below-mentioned benefits- 

i) Gratuity: As per Payment of Gratuity Act 

ii)Insurance 
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 
Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of Rs. 20 lakhs to the beneficiary on the unfortunate death of the associate 

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance scheme of the company with a cover of Rs. 3 lakhs (floating cover) applicable to Self, Spouse, 2 children & 2 parents. Cost of coverage of parents (if opted for) will be borne by you. If enrollment of parents is not opted for, the applicable cover (for self only OR self +spousetup to 2 children) will be Rs. 2 lakhs. 
c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company's GPAI scheme with a cover of upto Rs. 5 lakhs payable in case of permanent disablement arising out of any unfortunate event of an accident. 

Page 2 of 3 
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Tech Mahindra Limited 
Infocity, Hitech City Layout, 
Madhapur, Hyderabad 500081, India. 

Tech 
mahindra 

Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400 001, India. 
www.techmahindra.com 
CIN L64200MH1986PLC041370 

Annexure - B 

Total Cost to Company (TCC) (Per Annum) 3,25,000

Components of Total Cost to Company 
Basic (@30% of Total Fixed Pay) 

HRA (@50% of Basic Pay) 
Conveyance (Grade-wise Fixed @Rs. 800/- per month) 
| Bonus/Statutory Bonus 
Employer's contribution to Provident Fund (@12% of Basic Pay) 
Flexible Components of TFP A 

Total Fixed Pay (Per Annum) 
Total Variable Pay (TVP) (Per Annum) () 
otal.. 

| Additional Benefits. B) 

Rs. (Per Annum) 
85,260 

42,630 

19,200 

24,000 

10,231 

1,02,878 
2,84,199 

31,578 

3,15,777 

9,223 
(A) 

Gratuity
Insurance Premiums(towards GTLI, GMIP and GPAl) 

Total Cost to Company (Per Annum) (A)+(B) 
|^ Under the 'Flexible Benefits Plan', you are eligible to choose a combination of the Components as mentioned 

below, subject to the individual maximum limits as mentioned against each of them, balance if any shall be paid as 
taxable amount under Additional Personal Pay 

4,101 

5,122 
3,25,000 

LTA 
Medical 

Bonus/ Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your regular salary. 

12,000 
15,000 

() Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable for the Financial Year 

Additional Benefits : In addition to the above, you will also be eligible for the below-mentioned benefits -

i) Gratuity: As per Payment of Gratuity Act 

ii Insurance 
Sroup Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of Rs. 20 1lakhs 

to the beneficiary on the unfortunate death of the associate 
b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical lInsurance scheme of the company with a cover of Rs. 3 lakhs (floating cover) applicable to Self, Spouse, 2 children & 2 
parents. Cost of coverage of parents (if opted for) will be borne by you. If enrollment of parents is not opted for, the 
applicable cover (for self only OR self +spouse+up to 2 children) will be Rs. 2 lakhs. c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company's GPAI 
scheme with a cover of upto Rs. 5 lakhs payable in case of permanent disablement arising out of any unfortunate 

event of an accident. 
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HTC HTC Global Services (India) Private Ltd. 
SDF 1, Phase 1i, MEP, Tanidt diii, (lier1a ity is, jrbik 

Tel: +91 44 2262 3522 Fax 91 44 2262 171 

Web www.htcinc.com (CIN: U72GOGTN2001PfE04/867 

global services 

Ref. No.HTCICAMP/2016-17/10076 December 20. 2016 

Mr.Pradeep KarthikeyanV 
No 4 C-3 Nannan Kudil Flats, 

Sabapathy Street. 
Ullagaram. 
Chennai91 

Dear Pradeep. 

Thank you for your interest in pursuing a career with HTc Global Services (India) Private Ltd. 

(hereinafier to be referred to as "HTC"). We appreciate the time and efforn you have tahen to 

undergo our campus selection process conducted at your institution. We at HTC hope that you 

find this new phase of your career a rewarding experience. 

Pre-requisites for joining 
HIC expects you to continue your academic excellence by not merely maintaining vour 

present CGPA, but also sealing up to higher knowledge levels. 

You are espected to ciear the qualilying exams without any arrears. 

On successful completion of your academic degree program, your orignal mark sheets 

certifieates will be verified by us. You shall submit a copy of your acadenie eerniticates 

(10th and 12th, course completion certificates along with mark sheets).

HTC requires you to submit a copy of your valid passport within 3 nmonths of your joining. 
HTC reserves the right to carry out necessary background checks on your prolile and your 

offer is strictly subject to favorable clearance of such backyround checks. 

Batch-wise intake 

. HTC's training division will cemmunicate the start date of the traning bateh to which you 

will be allocated. 

HTC will induct batches into the organization in a phased manner. 

Your academic eredentials and the HTC interview ratings will determine your internal 

ranking which will help us allocate you to the training prograins at HtC. 

You will be designated as Programmer Analyst Trainee with a staarting salary of 

Rs.3,00,000/-(Rupees Three Lakhs only) per annum, all inelusive. 

A special one-time bonus of Rs.I,00,000/-(Rupees One Lakh only) will be paid in the 4 

year by way of quarterly payments Rs.25,000-(Rupees Twenty Five thousand only) each. 

HTC's trainiug program 

HTC provides a unique. career based program, providing training in the areas of 
Information Technology, with a commiment and obligation frorm the participants to serve 
HTC and its group companies as an employee for a minimun period of 3 years. 

You will be periodically evaluated during the training program through tests, projects and 

interviews. 

www.wwwwwwwwwwww.wwwwwwwwwwwww.wwwwwwwww.wwwwwww.wwww.owwwwmwwwww.w wwww.ww. 

World Headquarters 
3270 West Big Beaver Road, Troy, Mi 48084, USA 

Phone: 248.786,2500 Fax 248.786.251S* www.hteinc.com 
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Ref. No.HTCCAMP/2016-17/10076 

Apart from the ev aluation of yor on-the-job training. deputation te any project wil depered 
on your atendance, overall behavior and performance during the training progra 

Emplovmenl probation, sen ice obligation and transfers 
Your base training location will be Chennai. On successful completion of trainmg. T 
reserves the right to transfer depute you to any departments). technologes, ofices. or 

client locations in india Overseas. 
You will be on probation for a period of one year from the date of joining. 
You undertake to serve HTC for a minimum period of 3 years. 1f you resign from HiC 

anytime during or ater the training program in the Commitment Period. you will 

compensate HTC a sum of Rs.3,00.000- (Rupees Three L.akhs only) towards recevery of 

cost invested by HTC for the purpose of recruitment, training and other cost expenses 

identifying a suitable replacement. 

As a mark of acceptance of the above terms and conditions you are requested to send an cman 

confimation to campus2017ghtcindia.com on or before December 30. 2016. You are also 

requested to sign and send us the copy of this letter. 

We look forward to a long and mutually fruitful association with you. 

For HTC Global Service adía) Private Ltd. 

Bhaskar Rao Ramineni 
Authorised Signatory 

T have fully read, understood and have accepted the terms and conditions mentioned above. 

Signature: 
Name: 
Date: 
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Print https:/mail.yahoo.com/?.intl-in&.,lang-en-IN&.partner-none&.sr. 

Subject: Fwd: Aricent Offer letter 

From: shanmugam padmapriya (padmapriya.sha@gmail.com) 

To: principal@prathyusha.edu in, place_prathyusha@yahoo.com 

Date: Thursday, 12 October 2017 1:20 PM 

Forwarded message- 
From: Ramya Kumaresan <ramyakumaresan96@gmail.com> 

Date: Tue, Sep 26, 2017 at 7:17 PM 

Subject: Aricent Offer letter 

To: shanmugam padmapriya <padr oriya.sha@gmail.com> 

Dear Madam, 
I am Ramya.K for CSE dept (2013-2017).I got selected in Aricent Technologies for the 

Co 
post of Software Engineer Fresher. I have attached the offer letter with this mail. 

Thank you 

Regards, 

Dr.S.PadmaPriya 

Professor & Research Coordinator /CSE 

Prathyusha Engineering College 

Tiruvallur 

padmapriya.sha@gmail.com 
mobile No.: 9962562307 

1 of 1 10/12/2017, 2:21 PM 



HTC HTC Global Services (India) Private Ltd. 

Iet 9} 44 2262 12 Fax 94262 712 

global services 

Ref. No.ITCCAMP/2016-17/10013 
December 20, 2016 

Ms.Revathi M 
1302. Padasalai Street. Mugalivakkam. 

Chennai 125 

Dear Revathi.

Thak vou for your iterest in pursuing a career with HTC Gobal Sern ices (dia) Private 
Ltd., (hereinafier to be referred to as *HTC). We appreciate the ume iand eftori u have 
taken to undergo ur campus selection process conducted al your nstiutiem. W'e at 1iC hep 
that ymu find this new phase of your career a rewarding experiCnce.

Pre-requiSites for joining 

HTC eapecis you to continue your academie excienee by not merely aintaining sar 
present CCiPA, but also scaling up to higher know ledge levels. 

You are expecied to ciear the quality ing exams without any arrears 
n successful conpietion of your academie degree progran. your original maek shets 
certificates will be verilied by us. Youi shall submit a cupy of sour acaemie ceriticates 
(ioth and 12th. course completion certiticates along with mark sheetsy.
HTC requres you to submit a copy of your valied passport withisnmonths of yt 

joinng.
HTC rescrvesthe right te carry out necessary background chechs on your prvtike and your 
offer is strivtly subject fo favorable clearance of such background cheks 

Satch-wise intaks 
TC s training division will communicate the st.art date of the training batch to which 

you will be allocated 
HTC will induct batches into the organization in a phased manner. 

Your academic credentials and the HIC interview ratings will determine your internal 
ranking which wili help us allocate you to the training proyranns at HTC. 

You will be designated as Programmer Analyst Trainee with a starting salary of 
Rs.3.00.000-(Rupees Three Lakhs only) per asnum, all inclusive. 
A speciaB one-time bonus of Rs. 1.0,000/4 Rupees (me Lakh only) will be paid in the 4* 
ycar by way of quarterly payments Rs.25,000-4Rupees Twenty Five thousand vlyj 
each. 

HTC's training program 

HTC provides a unique. carcer based program. providing training in the areas of 
Information Technology, with a cominiument and obligation from the participarils to serve 
HIC and its group conpanies as an eimpBoyee for a minimum period of 3 yvars. 

You will bo periodically evaluated during the training program through tests, projects and 
interviews. 

****** ******* 

World Headquarters Page 1 of 2 
3270 West Big Beaver Road, Troy, MI 48084, USA 

Phone: 248.786.2500Fax: 248.786.2515 www.htcinc.com 
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Ref. No.HTCCAMIP/2016-17/10013 

Apan irom the evaBuation of your on-the-job training. deputution so any projecI will depend 

n your atiendance. overall behavior and perfrmance durmg the raining prugram. 

Emplovment, probation, service obligation and transfers 

Your base training location will be (hennai, n successful cunplction ot trainiig. Iil 

reserves the right to transfer depite you to any departiment(s). 1echvusogIes, «lticCs. or 

clicnt locations in lnda )verseas. 

You wilt be on pnubation for a period of one y car lrom tie date af jomng. 

YOu undertake to serve H1C for a ninimum period of 3 ycars. If yor resigm trom IC 

anytime daurng or after the training program in the om71itment Perd. y ( wi} 

compensate HIC a sum of Rs.3.00.000)- (Rupees Three I.akhs only} towards recosury of 

ost invested by TCfor the purpse «sf reeruitent, traim11 and her co»t enjens*s 1 

identityiny a suitable replacement

cOntiration to canpsgt1 4 on ur betre iDecember 30. 2016, You are als 

requestcd k sign änd send us the copy of tits letter. 

We louk forward t a son and muiualiy trultul assocatKi w iih you. 

For HTC Global Seryics tIndia) Privale Lid. 

Bhaskar Rao Rannineni 

Authurised Signatory 

I have fully read. understood and have aceepted the terms and conditions mentíoned above. 

Signature: M 
Name: M.RGUATH 
Date: 2t11at2016 

Page 2 of2 



HTC 
HTC Global Services (India) Private Ltd. 
SDE I1, Phase 1, MEPZ, fambar arri, Chenrndi-6uo i4S, INDIA 

Tel: +91 44 2262 3522 fax 91 44 2262 7713 

Web www.htcin¢. com| IN /2HH9ifA20UP947t6,2 

global services 

Ref. No.HTC/CAMI/2016-17/10012 
December 20, 2016 

Ms.RohiniS 
Na 18:29, Feroz Shahib Street, Royapettah. 
Chennai 14 

Dear Rohini. 

Thank you for your interest in pursuing a career with HTC Global Services (India) Private 

Ltd., (hereinafter to be referred to as "HTC"). We appreciate the time and cffort you have 

taken to undergo our campus selection process conducted at your institution. We at HTC hope 

that vou iind this new phase of your eareer a rewarding experience.

Pre-requisites for joining

HTC expects you to continue your academic excellence by not merely maintaining your 

present CGPA, but also scaling up to higher knowledge levels.

You are expected to clear the qualitying exams withoul any arrears. 

On successful completion of your academic degree program, your original mark sheets. 

certiticates will be verified by us. You shall submit a copy of your acadenmic certilicales 

(10th and 12th, course completion certificates along with mark sheets). 

HTC requires you to submit a copy of your valid passport within 3 months of your 

joining
HTC reserves the right to carry out necessary background checks on your profile and your 

offer is strictly subject to favorable clearance of' such background checks. 

Batch-wise intake 

HTC's training division will communicate the start date of the raining bateh to which 

you will be allocated. 

HTC will induct batehes into the organization in a phased manner.
Your academic credentials and the HTC interview ratings will deternnine your internal 

ranking which will help us allocate you to the training programs at ITC. 

You will be designated as Programmer Analyst Trainee with a starting salary of 

Rs.3,00,000/-(Rupees Three Lakhs only) per annum, all inelusive. 

A special one-time bonus of Rs.I,00,000/-(Rupees (One Lakh only) will be paid in the 4 

year by way of quarterly payments Rs.25,000/-(Rupees Twenty Five thousand only) 

each. 

HTC's training program 

HTC provides a unique, career based program. providing Iraining in the areas of 

Information Technology, with a commitment and obligalion irom the participants tw serve 

HTC and its group companies as an employee for a minimum period of 3 years 

You will be periodically evaluated during the training program through tests. prujects and 

interviews. 

World Headquarters 
3270 West Big Beaver Road, Troy, M! 48084, USA 

Page 1 of 2 

Phone: 248.786.2500 Fax: 248.786.2515 www.htcinc.cam 
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Ref. No.HTCICAMP/2016-17/10012 

Apart from the evaluation of your on-the-job training, deputation to any projeet will den. 

on your 
attendanee. overall behavior and pertornance during the raining program. 

Emplovment, probation, service obligation and transfers 

Your base training location will be Chennai. On successtul comple1ion of training. HTc 

reserves the right to transfer/depute you to any department(s). techncologies, olfices. or 

elient locations in India / Overseas. 

You will be on probation for a period of one year from the date of joining. 

You undertake to serve HTC for a minimum period of 3 years. if you resign from HTC 

any time during or after the training program in the Commitment Period, you will

compensate HTC a sum of Rs.3,00,000:- (Rupees Three Lakhs only) towards recovery of 

cost invested by HTC for thhe purpose of recruitment. training and other cost/expcnses in 

identifying a suitable replacement. 

As a mark of acceptance of the above terms and conditions you are requested to send an email 

confirmation to campus2017ahicindia.com on or before Decemnber 30, 2016. You are also 

requested to sign and send us the copy of this letter. 

We look forward to a long and mutually fruitful association with you. 

FoHTC Global Servjes tTndia) Private Ltd. 

Bhaskar Rao Ramineni 

Authorised Signatory 

T have fully read. understood and have accepted the terms and conditions mentioned above. 

Signature: 
Name: 
Date: 

Page 2 of 2 



Gmail Cse shanmugam padmapriya paanapriya.sha@gmail.com> 

Fwd: Offer Letter from SP Global Ventures (1) Private Limited 

Sat, May 20, 2017 at 9:35 AM 
Ruchitha Sree <ruchi05ruchi@gmail.com 
To: shanmugam padmapriya <padmapriya. sha@gmail.comn> 

Forwarded message 
From: Sri Sudharshan M<sudh. han.m@pay.in> 
Date: Tue, May 9, 2017 at 1:02 PM 

Subject: Offer Letter from SP Global Ventures (1) Private Limited 

To: ruchi05ruchi@gmail.com 

Dear Ms.Ruchitha Sree.R 

Further to the discussion and intaiview you had with us, we are pleased to offer you the position of Software 

Trainee. You will be initially base at Chennai. 

Your compensation on a Cost-to-Company basis will be Rs.1,44,000 (One Lakh and forty four thousand only) per 

annum. 

In future you may be employed at any of the offices/ locations of this organization in India and your services will be 

always subject to inter-office/loc:tion iransfer, temporarily or pemanently, without any additional compensation or 

notice. 

Your regular appointment letter, gving the details of the terms and conditions of your employment, will be issued to 

you, upon your joining this organi.ationi and completion of joining formalities, including proof of medical fitness. 

You are requested to submit folle:wing cetificates/documents as under at the time of joining: 

Recent four passport size calor jahotographs. 

Copy of accepted offer Lett 

Copy of education qualificaition certificale(s) 

Copy of experience certific.iu(s) 

Relieving letter/acceptance f resignation from previous employer

Proof of age & residence aduress (copy of passport/election ID card/driving license) 

htne lImail rinnnla commailh ih/n i=2Rik=AhQe 11NRview=niRmen=15r24NANe5255RrhRsaarch=inhoxRsiml=15c2408Naf256Ach 
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Dear s 

We are pleased to' appoint you as on the foliowing terms and conditions 

1. Placement 

a) Position & Designation: You will be designated as Digital Marketing 
Trainee it 

Foksco Technologies based at our Chennai Qffice and would be operationaiy 

reparting to Manager Digital Marketirg 

yo8, 2017 

Presation E 

dyaur proba 

Fmurere2n 

Salar,u 
consclidateonth y Sala 

Tnusand on 
b Salary Break-up: Please see detailsas a.separate enclosure Annexure1 

Pacsag l e iNR 9.000/ ors 

3. WorkingHours 

a) Work Days: The official working days/hours will be as per the prevailing /current 

company palicy. 



Datesolu Name: SwETHA K 
Ref: PRATH VUSHA ENGInEERING COLEE 

LETTER OF INTENT 
Further to the discussion you had with us, we are pleased to inform that you have been selectgd ar a 
compensation in the range of Rs.1,82,793 per annum as Gross Annual Remuneration, for provlding tecnnical 
support to our customers on meeting and subject to your fulfillment of the following terms and.conditiot 

.v Broad Terms and Conditions: 
1. You will be required to report either at our office in Chennai Css Corp (Ambattur) or at CSS Cor 

approved training partner's lacation nearer to your town on or before NovEMBeR 3on and register
yourself formally for the Pre-employment Training Program following our official intimation by phone/e 

mail 

2. You will be provided with free access to our online training portal Tech career (URL: 
Techcareer.csscorp.com). This portal can be accessed anytime from anywhere. You are required to 
register in this portal on the above said date. You will receive your welcome kit within 48hrs of registratian 
which includes your Login Credentials, Course Details and Learning Plan. You are required to complete 

the modules on Technology and 3 modules on Soft Skills as per the Learning plan within the all 

prescribed time limit. 

3. Apart from the Online training you are required to attend classroom training on Soft skills and Technology 
skils, at CSs Corp (AMBIT). This training will be conducted for 250hrs which will include Soft skills 
Technalagy, Product & Process training. You need to ensure 95% attendance. An online/panel assessment 
wil be administered at the end of each and every element of the program and you need to secure 75% 

marks in all the modules including final assessment. 

4. CSS Corp will have the right at its sole discretion to offer employment to you on successful completion 
cf the training as stated in this LOI subject to you passing degree program, obtaining necessary academie
qualfication for employment with CSS Corp and achieving the standards specified by CSS Corp. ao , 

5. However, there is no obligation on the part of CSS Corp to offer enployment even if you are successful 
in completing the training. Offering employment to you will be purely based on business requirements of 

CSS Corp and based on Stack Ranking of your performance during the Training period. 

5. If ycu are offered an employment, then you shall be required to sign a separate and a comprenensive 

oifer and joining letter.

7. Please be avare that this letter of intent does not constitute a guarantee or contract of employmert. 

CSS Corp is an Equal opportunity provider. 
CS Corp does not charge any fee at any stage of the recruitment process.

CSs Corp does not engage with any agency to lo Campus recruitment. 

CS Curp Private Lnited 
tsietly kivwa as ükuw ilatsks Pivate tita 

id: U72900TH203P|Ciiui4 

Coannad hu amSoonnar 



Dateszo7. 
Name: VAN THA SHARON A 
Ref: PRATHYUSHA ENgINEERInG coLeq 

LEITER OE INTENT 
Further to the discussion you had with us, we are pleased to inform that you have been seleed dr a 

compensation in the range of Rs.1,82,793 per annum as Gross Annual Remuneration, for providing technica 
Support to our customers on meeting and subject to your fulfillment of the following terms and,conditios 

Sroad Terms and Conditions 
. You will be required to report either at our office in Chennai - CSS Corp (Ambattur) or at CSS Cor 

approved training partner's location nearer to your town on or before NoVEMBÉR 2011 and register 

yourself formally for the Pre-employment Training Program following our official intimation by phone/e 
mal. 

YOU will be provided with free access to our online training portal Tech career (RL: 

echcareer.csscorp.com). This portal can be accessed anytime from anywhere. You are required to 

register in this portal on the above said date. You will receive your welcome kit within 48hrs of registration 

which includes your Login Credentials, Course Details and Learning Plan. You are required to complete

all the 10 modules on Technology and 3 modules an Soft Skills as per the Learning plan within the 

prescribed time limit. 

Apart from the Online training you are required to attend classroom training on Soft skills and Technology 

Skills, at CSS Corp (AMBIT). This training will be conducted for 250hrs which will include Soft skilis, 

Technology, Product & Process training. You need to ensure 95% attendance. An online/panel assessment 

iwil be administered at the end of each and every element o 

marks in all the modules including final assessment. 

the program and you need to secure 75% 

CSS Corp will have the right at its sole discretion to offer employment to you on successful completion 

cf the train1ng as stated in this LOI subject to you passing degree program, obtaining necessary academic 

quaification for employment with CSS Corp and achieving the standards specified by CSS Corp. 

S. Hoever, there is no obligation on the part of CsS Corp to offer ernployment even if you are successful 

in completing the training. Offering employment to you will be purely based on business requirements of 

CSS Corp and based on Stack Ranking of your performance during the Training period. 

. If ycu are affered an employment, then you shall be required to sign a separate and a comprenensive 

oifer and joining letter,

7. Please be anare that this letter of intent does not constitute a guarantee or contract of empioyment. 

CSS Corp is an Equal opportunity provider. 

CS Corp docs not charge any lee at anly Stage of the recruitment process,

Cs Corp tdoes nct engage with any agency to clo campus recruitment. 

LGS Curp Piivte Liited 

IN:U729UTH 20UP1CLi:u 

'i}i t.{iii.ij 

Caannad hu 'omCaann 
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______________________________________________________________________________ 
NSM Services Private Limited 

Block 7, 11th Floor DLF IT SEZ Park, 1/124 Shivaji Gardens, Manapakkam, Chennai – 600089, India 
CIN: U72200TN2015PTC101740 

www.NationstarMtg.com 

14th March 2017 
 
Tangirala Nikhil 

+91 9059418327 

nikhillovely550@gmail.com 

 
Dear Tangirala,  
 

We are pleased to confirm our offer for the position of Process Associate - Trainee with NSM Services Private 

Limited (the “Company”). Your work location will be Chennai, India.  NSM Services Private Limited is a wholly 

owned subsidiary of Nationstar Mortgage Holdings Inc., head quartered in Coppell, Texas. Nationstar offers 

customers a broad range of services in the residential mortgage industry, helping to optimize asset performance 

while improving the borrower’s experience. 

 
Your compensation in this position will be INR 2,25,000/- per annum excluding other benefits. Please refer to the 

Annexure herein for the breakup. This salary will be reviewed periodically for possible periodic adjustments based 

on competitive practice and personal performance. The Company will deduct amounts for TDS (Tax Deduction 

at Source), PF (Provident Fund), Employee State Insurance and all other statutory deductions, as may be 

applicable from time to time, from your monthly salary to meet the obligations and as per the rules laid out by the 

Government on these matters.   

 

In addition to the Compensation stated above you will be eligible to benefits, such as Insurance – GTL, GPA and 

GMC, Gratuity, etc.  Details of the benefits are available in the offer annexure. 

 
Other terms and conditions: 

 
1. You are required to sign a Non-Disclosure Agreement, which will be shared with you at the time of 

joining. You will be required to be confidential about the information that you may access with regard to 

the Company.  

 

2. You will be expected to perform such duties as assigned to you from time to time. Your immediate 

assignment will be intimated to you on your joining the service. It is emphasised that a very high level of 

efficiency, devotion to duty, integrity, secrecy and exemplary conduct are expected of you. 

 

3. During your tenure of service with the Company, you will be required to devote your time and attention 

to the Company’s work, and will not be permitted to directly or indirectly engage in any other trade, 

business, occupation or employment. 

 
 

 
 



 
 

______________________________________________________________________________ 
NSM Services Private Limited 

Block 7, 11th Floor DLF IT SEZ Park, 1/124 Shivaji Gardens, Manapakkam, Chennai – 600089, India 
CIN: U72200TN2015PTC101740 

www.NationstarMtg.com 

4. Probation:  You will be on probation for a period of 6 months from the date of your joining service.  Your 

performance will be reviewed at the end of the probation period, post which if found satisfactory, your 

services will be confirmed in writing.  It should be noted that unless your services are confirmed in writing, 

it would presumed that you continue to be on probation. During this probation period, the Company will 

reserve the right to terminate your appointment at any time by giving 1 (one) months’ notice or payment 

in lieu of notice.  

 
5. Notwithstanding anything stated above, upon your confirmation, the Company will reserve the right to 

terminate your appointment at any time by giving 2 (two) months’ notice or payment in lieu of notice. In 

case you desire to leave the service of the company at any time, you are required to give 2 (two) months 

prior notice. Your resignation will be effective when the Company accepts the same. You shall not have 

the option to withdraw your resignation after it is accepted. 

 

6. You are required to be compliant with the policies of NSM Services Private Limited at all times, which 

will be shared with you at the time of joining. 

 
This offer is not intended to create a contract of employment for an indefinite period of time and is valid until 16th 

March 2017. Your signature on the bottom of this letter serves as your written acceptance of the stated offer. 

 
Your start date with us will be 15th May 2017, subject to your passing such medical tests as may be prescribed 

by the Company, successful completion of your current graduation, verification of your records and completion 

of the background check. This background verification will be done by a third party and will be initiated close to 

or soon after your joining. The Company reserves the right to end your employment, should the results of your 

background verification be negative.   

 

Please note that upon your unqualified acceptance of this letter of offer, you will be issued a formal 

employment/appointment letter, which shall contain the detailed terms and conditions of your employment with 

the Company, and which shall constitute the entire agreement between you and the Company and shall 

supersede all prior understandings, agreements or arrangements between you and the Company with regard to 

your employment with the Company. 

 

  



 
 

______________________________________________________________________________ 
NSM Services Private Limited 

Block 7, 11th Floor DLF IT SEZ Park, 1/124 Shivaji Gardens, Manapakkam, Chennai – 600089, India 
CIN: U72200TN2015PTC101740 

www.NationstarMtg.com 

At the time of reporting for duty, please furnish the documents 

 

 Proof of Age ( Birth certificate / School leaving certificate) 

 Academic certificates. 10th,+2, Graduation – (Provisional Certificate, Individual /Consolidated Marksheet 

and Degree Certificate) 

 Copy of PAN card and Aaadhaar Card/Passport/Voter's ID/Driving license 

 Any merit / technical certificates and Recent Passport size photographs – 4 Nos. 

 

We believe you will make an excellent addition to the team and we are all excited to work with you. We are 

looking forward for you to start date in this position on or before 15th May 2017.  Please note that in the event 

that we do not receive your acceptance of this offer on or before 16th March 2017, this offer shall be automatically 

be deemed as cancelled without notice and cease to be effective 

 
Sincerely, 
 
     
For NSM Services Pvt. Ltd. 
 

 
 
Nandhini Padmanabhan 

Senior Director – Human Resources 
 

I, Tangirala Nikhil accept the above offer and would be joining on or before 15th May 2017. 
 
 
 
                                                                                                                             

Tangirala Nikhil 
 
 

  



 
 

______________________________________________________________________________ 
NSM Services Private Limited 

Block 7, 11th Floor DLF IT SEZ Park, 1/124 Shivaji Gardens, Manapakkam, Chennai – 600089, India 
CIN: U72200TN2015PTC101740 

www.NationstarMtg.com 

ANNEXURE – SALARY BREAK UP 
                                        

Name             : Tangirala Nikhil 
 

Designation :  Process Associate - Trainee 
 

Particulars  
Compensation 

Per Month (In Rs.) 
Compensation 

Per Annum (In Rs.) 

Basic  9,350 1,12,200 

HRA 4,675 56,100 

Conveyance 800 9,600 

Special Allowance 216 2,592 

Gross Salary (Rs.) 15,041 1,80,492 

PF Company's Contribution (Rs.) 1,244 14,928 

ESI Company's Contribution  (Rs.)  715 8,580 

Total Compensation (Rs.) 17,000 2,04,000 

Quarterly Performance Linked Incentive*   21,000 

Total Compensation including Quarterly 
Performance Linked Incentive (Rs.) 

  2,25,000 

Shift Allowance**     

Other Benefits***   Benefits Value 

Medical Insurance for family    5,00,000 

Group Term Life Insurance   
4 times of Annual Total 

Compensation 

Group Personal Accident Insurance   
4 times of Annual Total 

Compensation 

Gratuity   As per Gratuity Act, 1972 

 

*Quarterly Performance Linked Incentive: In accordance to our performance philosophy, you shall be eligible to 

potentially earn this incentive, every quarter, based on your performance ranking. Details on the performance 

evaluation parameters and guidelines will be communicated by your Business Leaders. 

 

**Shift Allowance: Paid on a monthly basis, based on the actual number of days worked in shifts: 

Annual shift allowance is given below: 

a) Afternoon Shift – Rs. 26,400/- (@ Rs. 100/- per shift worked) 

b) Night Shift – Rs. 52,800/- (@ Rs. 200- per shift worked 

c) Late Night Shift – Rs. 79,200/- (@ Rs. 300/- per shift worked) 

(Allowance amount indicated above is as per the current HR policies. Allowances may be subject to 

change in future as per changes to business needs and policies) 



 
 

______________________________________________________________________________ 
NSM Services Private Limited 

Block 7, 11th Floor DLF IT SEZ Park, 1/124 Shivaji Gardens, Manapakkam, Chennai – 600089, India 
CIN: U72200TN2015PTC101740 

www.NationstarMtg.com 

***Other Benefits: 

 
Medical Insurance: Insurance coverage for employee, dependent parents, spouse and up to 2 children on a floater 

basis. 

 

Group Term Life Insurance: Coverage of 4 times of Annual Total Compensation in case of natural death. 

 

Group Personal Accident Insurance: Coverage of 4 times of Annual Total Compensation in case of death due to 

accident. Also covers permanent total and partial disability and temporary disability of the employee. 

 

 

For NSM Services Pvt. Ltd. 
 

 
 
Nandhini Padmanabhan 

Senior Director – Human Resources

 





 
 
 
 

 
 
 
 
 
 

Date: August 21, 2017 

Mr. Hari Babu K 

SUB: OFFER LETTER 

Dear Hari, 
 

It is my pleasure to extend to you an offer to join Rivigo. 

Below are the terms of your employment.  

• Date of Joining: 23rd August 2017 

• Location: Chennai 

• Role: Operations Associate  

• Department: Rivigo Zoom 

• You will be entitled to an annual CTC package of INR 1,82,000 (One Lakhs Eighty Two Thousand Only) payable 

pro-rata at the end of each month after deducting applicable tax and other statutory deductions at source as per the 

break up mentioned in Annexure A 

• Probation Period: 6 months 

• Notice Period after Confirmation: 1 month. The notice period during probation will be 15 days. 
 

You will be required to produce the following documents in original:  

• Educational certificates (10th, 12th, Graduation, professional degrees, etc.)  

• Date of Birth Certificate  

• Valid Photo ID (Pan Card) 

• Valid Address Proof (Passport/ Voter card/ Adhaar card)  

• Last 3 employers experience letter / appointment letter and relieving letters  

• Proof of resignation / Relieving letter from current employer  

Along with the originals, please bring 

• Photocopies of the same for our records 

• 4 passport size photographs  

 

A detailed “Employment Letter” will be handed over to you at the time of your joining.  Kindly acknowledge this letter and 

return the signed copy of the letter on or before 5 days of issuance of this letter, failing which, this offer shall stand 

automatically withdrawn, without any further obligation on our side You are requested to make necessary arrangement in 

getting yourself relieved from your present employment. 

 

Congratulations once again! We look forward to working with you and to the contributions you will surely make to Rivigo’s 

growth.  

 

Most sincerely,  

 
For Rivigo Services Pvt. Ltd. 

Background Verification: I hereby give my consent for background verification. I understand that issuance of this Offer 

Letter is subject to satisfactory references, background verification. In case any declaration given or information furnished 

by me proves to be false or if I am found to have willfully suppressed or concealed any material fact, this offer shall be 

deemed to be null and void.  

 

AGREED, UNDERSTOOD AND ACCEPTED: 

 

Name__________________________Signature________________________Date____________  

 



 
 

ANNEXURE A 
 

 

Salary Details INR per Annum 

Basic               1,20,000  

Special Allowance                 40,000  

PF (Employer Contribution)                 14,400  

ESI (Employer Contribution)                 7,600  

Total Annual CTC              1,82,000  

 

 

 
Other Benefits: 

  
You and your dependants (spouse and upto 2 children) are covered as per company policy under the Group Medical Insurance. 

You shall be entitled to Bonus and Gratuity as per applicable Laws and Company Policies. Mobile Reimbursement shall be as 

per company policy. .  

 

Most sincerely,  

 
For 

Rivigo Services Pvt. Ltd. 
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